KABIHET MIHICTPIB YKPAIHU

[TOCTAHOBA
Bix 19 sxoBTHS 2016 p. Ne 736
Kwuis

[Ipo 3aTBepmKkeHHs THUIIOBOIT IHCTPYKIIIi MPO TOPSIIOK
BeJICHHS 00Ky, 30epiraHHs, BUKOPUCTAHHS 1 3HUIIICHHS
JOKYMEHTIB Ta IHIIUX MaTepialbHUX HOCIIB iH(opmalii,

10 MICTATh CITY>KOOBY 1H(MOpMAITiO

KaGiner MinicTpiB YKpaiH! MOCTAaHOBIISIE:

1. 3arBepauTi TUNOBY 1HCTPYKIIIO MPO MOPSIIOK BEACHHS OOJIKY, 30epiraHHs,
BUKOPUCTAHHS 1 3HUIIEHHS JOKYMEHTIB Ta IHIIMX MaTepiajJbHUX HOCIIB 1H(pOpMaIii,
10 MICTATH CITYKOOBY 1H(pOpMaIlito (101a€THCH).

2. Buectu 1o mocranoB KaGinetry MinicTpiB YKpaiHu 3MiHH, 11O JOIAFOTHCS.

3. BuzHatn Takumu, 0 BTPATHJIM YUHHICTH, TTocTaHOBH KaGinety MiHicTpiB
VYkpainu 3riiHO 3 MEPENIKOM, 110 JOTAETHCS.

4. MiHicTepcTBaM, IHIIUM IICHTPAJIBHUM OpraHaM BHKOHaBYOi Bnamau, Pami
MiHIcTpiB ABTOHOMHOI Pecmy6Oimiku Kpum, micueBuM opraHaM BHKOHABUYOi Biaad 3
ypaxyBaHHSAM cHeludiKu CBO€I TiSIIbHOCTI 3aTBEPIAUTH y TPUMICIYHUN CTPOK BIACHI
IHCTPYKIIIT MPO TOPSIIOK BeIeHHS OONiKy, 30epiraHHsi, BUKOPUCTAHHS 1 3HUIICHHS
JOKYMEHTIB Ta IHIIMX MaTepiaibHUX HOCIiB 1H(pOpMallii, 10 MICTATh CIIyKO0BY
iH(popMmarliro.

[Tpem’ep-miHiCTp Ykpainu B.
IPOMCMAH

3ATBEP/I’)KEHO
nocranoBoto Kabinety MinictpiB Ykpainu
Bix 19 sxoBTHs 2016 p. Ne 736

TUTIOBA IHCTPYKIIIA
PO NOPSATOK BeACHHs 00Ky, 30epiraHHs, BAKOPUCTAHHS
1 3HUIIEHHS JTOKYMEHTIB Ta IHIINX MaTepiaJbHUX HOCIIB
1H(popMartii, o MICTATH CIykX00BY 1HPOpMAIIitO

3arajibHa YacTHHA

1. s Iuctpykuist BU3HA4Ya€e €IWHI BHUMOTH 10 BeAEHHS OOJiKy, 30epiraHus,
BUKOPUCTAHHS 1 3HUIICHHA JOKYMEHTIB Ta 1HIIMX MaTepiajJbHHUX HOCIIB iHpopMarii
(mam — JOKyMEHTH), IO MICTATh CIyxO00By iH(opmMaiito, 3i0paHy mig yac
MIPOBAKEHHS OTIEPATHBHO-PO3IIYKOBO1, KOHTPPO3BIAYBAIBHOI AISUTBHOCTI, TISUTBHOCTI
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y cdepi 000poHHM aepkaBu, Ta IHINY CIyx)00BYy iH(Mopmamito (mami — ciyx0oBa
iH(dopMarllis), B OpraHax JepKaBHOI BIaJH, IHIIUX JEp)KaBHUX OpraHax, OpraHax
Biaau ABToHOMHOI PecnyOumiku Kpum (n1aini — ycraHoBn).

2. B ycTaHOBI yTBOPIOETHCSI KOMICii 3 TMTaHb poOOOTH 13 CIyk)OOBOIO
iH(pOopMaIli€ro, sika MOCTIHHO JIi€, MTOJI0KEHHS MPO SAKY Ta CKIIAJ SIKO1 3aTBEPKYIOTHCS
BIJIMOBITHAM aKTOM yCTaHOBH.

3 ypaxyBaHHSIM OCOOJMBOCTEN MISNIBHOCTI YCTAHOBU 3a PILICHHSAM ii KEpIBHUKA
MOXXYTh YTBOPIOBATHUCS KUIbKa TaKMX KOMICIH 3a HApsIMaMH JisJIbHOCTI YCTAHOBH.

3. OCHOBHUMH 3aBJaHHSAMHU KOMiCii 3 MHTaHb poOOTH 13 CIyX00BOIO
1H(popMaLi€ro €:

CKJIQJICHHSI Ha M1JICTaBl NPONO3ULINA CTPYKTYpPHUX MIIPO3JAUIIB YCTAaHOBU Ta 3
ypaxyBaHHSIM BUMOT 3aKOHO/ABCTBA MEPEIiKYy BiJOMOCTEH, 110 CTAHOBIISITH CIYKOOBY
iHdopmariiro (mam — TMepeik BIIOMOCTEH), 1 MOJaHHSA HWOro Ha 3aTBEPKECHHS
KEpIBHUKOBI YCTaHOBU;

neperisii JOKyMeHTiB 3 rpudom “Jlmst ciy:kO00BOTO KOPUCTYBaHHS” 3 METOIO
foro miaTBeppKeHHst 00 CKacyBaHHS;

pO3TJIsi] JOKYMEHTIB 3 Tpudom “JIns ciay:k00BOro KOpUCTYBaHHS Ha MPEAMET
BCTAHOBJICHHSI B HUX B1JIOMOCTEM, 1110 MICTATh BIAKPUTY 1HPOpMALlit0, IKa MOKe OyTH
BUKOPHCTAHA ITiJ] Yac ONpaIfoBaHHs 3alUTIB HA MyOIiYHy iH(popMaIliio;

po3CiiyBaHHS Ha IIiJICTaBl pIIICHHS KEpiBHUKAa YCTaHOBH (DaKTiB BTpaTH
JOKyMeHTIB 3 Tpudom “Ilnsg ciayxOOBOro KOpPUCTYBaHHS Ta pPO3TOJOLIEHHS
ciryx060B0i iH(hOopMaIIii;

PO3TIISi]] MUTaHHS IOA0 MpUCBOEHHS Tpuda “Jlns cmy:k00BOro KOPUCTYBaHHS’
JIOKYMEHTaM, III0 MICTSATh CIy:KO00BY iH(oOpMaIlito, sika He TepeadaueHa Meperikom
B1JIOMOCTEH, 3a MOJAaHHAM OC10, K1 MIAMUCYIOTh TaKUI JOKYMEHT;

BUBUEHHS Ta MPOBEICHHS OI[IHKUA MaTepialliB, 3 SKUMH IJIaHY€EThCS O3HAHOMHTU
1HO3eMIIIB a0o0 K1 OyayTh M mepeaaHi.

