MIHICTEPCTBO BHYTPIIIHIX CIIPAB YKPAIHH

HAKA3
12.05.2016 M. KniB N 377

3apeectpoBano B MinicTepcTBi ocTuuii Ykpainu
08 yepBHsa 2016 p. 3a N 828/28958

IIpo 3ameepdicenHs [lopsadky hopmysaHHss ma 8edeHHSI 0C0608UX CNPAB NOiYeliCbKux
BinnosigHo no crarti 79 3akony Ykpainu "IIpo HarionansHy nominiro", 3 METOI0 BU3HAUEHHS MOPAIKY (OpMYyBaHHS Ta BEJIEHHS 0COOOBUX CIIpaB MOIIIEHCHKUX
HAKA3VYI1O:
1. 3arBepautu Ilopsiaok hopmyBaHHs Ta BeIeHHS 0COOOBUX CIPaB MOJILEHCHKUX, IO H0JAETCSL.

2. JlenaprameHTy (opMyBaHHS MOJITUKU II0JI0 MIAKOHTPOJbHUX MiHicTpoBi opraniB Biaau ta MoHiTopuHry MBC (bonnap B. €.) 3a0e3neuntu nogaHss 1ib0ro
HaKa3y Ha JIep)KaBHY peecTpallito 10 MiHiCTepcTBa I0CTHUII] YKpaiHU B YCTaHOBICHOMY MOPSAKY.

3. Lleii Haka3 HaOWpae YUHHOCTI 3 1HA Horo oiliifHOro onmyOIiKyBaHHS.

4. KoHTpoJb 32 BUKOHAHHAM I[bOT'0 Haka3y nokyact Ha ['onoBy HarionansHoi nominii Ykpainu X. Jlekanoinze.
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MinicTp A. Bb. ABakoB
HNOI'OJ’KEHHSI:
I'osoBa HanionaabHol
nmoJinii Ykpainu
MiIMOJKOBHUK MOl X. Jlekanoinze

3ATBEPJDKEHO
Haka3 MinictepcTBa BHYTPIIIHIX CpaB Y KpaiHu
12 tpaBus 2016 poxy N 377

3apeecTpoBaHO
B MiHicTepcTBi tocTulii YKpainu
08 uepBHs 2016 p. 3a N 828/28958

Hopsimox
¢GopmyBaHHA Ta BeJIecHHSI 0COOOBHUX CIIPAB MOJIIEHCbKUX

1. 3arajapHi MoJ10KeHHA

1. Leit Iopsamok po3pobiieno BianmoBigHO 10 cratTi 79 3akony Ykpaiau "IIpo HamionansHy momimito" 3 MeTOr 3a0€3medeHHsT HAIe)KHOTO ()OPMYBaHHS Ta BEICHHS
0CcO00OBHX CITpaB MOMIIEHCHKUX, a TAKOXK KaHAWUIATIB HA CIY>KOY B TOJIIi, [0 HAMPABISIFOTHCS HAa HABYAHHS JO BUIMUX HABUAIHHHUX 3aKJIaJliB 13 crienudiyHuMU
YMOBaMH HaBYaHHS, SIK1 3[{IHCHIOIOTD MITOTOBKY MOMIIEHCHKUX.
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2. OcoboBa crpaBa € JOKyMEHTOM, B SIKOMY BiI0Opa)KaeThCsl IPOXOKECHHS CITY)KOH MOJICHCHKHM.
3. 1o ocoboBoi cipaBu BHOCHTBHCS aBToOIorpadivyHa iHpOopMalis MmomineichbKoro Ta wieHiB ioro ciMm'i, iHpopmarisi mpo MpoOXOoIKEHHS CITY>KOH, TPYAOBY IiSUIbHICTh
Ta iHmA iHdoOpMaIlis, o XapakTepusye NmpodeciiiHi, OCBITHI Ta 0COOMCTI SIKOCTI 0coOM, MicIle ii MPOXKMBAHHSA, a TAKOXK 1HIIA HEeoOXiaHA 1HOpMaIlis, BU3HAYCHA

3aKOHOM Ta IHIINMHA HOPMAaTUBHO-IIPABOBUMH aKTaMMU.

4. Oco0oBi crpaBu TOJMINEHCHKUX (POPMYIOTBCS Ta BEIYTHCS MiIPO3JALIaMH KaJpPOBOTO 3a0€3MEUYCHHSI OpraHiB Ta MIAPO3IUTIB MO, 3aKJIaJiB Ta yCTAHOB, IO
HaJexaTh 10 cdepu ynpasiinHsa HarionansHoi momninii Ykpainu (ani - opranu mouiiii), 3a BCTaHOBIEHOIO GopMoro (noaaTok 1).

5. 3a marepiamamu 0co0OBOI CIIPABU MPUHMAIOTHCS PIILIEHHS 111010 NOJAJIBIION0 MPOXOAKEHHS CIYXKOU MOJILEHChKUM, TOTYIOThCS IMOAAHHS PO IPUCBOEHHS HOMY
CHCIIIbHAX 3BaHb MOJIII1, HArOPOPKCHHS, OOYMCIICHHS BUCIIYTH POKIB Y TOJIIIIT I7I1 BCTAHOBJICHHST HaJJOABKH 32 CTaXK CIIYXKOW, HaJJaHHS JTOJIATKOBOI OIJIauyBaHOL
BIJITYCTKH.