Mo ckiamy KoMicii 3 muTaHb poOOTH 13 CITY)KOO0BOIO 1H(GOPMAIIIEI0 BKIIOYAIOTHCS
NPAIiBHUKA CTPYKTYPHUX TIAPO3JITIIB YCTAaHOBH, B SIKUX CTBOPIOETHCS CIY>KOOBa
iHdopMmarrisi, a TaKoX TPAIIBHUKKA PEKUMHO-CEKPETHOTO, MOOLTI3aIiHHOTO
HiAPO3LIIB, MIAPO3AUTIB KPUATOrpadiuHOro Ta/abo TEXHIYHOTO 3aXUCTy 1H(popmarii
(y pasi 1iX CTBOpEHHs), CTPYKTYpHOTO MiJpO3AUTy 3 JUIOBOACTBa  abo
JOKYMEHTALIHHOTO 3a0e3MeueHHs], MiAPO3AUTy 3 MUTAaHb 3alMUTIB Ha 1H(opMalio abo
MpaIiBHUKY, BiJIMOBiJAIbHI 32 BAKOHAHHS BIMOBIAHUX (YHKIIINA B YCTAHOBI.

Jlo ckmagy KOMICIM, YTBOpEHHUX 3a HamnpsMaMH [isSJIbHOCTI  YCTaHOBH,
BKJIIOYAIOTHCSI KBaJTi(hiKOBaHI MPAI[iIBHUKY 3 BiJIMOBITHUX HAMIPSIMIB JisSTTHHOCTI.

4. Ilepernik BIJOMOCTEH CKJIQa€ThCsS YCTAHOBOIO BIAMOBITHO /0 BUMOT YaCTUHU
npyroi crarti 6 Ta ctatTi 9 3akony Ykpainu “IIpo noctyn no nmy6aidHoi iHpopmarii”,
3aTBEPKY€ETHCS KEPIBHUKOM YCTAaHOBH Ta ONPUIIIOJHIOETHCA Ha i1 oQiliifHOMYy BeO-
CaiiTi, a 3a BIICYTHOCTI TaKOro BeO-CallTy — B IHIINNA TPUHHATHHUH c11ociO.

5. [lpamiBHUKH, SKUM JOPYYEHO OIpaIbOBYBaTH JOKYMEHT, M0 MICTUTh
CIy>KO00BY iH(pOpMAaIlit0, BU3HAYAIOTHCS KEPIBHUKOM YCTAaHOBH, MOTO 3aCTYIMHHKAMH,
KEpiBHUKAMU CTPYKTYPHHUX ITiIPO3ILTIB Y PE30IIOLI] 10 TAKOTO JOKYMEHTA.
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Unenn mocTiiHUX ab0 THMYACOBHX KOHCYJBTAaTHBHHX, IOPAAUUX Ta I1HIIUX
JOTIOMDKHUX OpraHiB YCTaHOBH, SIKI HE € ii IMpalliBHUKAMH, MOXYTh MpaIfOBaTU 3
JIOKYMEHTaMH, IO MICTATh CIy>KO00BY 1H(MOpMAII0 Ta BUHOCSATHCS Ha PO3IIISL
BIJIIIOBIJHOTO OpraHy Ha MiJCTaBl PE30JIIOLI] HOro KEpIBHUKA.

6. Opranizamiss B ycTaHOBI poOOTH 3 JOKYMEHTaMH, IO MICTATh CIIYKOOBY
iHdopMaIlio, TMOKIAJA€TbCsl HAa CTPYKTYPHUH TMIAPO3AUT 3  JIUTOBOACTBA abo
JIOKYMEHTaLIHOTO 3a0e3IeueHHs, a 3a WOro BIJCYTHOCTI — Ha OKPEMY MOCAJIOBY
oco0y (manmi — cimyx6a iJT0OBOACTBA).

OO6mik, QopMyBaHHS crpaB, 30epiraHHI Ta BHUKOPUCTaHHS JOKYMEHTIB 3
BiaMiTkamu  “Jlitep “M”, “Jlitep “K” Ta “CI” mnpoBagaTbci CTPYKTYpPHUMHU
nigpo3aizaMu  abo TMOCaJoBUMHU 0co0amu, BIANOBIIAJbHUMHU B YCTAaHOBI 3a
MoOTI3aliiHYy poOoTy, KpunTorpadiuauii 3axuct iHdopmMariii, podoTy 3 TOKyMEHTaMH
3 MATaHb CHeIiaabHO1 iH(OopMaIrii.

KepiBHUKM CTPYKTYypHUX MiAPO3AUIIB 3AIMCHIOIOTh KOHTPOJb 332 JOTPUMAHHAM
HOPSAKY MiATOTOBKU JTOKYMEHTIB 3 rpudom “Ilyis cimyO0BOro KOpHCTYBaHHS , iX
30epiraHHs 1 BAKOPHCTaHHS.

7. Cnyx0a UI0BOACTBA O3HAHOMIIIOE MPALIBHUKIB CTPYKTYPHUX MIAPO3JALIIB, a
TAaKOX WIEHIB 3a3HAYCHWX Yy TYHKTI 5 miei [HCTpyKkmii opraniB 3 iHCTPYKII€IO
YCTaHOBH TNPO MOPSAOK BeIEHHS OOMiKy, 30epiraHHsi, BUKOPUCTAHHS 1 3HUIICHHS
JIOKYMEHTIB Ta 1HIIUX MaTepiajibHUX HOCIIB, 110 MICTAThH CIyk00BY 1HpOpMaLito (Jai
— IHCTPYKLIsl YCTAHOBH), M1 PO3IHUC.

8. JlokymeHTaM, 110 MICTATh CIy>KO00BY iHpOpMaIlito, IPUCBOIOEThCS rpud ““Jlis
ciry00Boro kopuctyBanHs . Ha JokyMeHTax, 1o MiCTITh CIy:K00BY iH(pOpMaIIito 3:

MOOUTI3alIMHUX MUTaHb, T0JATKOBO MPOCTABISAETHCA BiaMITKA “JliTep “M”;
NUTaHb KpUNTOTpadiuHOro 3aXHUCTy clyk00Boi 1H(opmarlii, — Biamitka “JliTep
‘6K7’,
9
NUTaHb cremiaibHol iHdopmarii, — BiamiTka “CI”.

Kareropii J0KyMeHTIB, Ha $KHX @pocTaBiseTbcs BiamiTka “Jlitep “K”,
BH3HAYAIOTHCSI HOPMATUBHO-TIPABOBUMU akTaMu AMiHicTparlii Jlepkcnen3s’ a3Ky.

9. MutanHs 1MmIOMO HEOOXIAHOCTI TPUCBOEHHS JOKyMeHTy rpuda “Ilus
CITy’)k00BOTO KOPHCTYBaHHS BHUPIIITYETHCS BUKOHABIIEM a00 MOCAI0BOIO 0CO00I0, KA
MiIUCY€e JOKYMEHT, BiJIMOBIIHO IO TEPETiKy BIJOMOCTEH Ta 3 TOTPUMAHHSM BHMOT
JacTUHU Jpyroi crarti 6 ta crarti 9 3akony Ykpainu “Ilpo moctym no myOGmivunHOol
1HpopMarii”.

10. Jdo npudHATTA pilleHHs 0Opo TPUCBOEHHS JOKyMeHTy Trpuda “/lns

CIIy’k00BOT0 KOPUCTYBaHHS 0COOM, 3a3Ha4Y€HI B MyHKTI 9 1i€i [HCTpyKIIii, MOBUHHI:

1) nmepeBipuTH, UM HANEKUTH 1HQOPMAILis, IKY MICTUTh IOKYMEHT, 10 KaTeropii,
BU3HAYCHUX Y YacTHHI mepuriii cratti 9 3akony Ykpainu “IIpo goctym mo myOmidHOl
iH(popMarii”;

2) BCTAaHOBUTH, Y HAJICKUTh BIAMOBIAHA 1HGOPMAIliS O TaKOl, TOCTYH JI0 SKOI
3T1IHO 13 3aKOHOM HE MOKe OyTH 0OMEXEHO, B TOMY YHCJI IUISIXOM BiIHECEHHS 11 110
ciry>x00B0i iH(pOpMaIIii;
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3) mepeBipUTH OOTPUMAHHSA CYKYHHOCTI BHMOT, IE€pea0aYeHnX YacTUHOIO
npyroro ctatTi 6 3akony Ykpainu “Ilpo moctyn mo my6siunoi iHGopmartii”.

B oxpemux Bumankax MUTaHHA IIOJ0 HEOOXITHOCTI MPUCBOEHHS JOKYMEHTY
rpuda “Ilyg cinyx00BOro KOpUCTYBaHHS MOKE OyTH PO3IJIIHYTO KOMICIEIO 3 MUTaHb
pobotn 13 chnyxO0Bor iH(pOpMaIli€l0 3a TOJAaHHSIM TI0CaJ0BOi 0cobM, sKa
HiMUCYBaTUME TOKYMEHT.

11. 3abopoHsieTbcsl BUKOPHCTOBYBAaTH Ul IHepenadi ciiy>k00Boi 1H(popmarii
BIJIKPHTI KaHaJH 3B’ SI3KY.

VY pa3i BUHMKHEHHsI HEOOXiJHOCTI B mepenayl (HaJACWJIaHHI) JTOKYMEHTIB, IO
MICTATh CIIY>)k00BY 1H(QOpMaIio, IOPUAUYHUM OcoOaMm, rpoMaJCbKUM 00’ €IHaAHHIM
0e3 craTycy IOpUAUYHOI 0coOu Ta (I3UYHUM O0co0aM, Ha SIKUX HE TMOUIUPIOIOTHCS
BUMord miei [HeTpykilii, ocTanHHl O6epyTh Ha cebe MUChbMOBE 3000B’sI3aHHSI CTOCOBHO
HEPO3TOJIONICHHS OTPUMAaHOi cITy>k00BO1 1HpOpPMAITi.

KepiBHUKM 10pUAHYHUX 0C10, TPOMaJACHKUX 00’€IHaHb 0€3 CTaTyCy HOPUINYHOL
ocobu Ta Gi3UUHI 0coOM 3a PO3roJIONICHHS CIyX00Boi iHGOpMaIli HeCyTh
BIJIMTOB1TAJIbHICTH BIJIMTOBITHO J0 3aKOHY.

12. BignoBimanpHICT, 3a OpraHizaiito Ta 3a0€3NeYCHHS JOTPUMAHHS B
YCTaHOBAX MOPSAKY BEAEHHS 00JIIKY, 30epiraHHsl Ta BUKOPUCTAHHS JOKYMEHTIB, 1110
MICTSATh CIIY)KOOBY 1H(pOpMAIIito, MOKIATAETHCS Ha X KEPIBHUKIB.

OcoOu, BHHHI y TIOpYyIIEHHI TOPSAKY BeJIeHHS 00Ky, 30epiraHHs,
BUKOPUCTAHHS 1 3HUUIEHHS JOKYMEHTIB Ta 1HIIMX MaTepialbHUX HOCIIB 1HQOpMaIlii,
0 MICTSITh CIYX)O00BY iHQoOpMaIiito, iX BTpari abo pO3roJomIeHHI CIyK00BOI
iH(dopMmarlii, MO0 B HHUX MICTUTHCSA, MPUTATYIOTHCS J0 TUCIUILUTIHAPHOT abo iHIIOT
BIJIOBIAAJIBHOCTI, Mepe0aueHO] 3aKOHOM.