I1. 3micT 0c060BOI cipaBH

1. OcoboBa cripaBa MOJIIEUCHKOTO CKIATAETHCS 3 M'ATH YACTHH, Y IKUX 30€pIiratoThCs:

1) y mepuiiif YaCTHHI - HOCTYXHHUI CIUCOK (10AaTOK 2);

2) y apyriil yacTHHI:

JOKYMEHTH, 1110 MIATBEPKYIOTh POXOKEHHS MEPBUHHOI MpodeciitHOT MiATOTOBKY Ta MICIAIUIIIIOMHOI OCBITH;

MOJIaHHSI ITPO MPUCBOEHHS CIEIaIbHUX 3BaHb MOJILii, y TOMY YHCI1 B TOPAIKY 320X0UEHHsI, HArOPOHI JIHCTH;

panopT NoJilelchKOro Ta MOAAHHS PO MPU3HAYCHHS HA I1OCAIH, IEPEMIIIIEHHS 0 CIIY>K01 Ta 3BUIbHEHHS 31 CITY>KOM B MOJILIT;

aTecTallilHi JUCTH 1 XapaKTEPUCTUKH;

3) y TpeTiii YacTHHI:

3asBa PO MPHUHHATTS Ha CITykKOY;
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aBTobiorpadis (nmomatox 3);

aHketa (no1atok 4);

JTOKYMEHTH TPO MPOXOKEHHS MEAUYHOTO Ta NCUX0(]i31070T4HOr0 00CTEKEHHSI, IEPEBIPKY PiBHS (Di3MUHOI MIATOTOBKHY;

pe3yabTaTh MPOXOHKEHHS MPO(eCiHHO-TICUXOJIOTIHHOTO BiIOODY;

KOHTPAKT MPO MPOXOKEHHS CIIY>KOH B MOJIIIIT;

PIIICHHS OJI0 PUHHATTS Ha CIIYX0y B MOMIIIT;

3000B's13aHHS 111010 JOTPUMAaHHS 0OMEXEHb, MOB'A3aHMX 31 CITYK0010 B MOILIT;

TekcT [Ipucsru i3 BIacHOPYYHHUM MiANMKMCOM NOJIIEUCHKOTO0, IKUH 11 CKJIaB;

4) y uerBepTii yacTUHI (apxiBHI MarTepiajii) - BUTITM 3 HakKa3iB, KOMii PIIIEHb MNOJIIEHCHKUX KOMICI, BUCHOBKM 3a MaTepiajjaMu CIyXOOBHUX MEpeBIpOK
(po3cnigyBaHb), JOKYMEHTH MPO MiJTBEP/UKEHHS OKPEMHUX MEpioJiB MPOXOKEHHs CIY:KOM, KOIis pO3paxyHKy CTaxy CIy)KOM Ha MEHCiI0, JOBIJIKU NPO CTaH
3/10pOB's, IOPaHEHHsI, KOMIi aTecTara 1 AUIMJIOMIB MPO OCBITY 3 JI0JaTKaMU JI0 HUX, CBIAOLTB IIPO HAPOIKEHHS, YKJIaJeHHs (pO3ipBaHHA) ILI00Y, JOKYMEHTIB IpO
BCTaHOBJICHHS CIEL[IaJIbHOTO CTATyCy, 1HIIa 1H(OopMallis, BA3HAY€Ha 3aKOHOM Ta 1HIIMMH HOPMAaTHUBHO-IIPABOBUMH aKTaMH, 110 Ma€ 3HAUEHHS JJIS XapaKTePUCTUKU

0CcOo0H Ta MPOXOJIKEHHS HEIO CITYXOu;

5) y n'saTiil yacTuHI (MaTepiaiy cHelialbHOT IEPEBIPKH) - MaTepialii CrelialbHOI epeBIpKY, NepeBIpKU BIANOBIAHO 10 3akoHy Ykpainu "[Ipo ouuineHHs Biaau" ta
JeKJapallis Ipo MaifHO, 10X0/1U, BUTPATH 1 3000B'A3aHHA ()IHAHCOBOT'O XapakTepy.

2. BiiicpKoBI a00 CKOpOYEH1 BiMICKKOBI 0COOOBI cripaBH Ha O(ilepiB 3amacy Ta BIMCHKOBOCITYXOOBIIIB JTOJYJarOThCS 10 0COOOBOT CIIpaBH MOIIEHCHKOTO, MPO 1110
3IIACHIOETHCS BIAMOBIAHUH 3aMKcC y crieniaibHii rpadi oco0oBOi cripaBH.

III. OcHOBHI BUMOTH LIOJ0 MOPSAAKY BeJleHHS Ta 30epeKeHHs 0CO00BHUX CIPAB MOJINEeHCbKUX

1. Ha BHyTpimiHbOMY OOIli THUTYJIBHOI CTOPIHKM OCOOOBOI CIIpaBH pO3MIIIYeThCs (POTOKApTKa MOdiIeHchKoro po3mipoMm 9 x 12 cM (B aHdac) B OAHOCTPOi, IO
BIJINMOB1/1a€ HAsBHOMY CITEI1aTbHOMY 3BaHHIO TTOJIIIII].
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Ha 3BopoTi (oTokapTKu MpariBHUK MiIPO3AUTY KaIpOBOro 3a0e3leueHHs 3IMCHIOE 3alKC MPO 3aCBiAYEHHS OCOOM, Ky Ha Hill 300pa)K€HO, Ta CKPIILIIOE HOTO
MEYaTKOIO.

2. Mixk TUTYJIPHOIO CTOPIHKOIO Ta MEPIIO YaCTHHOK 0COOO0BOI CIIpaBU BKJIaIaeThes Oiorpadiuna 1oBiaKa.

3. V kiH1i 0co00BOi cripaByU B MPUKPITUICHOMY KOHBEPTI 30€piratoThCsi 0COOMCTI IOKYMEHTH MOIEHCHKOT0 (TPYI0Ba KHI)KKA, BIMCHKOBUN KBUTOK a00 IMOCBITUEHHS
PO MPHUMHCKY 10 MIPU30BHOI IUTBHUII, (POTOKAPTKH TOIIO). YHU3Y OOKIAJAUHKU 31 ICHIOETHCS ONMC 3a3HAYCHUX TOKYMEHTIB.

4. JIOKyMeHTH, SIKi HaJlalli JOJTY4aloThCs A0 PO3MILIiB 0COO0BOI CIIpaBH, HyMEPYIOTHCS 1 3aHOCSATHCSA O OMMCIB IIUX PO3JUTIB 13 3a3HAYEHHSAM iX Ha3B Ta KiJIBKOCTI
apKyIIiB.