13. [lix gac poGoTH 3 fOKyMeHTaMu 3 rpudoM “J1yis cay:k00BOro KOpUCTyBaHHS
3aCTOCOBYIOTHCSI TIOJIO)KEHHSI THIOBOI 1HCTPYKINT 3 JAUTOBOJICTBA Y IEHTPAIBHUX
opraHax BUKOHaBYOi Blaau, Paai miHicTpiB ABToHOMHOI PecryOniku Kpum, miciieBux
opraHax BUKOHaBYOi BJIaJI1, 3aTBEpKeHOI moctaHoBow Kabinety MiHicTpiB Ykpainu
Bil 30 mucromana 2011 p. No 1242 (Odimitinuii Bicauk Ykpainu, 2011 p., Ne 94,
cT. 3433), Ta HaIIOHAJBHUX CTAHMAPTIB, IO PETVIAMEHTYIOTh MOPSAOK CKJIAJCHHS Ta
0o(OpMIIEHHSI OpPTaHi3aliiHO-PO3MOPATUNX JOKYMEHTIB.

CtBOpeHHsI, BIANPABICHHS, IEpelaBaHHs, OJepKaHHA, 30epiraHHs, oOpoOIeHHs,
BUKOPUCTAHHS Ta 3HHUILEHHS €JIEKTPOHHUX JOKYMEHTIB 3 rpudom “Ilns ciyx00Boro
KOPHCTYBaHHS B YCTAHOBaX 3J[IHCHIOETHCS BIMOBIIHO 10 BUMOT 3aKOHOJABCTBA, IO
peryIoe MUTaHHS pOOOTH 3 EJIEKTPOHHUMH JTIOKYMEHTAMH Ta MUTAHHS €JICKTPOHHOTO
JIOKyMEHTOO0IrYy.

14. BukopuctanHs iH(OpMaIiiHUX, TEJIEKOMYHIKAIIMHUX, 1H(pOpMaIiiHo-
TEJIEKOMYHIKAI[IHHUX CHUCTEM 4YH 3ac00iB KOMiIOBaJIbHO-PO3MHOKYBAJIbHOI TEXHIKH,
0 3aCTOCOBYIOTHCS TiJI 4ac OOpoOKH Ciyk00Boi iHGOpMaIlii, 3M1MCHIOETbCS Ha
HiJICTaBi PO3MOPSIAYOrO JTOKYMEHTa KEpiBHHUKA YCTAaHOBH 3 JOTPHUMAHHSM BHMOT
3aKOHOJIaBCTBA y cepi 3aXUCTy iHpopmariii.

15. OcobnuBocTi BeAeHHS OOIiKy, 30epiraHHs, mepejadi, MepecusiaHHs,
TPAHCTIOPTYBAaHHsI 1 3HUIICHHS JOKyMeHTiB 3 BimMmitkoto “Jlitep “K”, 3aco6iB
KpUNTOrpadiqyHOTO 3aXHCTy CIOyXk00Boi iH(OpMamii, KIOYOBUX JIOKYMEHTIB,
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HOPMATHBHOI,  TEXHIYHOi  (EKCIUTyaTaliifHOi)  JOKyMEHTamii  BH3HAYAIOTHCA
HOPMaTUBHO-TIIPAaBOBUMH akTaMu AaMiHicTpauii [lepxkcnenss’s3Ky.

16. Y pa3i n;ikBigamii ycTaHOBH pIMIEHHS NP0 MOJANBIIE KOPHCTYBAHHS
JOKyMeHTaMH 3 rpudom “Ilns cinyx00BOro KOpHCTyBaHHA TNpUKMae JIKBIJALIHHA
KOMiCisl.

17. JlepxaBHi apxiBHI YCTaHOBM HAJAIOTh KOHCYJbTAIllIHHY Ta METOJAHYHY
JIOTIOMOTY 3 THTaHb JIJIOBOJICTBA CTOCOBHO JOKYMEHTIB, LIO MICTATh CIIYKOOBY
iH(hOopMaIlito, MATOTOBKH CIPaB JI0 NepeaBaHHs Ha apXiBHE 30epiraHHs.

[TpuitmaHHs Ta peecTpallis JOKyMEHTIB

18. [lpuiiManHsT Ta peecTpamis TOKyMEHTiB 3 Tpudom “Jlns cayxOoBOro
KOPHCTYBaHHA , KpIM JOKYMEHTIB, 3a3Ha4€HUX B a03all JIpyroMy LbOTO IYHKTY,
3MIMCHIOETHCS IEHTPAII30BAaHO CIIYKOOF0 J1IOBOJICTBA.

[Topsimok mpuitMaHHS Ta peecTparii JOKyMeHTiB 3 rpudom “/lns cmyx6oBoro
KOPHUCTYBaHHA, K1 MICTATh BigMmiTku “Jlitep “M”, “Jlitep “K”, “CI”, Bu3HauaeThcs
THCTPYKITI€I0 YCTAaHOBH.

19.V pa3i HaaxomkeHHd Yy HepoOouMii Yac KOHBEPTIB (IMakOBaHb) 3
JOKyMeHTaMH 3 rpudom “/Ins cimyk00BOro KOpPUCTYBaHHS BOHHM HPUUMAIOTHCS
YEproBUM MPAIiIBHUKOM YCTaHOBH, SKHI, HE PO3KPHUBAIOYH, TIEpea€e iX HACTYITHOTO
pobGodoro JHS 10 CIY)KOHW JTUTOBOJCTBA ITiJl PO3MUCKY B JKYpHaIII OOJIKY KOHBEPTIB
(maxoBaHb) 3a GOPMOFO 3TITHO 3 JOJIATKOM 1.

20. 3a00pOHSIETHCS TOCTABIATH Yy HEpOOOUMid yac AOKYMEHTH 3 rpudom ““Jlns
CIIy’k00BOTO KOPHCTYBaHHS B YCTaHOBHM, B SKHX He TMepeadaueHe Imiiogo0oBe
YepryBaHHs.

21. BxinHa kopecnoHAeHIiss 3 rpudom “Ilig ciaykO00BOro KOPUCTYBaHHS’
PO3KPHUBAETHCSA MPAI[IBHUKOM CITY>KOU J1JIOBOJICTBA, BIAMOBIJAILHUM 32 J1JIOBOJCTBO
CTOCOBHO JOKYMEHTIB, IO MICTATh choykOoBy iHpopmamito. Ilpu mpomy
NEepeBipsiETbCS  BIMOBIAHICTh KUIBKOCTI  apKyIliB, MNPUMIPHUKIB, OJATKIB [0
JIOKYMEHTIB Ta iX peecTpalliiHuX 1HACKCIB 3a3HAYCHUM Ha KOHBEPTIi (ITaKOBaHH1) Ta y
CYNIPOBITHOMY JIUCTI.