5. 3 MeTor0 OHOBJICHHS MarepiajiB 0COOOBOI CIpaBH MOJIIEHCHKI y M'SITHIECHHHUIA CTPOK IMOBIIOMIISIOTH 0€3MOCePEeAHbOT0 HavyadbHHUKA Ta MIAPO3ALT KaJpOBOTO
3a0e3neyeHHs] Ipo 3MiHU CIMEWHOTO CTaHy (OJpYXKEHHsI, pO3JY4YEeHHs, HAPOJDKEHHsS AITel TOIO), Miclid MPOKMBAaHHA (peecTpallii), OTpUMaHHs OCBITH TOIIO 3
HAJAHHSIM ITiITBEPIHUX TOKYMECHTIB.

6. BHeceHHs 10 0cOO0BUX CIpaB 3MiH Ta JOMOBHEHb, 110 HE MIATBEPKEHI BIIMOBIAHUMH JOKYMEHTAMU, HE JIOTTYCKAETHCSI.

7. Jlns ompaifoBaHHS, YHECEHHS 3MiH, IJITOTOBKMA Ta JOJy4EHHS JOKYMEHTIB OCOOOBI CIpaBH BHIAIOTHCA y KOPOTKOCTPOKOBE KOPUCTYBAHHS BHUKIIOYHO
MpaliBHUKaM MiAPO3ILTiB KaAPOBOTro 3a0e3MeueHHs, SKUM BIAMOBIIHO JI0 TX MOocagoBUX 00O0B'SI3KIB HAIaHO MPaBO POOOTH 3 HUMH.

8. OcoboBi cripaBy, 0 BUAAIOTHCS TPAI[iBHUKAM JUIS OTIPAIFOBAHHS, TIOBEPTAIOTHCS 32 MiCIIeM iX 30epiranHs /10 3aKiHUe€HHsSI pOOOYOro JIHS.

9.V pa3i Buziaui 0co60BOi clipaBu AJi1 KOPOTKOCTPOKOBOI'O KOPUCTYBAaHHS Y KOHTPOJIbHIN KapTiii 0co00BOi cripaBu (falll - KOHTPOJIbHA KapTKa) OepKyBay CTaBUTh
CBil MiAMKC Ta 3a3HAYAE MPi3BUILE.

10. Bunmy4yeHHs JOKYMEHTIB 13 0COO0BO1 CITpaBU MOKe 3/11HCHIOBATUCS BiIIIOBITHO 10 YNHHOTO 3aKOHO/IaBCTBA.
3aMicTh BUJIy4Y€HOT'O IOKYMEHTa y BIANOBIIHY YaCTHUHY 0COO0BOi CIIpaBU BKJIAAA€THCSA HOTO KOIis Ta aKT MPO HOro BHIIyYEHHS.
11. O0nik 0coboOBUX clipaB 3/1HCHIOETHCS B IHBEHTApHIM KHH31 001Ky 0c000BUX cripaB (nani - [HBeHTapHa KHuUra) (101aTok 5). KiIbKICTh MOPSIKOBUX HOMEPIB Y

Hill MaloTh BIINOBINATH KIJIBKOCTI OCOOOBMX CIIpaB, sIKi 3HaXoJAThCcs Ha 30epiranHi. Homep, 3a sikum oco0oBa crpaBa 3apeecTpoBaHa B IHBEHTapHIM KHU3I,
MIPOCTABJISIETHCS Ha 11 JIMIIBOBOMY OOLlI Ta Ha KOPIHII 00KiIaauHKu. Oco00B1 CpaBU B MICISX 1X 30€piraHHs pO3TAalIOBYIOTHCS Y MOPSAJIKY 3pOCTaHHS HOMEPIB.
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12. Y migposninax, ne 36epiraerbes 6ibire 500 0oco00BUX cripaB, KpiM iHBEHTapHOT KHUTH BEJETHCS KapTOTEKa 3a ajipaBiTHUMHU KapTKamMu (101aTOK 6).

13. OcoboBi cripaBu MoMiNEeHCchKUX, 0QopMIIeHI BIAMOBIIHO A0 BUMOT 1boro [lopsiiky, miuisraloTh peecTpallii Ta nepenavi Ha 30epiranas He Mi3Hile 5 AHIB Mmicis
BUJIAHHS HaKa3y Npo NMPU3HAYCHHS (3apaxyBaHHs Ha HaBYaHHS) MOJIEHCHKUX.

14. V pa3i 3BUIbHEHHsI a00 TEPEBEACHHS MOMIIEHCHKOr0 A0 OpraHy MOJilii, M0 OOCIYrOBYETHCSA 1HIIMM IIIPO3IIIOM KaapoBOro 3a0e3ledeHHs, Ta Iepemadi
0c000BOI CIIpaBH 10 ILOTO OpraHy B IHBEHTAapHi KHU31 pOOUTHCS BiIIOBITHUIH 3amuc.

15. TnBeHTapu3aiisi 0cOO0BUX CIpaB (3BIpEHHS HAsIBHOCTI OCOOOBUX CIIPaB i3 3allMCaMH B iHBEHTAPHIM KHM31) MPOBOJUTHCS IIOPOKY, a TAKOXK MPH iX MpUIMaHHI-
nepeaBaHHi, Mpo M0 CKJIATAETHCS BIAMOBITHUN aKT, KU 3aTBEPKYETHCS KEPIBHUKOM OpraHy MoJiii.

16. Ha oco0o0Bi cripaBu KE€piBHHUKIB TEPUTOPIaIbHUX (Y TOMY YHCIi MIDKPETIOHATBHUX ) OPTaHiB MOJIII] TOTYIOThCS AyOJIiKaTH OCOOOBUX CIIPaB.

Opwurinani 0co0OBHX CIIpaB KEPIBHUKIB TEPUTOPIaIbHUX (Y TOMY YHCII MIKpETIOHAIbHUX ) OPTaHiB MOl 30epiratotecs B JlemapraMeHTi KaJpoBoro 3a0e3nedeHHs
Harionanenoi nmominii Ykpainu, a n1y0aikaTu - y KepiBHUKIB MiIPO3/11JIiB KaJpOBOT0 3a0€3MeUeHHS [[UX OPraHiB y CHelialbHO BUIUICHUX METaJIeBuX madax.

17. IlpaBo Ha 3amuT 0cOOOBHMX CIpaB MarOTh KepiBHUK HarioHanbHOT momimii YKpaiHu Ta HOro 3acTYNHHKH, KEpIBHUKU JlemapTaMeHTy KaJpoBOro 3a0e3neueHHs
HamionaneHoi nomiuii Ykpainu, TepuTopiadbHUX (y TOMY YHCII MDKPEriOHaJIbHHMX) OpraHiB, YCTAHOB MOJILIT Ta iX 3aCTYIHHUKH, a TaKOX KEPIBHUKU IMiIPO3/ALIIB
KaJpOoBOro 3a0e3MeueHHsI 3a3HaYeHUX OpraHiB abo 0coOu, 1110 BUKOHYIOTb iX 000B'SI3KH.

18. OcoboBi crnpaBu HAJCHIAIOTHCA CYNPOBIIHUM JIMCTOM 13 3a3HAYEHHSM KIUJIBKOCTI YaCTHUH Ta apKylliB 0coOOBOI CIpaBH, HAsSBHOCTI MaTepialliB cleliaabHOi
NepEeBIPKH, apXIBHUX MaTepiaiiB, TPYAOBOI KHIKKU Ta BiICBKOBOTO KBUTKA 13 3a3HAYEHHSAM iX cepii Ta HOMepa, MOCBIIYeHHs PO MPUIKMCKY A0 MPU30BHOI JUIBHUILL,
B1ICbKOBOi 400 CKOPOYEHOT BIICHKOBOT CIIPaBH.

19. Jlo3Bia1 Ha BUAauy (HajcUIaHHS) OCOOOBHUX CIIPAaB HAJAEThCSI KEPIBHUKOM OpraHy, B IKOMY 0c00a MPOXOAUTH CIyXO0y, Ta HOT0 3aCTYITHHUKaMH.

20. Bupaua (HajacwiaHHsS) OCOOOBHX CIpaB JAJisi TUMYAacOBOTO KOPHCTYBaHHS JO OpraHiB MOMiMii, 3a3HaueHUX y MyHKTI 17 mporo Ilopsiiky, mpoBOIUTHECS 3
00OB'A3KOBOIO BIIMITKOIO Y KOHTPOJIBbHIA KapTii 0c000BOi cripaBu (AoAaTok 7). BiaMiTka Mae MICTUTH JaTy, Ha3By OpraHy, KyAM HaJicIaHO OCOOOBY CIpaBy, Ta

BHXIJTHUH HOMED, 3a SIKUM HaJIICJIaHO OCOOOBY CITpaBy.

21. Tlicast moBepHEHHsI 0cOOOBOI CHpaBU /10 HEl 10/1a€ThCsl KOHTPOJIbHA KapTKa 13 3a3HaYCHHAM JAaTH ii nmoBepHeHHS. OcoOO0Bi CpaBU BUIAIOTHCS (HAICUIAIOTHCA)
U1l TAMYAacOBOT0 KOPUCTYBAaHHSI Ha CTPOK He Oinbiie 20 KajJeHAapHUX JTHIB.
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22. CTpok KOpPUCTYBaHHS OCOOOBOIO CIIPaBOIO MOXKE OyTH MPOAOBXKEHHH, aje He Ounblie 10 KaneHAapHHX IHIB, IPO IO MHCHMOBO TMOBIIOMIISIETHCS IiIPO3ILT
KaJpOBOI0 3a0€3MEeUCHHS BiJIIOBITHOTO OPTaHy MOJIIii.

23. Y 3B'I3Ky 3 miepeBeAcHHAM (ITpalieBIallTyBaHHIM) MOJIEHChKOT0 10 MiHiCTepCcTBa BHYTPIIIHIX ClIpaB YKpaiHu, IHIIMX MTPAaBOOXOPOHHUX OpPTraHiB Ta BINCHKOBUX
¢opMyBaHb, yTBOPEHHX BiJIOBITHO /10 3aKOHIB Y KpaiHH, IPAaBOOXOPOHHUX OPraHiB KpaiH, 3 IKUMH YKJIaJIeH] BiINOBITHI MKHAPOAHI IOTOBOPHU MPO CHIBIpAIlIO, HA

iX agpecy BIJIOBIIHO /0 3alUTY MOXKYTh OyTH HaJliclaH1 KOITisl ITOCTY>KHOTO CITUCKY, XapaKTEPUCTHKA Ta BIIOMOCTI PO MPUCBOEHHS CTICI[1aJIbHUX 3BaHb.

24. Oco0oBi cmpaBu 30epiraloTbCsi B OKpeMili KIMHATi, sKa oOO0JaJHAaHAa CICHIAIbHUMH MOJIUIFIMU a0o madaMu Ta BIANOBIJA€ BCTAHOBJICHHMM YWHHUM
3aKOHOJABCTBOM BUMOTAM JI0 PEKUMHUX MPUMIIICHB.

25. 3 MeToro mepeBipkH 30epeKeHHST JOKYMEHTIB, IO 3HAXOAATHCS B OCOOOBHX CIpaBax MOJIIEHCHKUX, iX CBOEYACHOTO OHOBJICHHS (y pa3i HapOPKEHHS JWTHHH,
3MiHU IPI3BHINA, MICIIS PEECTPAIIi] TOIIO) MiAPO3I1JI0M KaApOBOTo 3a0e3NeUYeHHs OJIUH pa3 Ha 3 pOKU MPOBOJUTHCS PEBi3is 0COOOBUX CITpaB.

26. BignoBimanbHUMHU 3a 00K 1 30epiraHHs OCOOOBUX CIIpaB € MPAMiBHUKH MiAPO3IUTY KaapoBOTo 3a0€3MEeUeHHS BIAMOBIIHO 10 3aTBEPIKEHHX ITOCATOBHX
THCTPYKIIH (PyHKIIIOHATHLHUX 00OB'A3KIB).