22. 'V pasi BelleHHs OKpeMOi peecTpallii ToKyMeHTiB 3 rpudom “/[ns ciyx60Boro
KOPHUCTYBaHHA~ 3 MOOUT3alidHUX MHUTaHb, 3 MUTAHb KPUOTOrPAPIYHOIO 3aXUCTY
city00B0i 1HpOpMallli Ta 3 MUTaHb CHEliaNbHOI 1HpOpMallli KOHBEPTH (ITaKOBaHHS) 3
BimMmiTkamu “Jlitep “M”, “Jlirep “K” Ta “CI”, mo Hamiinum a0 ciayx0u TiT0BOACTBA,
nepefaroTbcsl HEPO3KPUTHMH CTPYKTYPHHUM MIAPO3JAUTIAM YH IOCAJOBHM 0c00aM,
BIJIMOB1IAJIbHUM 32 BUKOHAHHS BIJIMOBIIHUX BUJIIB POOIT B YCTAHOBI, MiJl PO3MHUCKY B
XKypHaJli O0OJiKy makeTiB (MakoBaHb) 13 3a3HAUEHHSAM JaTH IX OTPUMAaHHS Ta
NPOCTaBJICHHSAM mevyaTku ““/[1st makeTiB”.

23. 3a BIICYTHOCTI BKJIaJileHb 200 MOPYIIEHHS iX LUIICHOCTI (HEBIAMOBIAHOCTI
KUTBKOCTI apKylIlliB, TOAATKIB O TOKYMEHTA), MOUIKOJKEHHsI KOHBepTa (IaKOBaHH:),
10 TIPU3BENIO 0 YHEMOXJIMBJICHHS NMPOYUTAHHA TEKCTY AOKYMEHTa ab0 MOXIJIMBOTO
HECAHKI[IOHOBAHOI'O O3HAMOMJIEHHS 3 MOro 3MICTOM, a TaKOX HEBIAMOBIJIHOCTI
peecTpalifiHoro 1HAEKCY JOKyMEHTa 3a3HauyeHOMY Ha KOHBepTi (MakoBaHHI),
JNOKYMEHT He peecTpyeThes. [lpm 1mpoMy ckiamaeTscsi akT 3a (OPMOIO 3TiTHO 3
JOJAaTKOM 2 y JABOX MPHUMIPHUKAX, OJUH MPHUMIPHUK SKOTO Pa3oM 3 OTPUMAHUMU
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JOKYMEHTaMH HAJICUJIA€ThCS  BIANPABHUKOBI, Apyruil 30epiraeTscsi y CiayxOi
JIIJIOBOJCTBA.

24. Hanmicnani He 3a aapecor JokyMeHTH 3 rpudom “/lns  ciryx60BOTO
KOPHCTYBaHHS IOBEPTAOTHCS BIAIPABHUKOBI 0€3 iX pO3IIIALY.

25. Iliq yac peectpallii BXiHOro AOKymMeHTa 3 Tpudom “Ilms cayx00BOrO
KOPHUCTYBaHHA Ha TEpIIOMY HOTO apKymr BiJ pykKd abo 3a JOIMOMOTOI0 IITamria
(aBTOMaTUYHOTO HyMepaTopa) CIy>k00I0 ALIOBOJICTBA MPOCTABISETHCA BIIMITKA PO
HAJXOJ/KEHHS 13 3a3HAYCHHSIM CKOPOYEHOT0 HailMeHYBaHHS yCTaHOBU — OJIep)KyBaua
JIOKYMEHTa, peecTpaliiiHoro iHaekcy, aaTtd (y pas3l TEpMIHOBOTO BHUKOHAHHSI —
TOJIMHHU 1 XBUJIMHH) OJIEP>KaHHS JOKYMEHTA.

VY pa3i HaaAXo/KEeHHs1 KOHBepTa (makoBaHHs) 3 BiaMiTkamu “Jlitep “M”, “Jlitep
“K” ta “CI” (y pa3i BeIeHHA OKpeMOi peecTpallii JOKYMEHTIB 3 MOOUTI3aliiHuX
MUTaHb, 3 MHUTAaHb KPUNTOrPApIgYHOTO 3aXHCTy CIY)O00BOi1 iH(popMarii Ta 3 NMUTAHb
cnemianbHOi 1H(pOpMarli), a TakoX 3 BiAMITKOIO “OcoOucTo” BIAMITKA PO
HAJXO/DKEHHS TPOCTaBIISIEThCS  Oe3MocepeIHh0 Ha KOHBEpTI (MakoBaHHI) 13
3a3HAYCHHSAM TMOPSAKOBOTO HOMEpa KOHBepTa (MAKOBAaHHS) 3a JKYpHAJOM OOJIKYy
KOHBEPTIB (MaKOBaHb) Ta JaTH HOT0 OAepKaHHS.

26. OOmik eNeKTpPOHHUX HOCIIB 1H(oOpMalii, KHAT Ta IHIIMX BUJAaHb, Kl €
JOJaTKaMHd J0 BXIJHOTO CYIPOBIAHOTO JIMUCTA, BEAETHCS OKPEMO BiJl BXITHUX
TOKyMeHTiB. Ha cymnpoBimHOMY JIMCTi, SKUWA TOJYYa€ThCA IO BIATIOBITHOI CIpPaBH,
CIIy’0010 IIJI0OBOJCTBA MPOCTABJISAIOTHCS HOMEP 00J11KOBOI (POpMU, MOPSAKOBUI HOMEP
1 mara B3ITTA JOJAaTKa Ha OOJIIK.

27. Peectpartisi BXiJIHUX, BUXIJIHUX Ta BHYTPIIIHIX JTOKyMEHTIB 3 rpudom ““Jlis
CITY>KOOBOTO KOPHUCTYBaHHS 3JIMCHIOETHCS OKPEMO Bijl IOKYMEHTIB, SIKI HE MICTSTh
Cy>k00By 1H(MOpMaIli0, 3 JOTPUMAHHIM BUMOTH I10JI0 OJTHOPA30BOCTI peeCTparlii.

[Ipu bOMY 110 peeCTpaIiifHOTO 1HIEKCY JOKyMEHTa JoaaeThes BiamiTka “JICK”,
HaIPUKIIAT;
“251/04-12 JICK; 09-05/456 ICK; 123 1CK”.