27. Ilicna 3akiH4YeHHA PoOOYOro AHS TMPUMIMICHHS 3 OCOOOBHMH CIIpaBaMM 3/1a€ThCS MMiJ OXOPOHY Ta OMNeuaTyeThCsa. BXig 10 HBOTO CTOPOHHIM 0coOam
3a00pOHSIETHCS.

VY Bunaakax, KoM ocoda, BIAMOBIJaIbHA 3a 30epiraHHs 0COOOBUX CIpaB, BIICYTHS MPOTITOM TPUBAJIOrO 4acy (BIAMYCTKa, JIKYBaHHS), MPABO JTOCTYIY J0 IILOTO
NPUMILIEHHS Mae ii 6e3mocepeiHiii HayalbHUK, KEPIBHUK MiAPO3/1TYy KaJpoBOro 3ade3nedeHHs abo HOro 3acTylHUKH.

28. Oco060Bi cripaBy 3BUIBHEHHUX 31 CIIY>KOH MOTIIENCHKUX Y BCTAHOBICHOMY MOPSIIKY 3[1aI0ThCS J0 BIAMOBIJHUX apXi1BHUX MIAPO3/A1IIB OpraHiB MOJIIIi.
IV. Ilopsinok 30epiranHs Ta BeACHHS TPYA0BOI KHUKKH

1. TpyaoBa KHMKKa MOJILEHCHKOT0 30epiraeThecsi B 0COOOBIN CIpaBi 1 MOBEPTAETHCS HOMY Y pa3l 3BUIbHEHHS 31 CIIY>KOU B MOJTIIII].

2. TlomitelicbKuit Ma€e IPaBo OTPUMATH TPYAOBY KHIKKY Ha IEIKUH 9ac BIAMOBITHO /10 TIOJIAHOTO ParopTy (3asiBu).

3. BigomocTi npo cinyx0y B mouiiii BHOCATHCS 10 TPYAOBOI KHIDKKU LUIIXOM 3IiHCHEHHS 3aIlUCIB PO MPUHHATTSA Ha CIykOy 70 MOJIII] Ta 3BUIBHEHHS 31 CITy>KOU B
MOJIILIT 3 MOCHJIAaHHSM Ha J1aTy Ta HOMEp BIAMNOBIIHOTO HaKa3y OpraHy MoJiLii.
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4. Ocobam, 3BUIBHEHHM 3 TIOJIIii, KpiM TPYAOBOi KHHM)KKH, BHUJAETHCS BIMCHKOBHI KBUTOK, a BiliChKOBa a00 CKOpoYeHa BIMChbKOBa crpaBa (3a HAsBHOCTI)
HaIpPAaBIIETHCS 10 BICHKOBOTO KOMicapiaTy 3a MiCIIeM peecTparlii.

5. Ilix yac 3BUTBHEHHsI BCI 3alMCH PO CIIYXOYy ¥ Haropojau, BHECCHI B TPYAOBY KHIJKKY 3a TEPioJa CIIYKOH, 3aCBIAUYIOTHCS KEPIBHUKOM MIAPO3ALUTY KaJIpOBOTO
3abe3neueHHs a00 HOro 3aCTYHUKAMH Ta CKPIIUTIOIOTHCS IEYATKOIO.

JAupexrop JlenaprameHnry
(opMyBaHHS NOJITHKH 11010
MiAKOHTPOAbHUX MiHicTpOBI

opraxis Bjagu Ta MoHiTopuary MBC B. €. boanap
Jonarok 1
1o [opsiaky popmMyBaHHS Ta BeIeHHS 0COOOBHX CIIPaB MOJIILEHCHKUX
(myHKT 4 po3ainy I)

HanionajabHa nmoJtiniss YKpainu

(rpud cexperHOCTI)
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OCOBOBA CIIPABA

N

(pizBHILE,

iM's, IO GaTHKOBI)
Yacruna 1

IHocayxHHMH CIIUCOK.

Yacruna 2
1. JlokyMeHTH, 10 MiATBEPAKYIOTh NIPOXOIKEHHS NEPBUHHOI NpogdeciiiHol MAT0TOBKH Ta MiCIAAIMIIIOMHOI OCBIiTH.
2. IlopaHHs PO NPHCBOEHHS CNENiaJbHUX 3BaHb MOJILil, y TOMY YHMCJIi B HOPAAKY 320X04€HHS, HATOPOHI JINCTH.
3. PanopT noJineiicbKOro Ta nojaHHs Npo NPU3HAYEHHS HA MOCAM, NlepeMillleHHs 10 cJIyKO0i Ta 3BiIbHEeHHA 3i cJ1yk0M B MoJIinii.
4. ArecTaniiiHi JJMCTH i XapaKTePUCTHKH.
Yacruna 3
1. 3asiBa Ipo NPUITHATTS HA CIOYKOy.

2. ABToGiorpadis.

http://yurist-online.org/



http://yurist-online.org/

3. AHKeTA.

4. IoOKyMeHTH NP0 NPOXOKEHHSI MeIMYHOI0 Ta NCUX0(i3i010riYHOro 00cTe:KEeHHs, NepeBipKy piBHA (Pi3HYHOI MiATOTOBKH.
5. Pe3yaibTaTi NpOoXoasKeHHs NpogeciiiHO-TIcHX0/10TIYHOr0 BiidOpYy.

6. KoHTpaKkT npo npoxoaKeHHs CJAyK0U B MOJTiwii.

7. PilleHHs 110/10 MPUIHATTS HA CJIYk0y B MOJIiLil.

8. 3000B's13aHHA 11010 JOTPUMaHHS 00MeKeHb, OB 'A3aHUX 3i CJIy:K0010 B MOJTiLii.