Ha moxymeHTax 3 MOOUTI3aIIHUX MUTaHb Ta 3 MUTaHb CIEMIAIBHOI 1HpOpMAaIii
nepe] peecTpaliiHuM 1HACKCOM MPOCTaBIAEThCS BiaMiTKa “M” abo “CI”, HanpuKIa:

“M/251/04-12 1CK; abo C1/03/175 ACK™.

BuximHOMY CympoBiTHOMY JHCTY Ta KO)KHOMY JOJATKy 10 HOT'O MPUCBOIOETHCS
BJIACHUU peecTpalliiHuil iHIeKC.
BxigHoMy CympoBiIHOMY JIMCTY Ta JOJaTKaM JI0 HHOT'O Ha TMamepoBUX HOCISIX

NPUCBOIOETHCS ONMH HOMep. Ha KOXKHOMY J0AaTKy Ha JIMIOBOMY OOIli TEpIIOTro
apKylIlIa MpOCTABIAETHCS BiAMITKA, HATIPUKIIA:

“Jlo Bx. 1172/03-15 ICK Bix 01.09.2016.

Ha nonatkax, 1o miajsraroTh MOBEPHEHHIO, TaKa BiIMITKAa MPOCTaBIISIEThCS HA
3BOPOTHOMY OOIll OCTAaHHBOT'O apKyIlla JOKYMEHTA.

CymnpoBinHU# JTUCT, IO Ma€ MPUMITKY “0e3 JojaTka — BinkpuTa iHdopmartis”,
TAKOXK PEECTPYEThCS B peecTpamiiiHuxX (opmax, MO0 BUKOPUCTOBYIOTHCS IS
peecTpallii JOKYMEHTIB, 110 MICTATh CIIYKOOBY 1H(pOpMAIIiTO.
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28. Peectpamisi gokymentiB 3 rTpudom “/ns cmyxOOBOrO KOPUCTYBaHHS
3MIMCHIOETHCS B KypHalax 3a ¢GOpMOIO 3TiJIHO 3 jojaTkamu 3 1 4, Ha KapTkax abo B
CJICKTPOHHIM 0a31 JaHUX.

29. Peectpamisi nokymentiB 3 tpudom “Ins ciayk00BOro KOpHCTyBaHHS B
CICKTPOHHIN  0a31 JaHUX  3JIHCHIOETBCS 3  BHUKOPHUCTAHHSIM  CICIIIBHUX
KOMIT' IOTEPHUX TIporpaM Ta JOTPUMAHHSM BHUMOT IIOAO TEXHIYHOTO 3aXHCTy
1H(opMmallii, BCTAHOBJIEHUX 3aKOHOJIABCTBOM.

30. ¥V pasi peectpariii BXiIHUX, BUXITHUX, BHYTPIIIHIX JOKYMEHTIB Ha KapTKax
a00 B eNeKTpOHHIN 0a31 gaHUX OOPMIISIETHCS PEECTPaIlifHO-KOHTPOIbHA KapTKa 3a
($bopMOI0 3riHO 3 JOJIATKOM O.

Y pa3i notpedbu peecTpaliiHO-KOHTPOJbHA KapTka MOXe OyTH JONOBHEHA
IHITUMU PEKBI3UTAMH.

31. ETanu  mpoXOpKeHHS ~ JOKyMeHTiB 3 rTpudom  “Jlms  cmyx6oBoro
KOPHUCTYBaHHSA~ B YCTAHOBI MOBHMHHI OOOB’A3KOBO BIJOOpakaTHCsSl y peecTpaliiHUX
dbopmax (KypHalax, KapTKax, eJIeKTPOHHIN 0a3i TaHUX).

O6mnik Buaanb 3 rpudom “Jl7s ciryx00BOT0 KOpUCTYBaHHS

32. Tupax BumanHa 3 Tpupom “/lms  cmyxOOBOTO  KOPUCTYBAaHHSA
MIITOTOBJICHUM B YCTAaHOB1, OOJIIKOBYETHCA 3a OJHUM TMOPSIAKOBUM HOMEpPOM Yy
YKypHaJIi 32 GOPMOIO 3T1JHO 3 JOJIATKOM 0.

33. BigMiTka po J0JaTKOBO HAJAPYKOBaHI MPUMIPHUKHA BHUJAHHS POOHUTHCS Yy
KypHali, /16 BOHM PEECTPYBaJUCS BIEpIIE, 13 MPOJOBKEHHSAM iX HyMepalii BiJ
OCTaHHBOT'O HOMEpa NMPUMIPHUKA TAKOTO BHJIAHHS.

OO6iK eneKTPOHHHUX HOCIIB iH(popMaIIii

34. O0nik eneKTPOHHUX HOCIIB iH(popMalii (KOPCTKMX 1 THYYKHX MAarHiTHHUX
JUCKIB, KaceT Ta OOOIH 3 MAar”iTHOIO CTPIYKOIO, TUCKIB JI JIa3€pHUX CHUCTEM
3YUTYBaHHS, HEB1Jl'€MHOI YACTHHH MOMAYIIB (uien-amM’ siTi TOIIO), Ha SKi TUTAHYETHCS
3aMmucyBaTH CIyX00BYy iH(oOpMaIlito, BEAEThCS CIY:KO0010 JIIOBOJCTBA Y KYpHali 3a
¢$hopMoOr0 3riHO 3 JOIATKOM 7.

35. Ha 3axucHiii 000JOHIII eNeKTpOHHOro Hocis iHdopmarii (TuracTMacoBii
KarcyJsi THY4KOro MarHiTHOTO JIMCKa, KaceTi abo 000iHI 3 MarHiTHOI CTPIYKO0, Ha
BEpXHHLOMY OOIll JMCKA MJJIS JA3epHUX CHUCTEM 3YUTYBAaHHS, HEBIJ €MHIW 4YacTHHI
KOpPIyCy MOIYTiB (uiem-maM’sTi TOIIO) 3a3HA4YalOThCs HaMMEHYBaHHS YCTaHOBH,
oOnikoBHMII HOMEp 1 Jara B3ATTS Ha OOJIK EJIeKTPOHHOTrO Hocis, rpud s
CIIy>k00BOT'O KOPUCTYBAHHS .

36. O61iKOBHIT HOMEp KOPCTKOTO MAarHITHOTO JHUCKA 3a3HAYAETHCS HA €TUKETIII,
10 HAKJICIOEThCS Ha HOro Kopmyci abo Ha oruioMOOBaHOMY Kopmyci Oiioka uu
HPUCTPOIO, B IKOMY BiH PO3MIIIYETHCS.