9. Texcr Ilpucsry i3 BJIaCHOPYYHUM HMIANKCOM MO CbKOI0, AKMH T CKJIAB.

Yactuna 4

APXIBHI MATEPIAJIN

(mpi3BuIe, iM's1, 10 GATHKOBI)

YacTuHa 5

MATEPIAJIA CIIEIIAJIBHOI NEPEBIPKU

(mpizBue, iM's, I0 6aTHKOBI)
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OIMUC JOKYMEHTIB

HasBa nokymenra

KinpkicTh apkymIiB

[Tigmuc npariBHUKA

JonaTok 2

1o [Mopsinky dhopMyBaHHS Ta BeeHHS 0COOOBUX CIIpaB MOMIIEHCHKUX

(TAmyHKT

1 mynkty 1 po3ainy II)

HamionanbHa nmoJtiniss Y Kpainu

MOCJYKHUU CIIUCOK
http://yurist-online.org/
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CrerianpHui xeToH N

(pizBHILE,

iM's, IO GaTHKOBI)

BiiicbkoBe a0o Jlara 1 HOMep Hakazy, KUM BiiicbkoBe a0o
CIIelliajIbHE 3BaHHS BUIAHUHI cIieriajibHe 3BaHHS

Jlata i HOMep Haka3y,
KUM BHJIaHWH

|
|
|
|
|
|
|
|
|
|

BinMiTka npo 3HATTS 3 BiICBKOBOTO OOJIIKY.

http://yurist-online.org/
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1. Yucno, Micspb 1 pik HAPOIKEHHS

2. Micne Hapo/uKeHHS (32 aJAMIHICTPAaTUBHUM

MOJIJIOM Ha JeHb HApPOKCHHSI)

3. HamionaJibHICTh

4. I'pomansHCTBO

5. Peectpariiiuuii HoMep O0OJIKOBOI KapTKu
IUIATHUKA TMOAATKiB abo cepito Ta HOMEp

nacrnopra (ama ¢isuuHEX ocib, sKi depe3 CBOI
peniriiiHi nepeKoHaHHs! BiAMOBIISIIOTECS BiJl IPUHHATTS
peecTpaniifHoro Homepa)

6. OcBiTa

6.1. Komm 1 SKkui HaBUAJIBHHUI 3aKiaj

3aKiHYMB(J1a)

6.2. CrreriaapHICTE

6.3. Crreriasmizanis

http://yurist-online.org/
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6.4. OcBIiTHIH, OCBITHbO-KBaTi(hiKAI[IHHUT
piBEHb

6.5. N numioma

7. HaykoBwii CTyIiHB, BUCHE 3BAaHHSA

8. Pimpa MoBa, gKMMH IHIIUMH MOBaMH

BOJIOJIIE 1 B SAKiM Mipi

9. HaykoBa po0oTa, BUHaxou

10. HasBHICTP  CHEHiaIbHOTO  CTaTyCy
(ygacHuK OOWMOBHMX JIiif, BeTepaH BIiHH,

YUYacHHMK JIIKBiaii HaciiakiB aBapii Ha YAEC
TOIIIO)

http://yurist-online.org/
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11. CamocriiiHa Tpya0Ba AisSUIbHICTB, KpiM ciyx0u y 30poitnux Cunax, opranax MBC, CBY Tomio

‘ Jara
3 SIKOFO Yacy | JO SKOTO 4acy Micue poboTu (HaI/IMeH}{BaHHH M1AIPUEMCTBA, Xapakrep 3aHATh,
(YMCI0, MICALb, | (YMCIIO, MICALD, YCTQHOBHU TOLIO, iX MICIIE3HAXOKEHH) nocazaa
pik) pik)

http://yurist-online.org/
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12. TIpoxomkenns cinyx6u y 30poitHux Cunax, opranax CbY, MBC, momiii

3 sIKOTO Jo sikoro
qacy qacy
(auco, (auco,

MICS1Ib, PIK) | MiCSIIb, PiK)

ITocama

BiiicbkoBa yacTHHa, YCTaHOBA,
3aKJ1aJl, OpraH MOJiIii

Kum Bupmanmii Hakas,
N i nara

13. Tlepionu cay>k0u, sSIK1 MIATAIOTH 3apaxXyBaHHIO JI0 BUCIYTH POKIB Ha MiJIIOBUX YMOBaX

http://yurist-online.org/
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Cnyx0a, sika Ja€ IpaBo Ha 3apaxyBaHHs
BUCIIYTH CTPOKY CITy>KOM B HIJIbTOBOMY
0o0YMCIIeHH1 AJI MPpU3HAUYEHHs NEHCIT; y4acTb
y BilfHax Ta 1HIMX O0HOBHX MisIX; 9ac
nepeOyBaHHs HA JIKapHIHOMY Y BUIIAIKaX
00IOBHX MTOpaHEHb

ITincraBa (mocumaHHs Ha
KOHKPETHHUU
HOPMAaTUBHO-TIPABOBHI
aKT, SIKMI Ja€ mIpaBo Ha
MiJIbrOBe 00YHCICHHS
BUCIIYTH POKiB)

3 AKOro yacy
(ducno, micsp,
pik)

o sixkoro
qacy
(aucno,
MICSLb, PIK)

14. ITopanenHs, TpaBMHU 1 KOHTY311, OTpUMaHi I Yac BUKOHAHHSA CIIYKO0OBMX 000B'A3KIB
b b y>I<

(Xapakrtep nopaHeHHs, KOJH 1 Jie
OTPHMAHO)

http://yurist-online.org/
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15. Haropoaun i 3a0X0YCHHS
(3a3HaualOTHCSA HATOPOAH 1 320X04YEHHA (OpACHM, MEAall, IiHHI MOAAPYHKH, IPAMOTH, IOASKY TOIIO, IPUCYPKEHHS JepP>KaBHUX
NpeMii, MoYecHUX 3BaHb Y KpaiHu))

[TincraBa (N 1 gaTa TOKyMeHTa
PO HArOPOKEHHA 200
3a0X0YEHHS])

3a 110 HaropoKeHu(a)
320X0UYeHUI(a)

Yum HaropoKeHuii(a)
320X0UYeHMI(a)

http://yurist-online.org/
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16. JlucuurutiHapHi CTSTHEHHS

BigmiTka mpo 3HATTS CTATHEHHS,

Kum Buganmii Hakas, N 1 nara SIke HaKIIaZeHO CTATHEHHS 1 3a 1110 . )
KHM BUJIaHWUM Haka3, N 1 1aTa

http://yurist-online.org/
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17. Bui3au 3a KOpJOH HA MOCTiHY po0OTY ab0 y BiIpsIIKEHHS

3 sIKOro Yyacy

Kynu, 3 Axoro MeToro . .
(4ucno, mics1p, pik)

o sikoro wacy
(4ucno, micsib, pik)

18. Jlo sikux BUOOpHUX OpraHiB oOupaBcs(iack) abo obpanuii(a) 1 Koau

http://yurist-online.org/
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19. Tlpi3Bumie, iM'sa, mo OaThbKOBI MaTepi, OaThKa,

Miclie ix peecrpartii

20. Cimeilinuit cran (HeoapykeHuii(a), oapykeHui(a), po3nydeHuii(a))

Yucno, MicIp, pik i micue | [ligcTaBa (cBiIOITBO

[Ipi3Buie, im's, 1o 6aTbKOBI Cryminp
HApPOJKCHHS PO OAPYKEHHS, TIPO

(npy>xuHM (40JIOBIKA), TITEH) POIVMHHHX

http://yurist-online.org/
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3B'I3KIB

HapOJHKEHHS)

21. Micue peectpattii cimM'T mosineicbkoro

[TocnyxHuU CIMCOK CKJIAICHUI

20 poky

(mocana, criemiajgbHe 3BaHHS 0CO0H,

sKa CKJiaJia HOCJ'Iy)KHI/Iﬁ HI/ICOK)

http://yurist-online.org/
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(miammc)

(KepiBHUK MipO3/1Ty KaIpOBOTO

3a0e3MmeucHHS)
(mimmuc) (mpi3BuIIIe Ta iHIIIATIN)
M. I1.

3 BiIOMOCTSIMH, 3aHECEHUMH 10 20 poky

MOCITYXKHOTO CITUCKY, (mignuc nosyinenchKoro) (4ucno Ta MicsIb)

03HaWOMJICHUH

20 poky

(Tmiamue mosinerichrKoro) (YIHCII0 Ta MICSIIh)
20 poky

(Tmiamue mosinerichrKoro) (YIHCII0 Ta MICSIIh)
20 poky

(mignuc nosyinenchKoro) (4ucno Ta Mics1b)
20 poky

(Tiamuc mosiechKoro) (dmcino Ta Micsp)

http://yurist-online.org/
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Honatoxk 3
1o [Topsinky hopMyBaHHS Ta BeJICHHS 0COOOBHX CIIPaB MOJIIEHCHKHUX

(mignyskt 3 myHkty 1 po3ainy II)

ABTOBIOI'PA®IA

(mpizBumIe, iM's Ta M0 OATHKOBI)

[TumeTsest BIacHOPYY y AOBUIBHINA (opmi 0e3 BUIPABICHDb 13 3a3HAYCHHAM JIaTH (YUCIIO, MiCslb, PiK) i
MicCIlsl HApOPKCHHS, TPOMAJISTHCTBA, HAI[lIOHAIBHOCTI, OCBITH, KOJIM 1 SIKI HAaBYaJIbHI 3aKjIaJH 3aKiHUYCHO,
ciyx6m y 30poitanx Cuiax, IHIIMX BIMCBKOBUX (DOPMYBaHHSAX Ta MPAaBOOXOPOHHUX OpPraHax, a TaKOXK
poOOTH BiJ MOYATKY TPYAOBOI AISUNIBHOCTI 1 MPUYHMH HEPEeXOoy 3 OJHIel poOOTH Ha 1HIIY, BUKOHAHHS
rpoMaachkoi poOOTH, CKIay ciM'T (CTHCHTI BiOMOCTI MpO ApYXKUHY (YOJOBiKa), miTeil, OaThka, MaTip,
OpaTiB 1 cecTep (BIACHUX, a TAKOXK JPYXKHUHHU (YOJIOBIKA)), HAABHICTh OJM3BKUX POAMYIB 32 KOPJAOHOM,
OyIWHKIB, a4, rapakiB, aBTOMOTOTPAHCIIOPTY 1 IJIaB3aco0iB Ta 3a sIK1 KOIITH 1X MpU0aHo. 3a3HAYAIOTHCS
BIJIOMOCTI NMPO KPUMiHAIbHY a00 aJMIHICTPaTHBHY BiJMOBIJANBHICTb (Y pa3i NMPUTATHEHHS A0 TaKoi), y
TOMY YHCII poaudiB. Y KiHII aBToOiorpagii BKa3zyroThCS MICIE MOCTIHHOTO MpOXKUBaHHS (peecTparlii),
HOMep TenedoHy, Aata 3aloBHEHHS aBToOIorpadii Ta CTaBUTHCS 0COOMCTUN TIIIIHC.

http://yurist-online.org/



http://yurist-online.org/

Jonarok 4
1o [Mopsiaky ¢popmyBaHHS Ta BEIEHHS 0OCOOOBHX CIIPAB MOJIINEHCHKUX
(mianyskT 3 nyHKTy 1 po3ainy II)

AHKETA

1. IIpizBuie, imM's Ta MO OGATHKOBI

(BKa3yIOThCSl TAKOK BCI KOJIMIIIHI, SKIO 3MIHIOBAJINCH)

2. Jlata HapOKEHHS 3. Micue HapoKeHHS

(cemo, micTo, paiioH, 00JIacTh, Kpai, peciyoIika)

4. HamioHa/IbHICTD 5. I'pomagsiHcTBO

6. UneHCcTBO B mapTifx, MOMITUYHUX pyXaX, TeUisx 1 TpOMaJChKUX OpraHizamisx

(3 sIKOTO 1 TIO SIKMA Yac)