37. HakneroBaHHS Ha eJNEKTPOHHUHM HOCIH 1H(opMallii eTUKETOK 3 OOJIKOBUMU
HOMEpaMH, 3a3HauyeHUMH y yHkTax 35 1 36 miei [HcTpykuii, 3a1lcHIOETBCS Y €ITOCI0,
SKWI BUKIIOYA€ MOXKJIUBICTh PO30MPaHHS MPUCTPOIO 0€3 MOIIKOMKEHHS €TUKETKH, ii
HETIOMITHOTO BHJIAJICHHS (3MiHN) a00 mepeHeceHHs Ha 1HIIMA HOCiH iHpopMaITii.
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38. 3abopoHsA€THCS 3amKMCyBaTH CIYXOOBY 1H(pOpMAILIiI0 HA eNEKTPOHHUIN HOCIH
iH(dopMarlii, He BHECEHUH 10 )KypHaIy 00JIIKy €JIeKTPOHHHMX HOCIB iHpopMallii, Ha SKi
MJIAHYETHCS 3aMKUCYBAaTH CIIYKOOBY 1HGOPMAIIITO.

39. T'pud “Inst ciyx00BOrO KOPUCTYBaHHS 30€pIracThCsi 3a EIEKTPOHHUM
HocieM iH(opMaIlii 10 MOMEHTY HOTO 3HUIIEHHS.

40. 3amiHa eneKTpoHHOro Hocis iH(opmamii 3 rpudom “Jlns cayx6oBoro
KOPHCTYBaHHA ', SIKUM BUIILOB 3 JaAy MiJ Yac Jii TapaHTIHHOrO CTPOKY, MPOBAJAUTHCS
MpPEeACTAaBHUKOM OpraHizallii, o 3AiHCHIOE rapaHTiiiHe OOCITYrOBYBaHHS, TUIbKH Yy
MPUMIIIEHHI YCTAaHOBH Ta y MPHUCYTHOCTI MpaIliBHUKA, SKOMY TaKUM HOCIH BHJIaHO B
YCTAHOBJICHOMY TIOPAJKY. 3a3HAYCHUW HOCIM 3aJUIIAEThCA Yy PO3MOPSIKEHHI
YCTaHOBH TSI TTOIAJIBIIIOTO 3HUIIEHHS.

3amiHa eNeKTpOoHHOTO Hocis 1HbopMmanii 3 rTpudom “ms  ciayxOG0BOrO
KOPUCTYBaHHS’, IO BUHIIOB 3 JIaAy IiJl 4Yac Jii rapaHTIHHOTO CTPOKY, B IHIIOMY
MOPSIZIKY HE JI03BOJISETHCS.

41. PemoHT OJI0Ka YM MPHUCTPOIO 3 CICKTPOHHUM HOCIEM iHGOpMAIlii, 10 Mae
rpud “Ins ciayxO60BOro KOPUCTYBAHHS, MPOBOJUTHCS B YCTAHOBI y MPHUCYTHOCTI
NpaliBHAKA, SIKOMY TaKWid HOCIH B YCTaHOBJICHOMY TOPSIKY BHAAaHO, Ta y pasi
HEOOX1AHOCTI — MpaliBHUKA, SIKAW BIANOBIAA€E 32 3a0€3MeUeHHs 3aXUCTy 1H}opmarlii
B yCTaHOBi. Y pa3i BUHUKHEHHs] HEOOX1JHOCTI B mepejadi 3a MeXi YCTaHOBH TaKOTO
OJlOKa YW TPUCTPOIO JJisi BHUKOHAHHS PEMOHTHHUX pPOOIT EJNEeKTPOHHHM HOCIH
iH(popMalii BUIIydaeTbcsl Ta 30epiraerbcs MPaliBHUKOM, SKOMY 3a3HAuY€HUN HOCIH
BUJIAaHUY B YCTAHOBJICHOMY TOPSIKY.

JpyKyBaHHS 1 pO3MHOKEHHS JOKYMEHTIB

42. JIlpykyBaHHS 1 PO3MHOXEHHSI B YCTaHOBI JOKyMeHTIB 3 rpudom “Ilns
CIIy’kOOBOrO KOPHUCTYBaHHsS' 32 JOINOMOIOK €JEKTPOHHO-OOYHCIIIOBAIBHOI Ta
KOMIIOBAJIbHO-PO3MHOXKYBAJIBHOI TEXHIKM TMPOBAIUTHCS 3 ypaxXyBaHHSIM BHUMOT
3aKOHOAABCTBA y cepi 3axucty inopmariii.

JpykyBaHHS 1 pO3MHOKEHHSI JOKYMEHTIB 3 MOOUTI3allifHUX MUTaHb Ta 3 MUTAaHb
crierianbHOi iHGOopMaIii 3M1HCHIOETHCS MPalliBHUKAMU YCTAaHOBH, SIKI MAalOTh JIOMYCK
110 poOOTH 3 TAKUMHU JTOKYMEHTAMHU.

43.YV mpaBoMy BEpXHbOMY KyTi MEpIIOi CTOPIHKA JOKYMEHTA, 110 MICTHUTh
ciIyk00BY 1H(pOpMaIlil0, TPOCTaBIAIOThCS rpud “/nis ciryxO60BOro KOpUCTYBaHHS Ta
HOMEp NMPUMIpHUKA, HATPUKIIAI:

“Jlnst ciry>kK00BOTO KOPUCTYBAHHS
ITpum. Ne 37.

VYcraHoBa, sika € pPO3pOOHUKOM JOKyMeHTa 3 rpudom “Ilns ciyx00Boro
KOPUCTYBAaHHSA , MOXKE 3a3HAYUTH Ha JOKYMEHTI iHQopmamiio mpo 3a00poHYy Ha
PO3MHOKCHHS (KOTIIOBAaHHS) TAKOTO IOKYMEHTA B 1HITUX YCTaHOBAX, HAPUKIAI:

“Jlns cy»’O60BOr0 KOPUCTYBAHHS
[Tpum. Ne 2
KomnitoBanHto He miisrae”.