7. 1o sskux BUOOPHMX OpraHiB oOpaHuii(a) yu obupascs(i1ach)

http://yurist-online.org/
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8. OcsiTta

(xomu i AKM HaBYAIBHUH 3aKIIaj 3aKiHYMB(J1a), HA0yTa CIIEIiabHICTh)

9. HaykoBwii CTyniHb, HAyKOBE 3BaHHS

10. HaykoBi mpaiii, BUHaX011

11. Pimna MoBa, IKMMU 1HIITMMH MOBaMH BOJIOJIIETE 1 B AKiH Mipi

12. U npuTAryBaiuch 10 KpUMIHAIBHOI, IMIHICTPAaTUBHOI BIANOBIJAIbHOCTI

(xomu, KnM, 3a 110, BHJ] IIOKApaHH:)

13. HanexHicTh 10 BIICBKOBOTO 000B'A3KY

(pHU30BHUK, BiiCbKOBO3000B'sI13aHN,

N BiliCBKOBOTO KBUTKA, HE BIICHKOBO300O0B'13aHUIT)

14. Ponuui (MaTtu, 0aThKO, OpaTH, CECTpH, ITH, APY>KHUHA (YOJIOBIK), a TAKOX 0aThKO, MaTH, OpaTH, CECTpH
JIpYKUHH (YOJOBIKA)).

Cryniab [pi3Buie, iM's Ta O Yucno, Micslib,

. . . Micue poboty, nocaga | Micue peectparii
POIMHHHX 0aTbKOB1 pIK Ta Micie nep ’ g He peectpatt

http://yurist-online.org/
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3B'13KIB HApOJKEHHS

| |
| |
| |
| |
| |
| |
| |
| |
| |
| |
| |

15. PoGora, mo BHKOHYyBajlach BiJ MOYATKy TPYIOBOi MiSUIBHOCTI, BKJIIOYAIOUYM HABYAHHS y BUILHUX,
npodeciifHO-TeXHIYHUX HaBYAIbHUX 3aKJIa/1aX, BINCHKOBY CITy:k0y. HaliMeHyBaHHS MiAIPUEMCTB, YCTAaHOB,
opraizaiiif 3a3Ha4aT¥ TaKMMHU, SKUMHU BOHHU OYJIM Ha 4ac poOOTH B HUX. Y BIIOMOCTSX MPO MPOXOIKEHHS
BICHKOBOI CITy>KOHM Ha3MBaTH 1OCATy Ta HOMEpP BiliChKOBOI YaCTHHU (YCTaHOBH).

Jara Micrie3HaxoKEHHS
(micA1p, pik) HaiimeHnyBaHHS NiANPHEMCTBA, YCTAaHOBH, HiANPUEMCTBA, YCTAaHOBH,
B . opranizariii Ta 3aiiMaHa rmocajaa opranizariii (MicTo, 001acTh,
NpUMaHHS | 3BUIBHEHHS Kkpail, pecry6uiika)

http://yurist-online.org/



http://yurist-online.org/

16.

(HasiBHICTH OYAMHKIB, J]a4, TapaxiB, aBTOMOTOTPAHCIIOPTY, IIaB3aco0iB)

17. lep>kaBHi Haropou

(KOJTH, KUM 1 SIKOIO HArOpPOJI0I0 HArOPOHKEHU#(a))

[Tacriopt

(cepis, HOMEp, KMM 1 KOJIM BUIAAHUIN)

Peectpauiiinuii Homep
00JI1KOBOT KapTKH
TUTATHUKA TTOATKIB

http://yurist-online.org/
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Micre peectpartii

(momanrHs aapeca, HoMep TenepoHy)

20 poky Ocobuctuii miamuc

Jonarok 5
1o Ilopsiaxky ¢popMyBaHHS Ta BEJCHHS OCOOOBHUX CITPaB MOMILEHCHKHX
(mynkt 11 pozminy III)

IHBEHTAPHA KHUT' A
OBJIIKY OCOBOBHUX CIIPAB

Po3mouaro

3aKiH4EHO

JlaTa HagXOMKEHHS 0COOOBOI CIIpaBU

N oco6oBoi cripaBu [Ipi3Buiie, imM's Ta 1O OGaTHKOBI .
Ha 00K

Binmitka npo 3HATTS 3 00Ky

http://yurist-online.org/
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JlonaTok 6
1o [Mopsinky dhopMyBaHHS Ta BeIleHHSI 0COOOBUX CIIpaB MOTIIEHCHKUX
(mynkT 12 posminy I1T)

®opmar 140 x 100 mm N

®opma N 2
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[TpizBuie

AJI®PABITHA KAPTKA

1

Im'st

ITo OaTpKOBI1

CoeniaibHe 3BaHHS

Jara HapoKEHHS

Micne HapoKEeHHS

Micue ciyx0u

(3BOpOTHMI OIK)

http://yurist-online.org/
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®opmar 200 x 100 mm

Jonarok 7

1o [Mopsinky hopMyBaHHS Ta BeIeHHSI 0COOOBUX CIIPaB MOJMIIEHCHKUX

(mynkT 20 po3miny III)

KOHTPOJIbHA KAPTKA OCOBOBOI CIIPABU N

(mpizBumIe, iM's, IO 6aTHKOBI)

Jlara Bumadi
(Ha/ICUITaHHS)

Komy Buano (HazicinaHo) cupaBy

I[Ipi3Buie ocodu, sika
Bux. N OTpUMaJla CIIpaBsy,
M AINAC

I[aTa TTOBECPHCHHA

ITigmvc ocobu, sKa
MpUIHIA CIIPaBY 10
CXOBHIIA
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(3BOpOTHMIA OIK)

JlaTa Bugagi
(HazmcuIaHHS)

KoMy Bumano (HaficiiaHo) CIipaBy

Bux. N

[IpizBuie ocodu, sika
oTpUMasa CIpaBy,
MiIIIIC

Jlata moBepHEHHs

[Tigmuc ocodwu, sika
MpUHSATIA CIIPaBy A0
CXOBHIIIA
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