Bigmitku “Jlitep “M”, “Jlitep “K”, “CI”, HOMep mpuMipHHKa 3a3HAYAFOTHCS
HIk4e rpuda “Is ciry:k00BOro KOpUCTyBaHHS ', HAIPUKIIA:
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“Jlnst ciry>kK00BOTO KOPUCTYBAHHS

Jlitep “M”
[Tpum. Ne 27
abo
“Jl1st ciTy’)K00BOTO KOPUCTYBaHHS
Jlitep “K”
[Tpum. Ne 27,
abo

“Jlna c1y00BOr0 KOPUCTYBAHHS
“CI”
ITpum. Ne 27,

44. Ha mnepuriii CTOPIHII KOXHOTO J0JaTKa 10 JOKYMEHTa, IO MICTHTh
CIy>KOOBy 1H(oOpMaIlilo, BHINE IHIIUX BIAMITOK TMpocTaBisieTbesa rTpud s
CITy’K00BOTO KOPUCTYBAHHS’, HATTPUKJIIA/I:

“Jlna cay’00BOr0 KOPUCTYBAHHS
[Tpum. Ne 4

I[O,Z[aTOK A0 HaKasy

(HallMEeHYBaHHS YCTaHOBH)
L 20 p. Ne 7.

VY pa3l KoAM AOJATKU HAJCWIAIOTBCS PAa3oM 13 CYNPOBIJIHUM JIMCTOM, MiCIs
TEKCTy JHCTa Tepeld TMIAMUCOM 3a3HA4Yae€ThCsl HAsBHICTh JOAATKIB, iX oOcCHr,
peecTpariiiti iHJeKCH 1 JaTH, HATPUKIIAI:

“JlomaToK: AOBiJIKa MpPO BUKOHAHHS IJIaHY 3aXOiB 13 BIPOBAKEHHS HOBUX
BUIiB Tipoaykilii Big 14 ceprus 2016 p. Ne 01-25/52 JICK nHa 5 apk.,
npum. Ne 2.,

SIkmo iHdopMalis 3 0OMEXEHUM AOCTYIIOM MICTUTHCS TUIBKHM Yy IOJATKY IO

y y y
nokymeHta 3 rpudom “/Ins cayxOOBOro KOpPUCTYBaHHA , MiA TakuM Tpupom
CTaBUTHCS TO3HaUKa “‘(0e3 mojaTka — BIAKpUTA 1HPOpMAILis)”, HAPUKIAI;

“Jl7s1 cimy»KO0BOTO KOPUCTYBAHHS
(0e3 nonaTtka — BinkpuTa iH(pOpMaIis)
[Tpum. Ne 17.

45.V napykoBaHuX BHJAAHHAX rpud “Ins ciykO00BOro KOpUCTYyBaHHS” 1 HOMEp
NpUMIpHHKA 3a3HAYAIOTHCA HA OOKJIAJMHII Ta Ha TUTYJIBHOMY apKyIlli BUJaHHS. SIKII0
BUJIAHHS CKJIAJIAEThCS 3 KIJIbKOX YaCTHH, TaKUil Tpu@ 3a3HAa4aeThCsl HA KOXKHINA HOTO
YaCTHUHI, III0 MICTUTh CITY»KO0BY 1HGOpMAITitO.

46. Ha 3BopoTHOMY OOIli OCTaHHBOTO apKylla MPUMIpPHUKA JOKYMEHTa, IO
3aJIMIIAETHCA Y CHPaBl YCTAHOBH, Y HUKHBOMY JIIBOMY KYTi 3a3HAYaIOTHCS KUIBKICTh
HAJPYKOBAaHUX NPHUMIPHUKIB; Mepesik HOMEpIB MNPUMIPHUKIB 3 HallMEHYBaHHSIMHU
aapecariB (He OUTbIIE YOTHPHOX); HOMEP MYHKTY TEPeiKy BIJOMOCTEH yCTaHOBU a0o
PEKBI3UTH aKTa KOMicii 3 muTaHb poOOTH 13 CIy)kK00BOIO 1H(POPMAIIi€l0, 3TIAHO 3 SKUMU
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iH(poOpMaIlilo BigHECEHO IO CIy:KOOBOi; Ha3Ba Ta OOJIKOBHA HOMEp EIEKTPOHHOTO
Hocis iHpopMalrii abo HoMep aBTOMaTH30BaHOTO POOOYOTO MICIIS, 3 SIKOTO JIPYKYBaBCS
JOKYMEHT, HalPUKJIAI:

“HaapykoBaHO TpU IPUMIPHUKH.
[Tpum. Ne 1 — Min’1ocTy
[Tpum. Ne 2 — Miundiny
[Tpum. Ne 3 — no cnpasu Ne 02—10
[Tynkr 3.7 mepeniky BiZOMOCTEH
APM inBeHTapHUi HOMED 5.

47. Y pa3l HajcUIaHHSA JTOKYMEHTa OUIbII SIK YOTUPHOM aJpecaTaM CKJIaJa€ThCs
CITUCOK Ha PO3CHJIKY, B SIKOMY 3a3HAYa€ThCs TMEPENTiK aApecaTiB, MPOCTaBIISIOTHCS
HOMEPH TPHUMIPHUKIB, IO BIAMPABISIIOTHCS BIAMOBIIHUM ajapecaTtaM, a 3aMiCTh
KOHKPETHUX HaliMEHyBaHb aJpecaTiB Ha JOKYMEHTI pOOMTHCS y3araJbHCHHH HAaITHC,
HATIPHUKITAT;

“ITpum. Ne 1—8 — 3a criucKoM Ha PO3CHIIKY;

[Tpum. Ne 9 — no cipaBu Ne 02—10”".

48. Ha k0XHOMY MpPUMIPHUKY BUXIJHOTO JOKYMEHTa Ta JOAaTKax J0 HbOrO Ha
JUILOBOMY OOIll B HIKHBOMY JIIBOMY KyTi OCTAaHHBOTO apKylla 3a3HA4Yar0ThCS
npi3Buie (mpi3Bulle, iM’s, 0 0aThbKOBI) BUKOHABIS Ta HOMEp HOTO CIy>k00BOTO
TeneQoHy, HAPUKIIAL:

“Mapuenko 255 55 557
abo
“Mapuenko ITerpo BacunboBuu 255 55 55”.

49. licna peectpariii CTBOPEHOTO JIOKyMeHTa 3 rpudom “Jlns ciyx60Boro
KOPUCTYBAaHHSA HMOTr0 YEpHETKH 1 PO3APYKOBaHI BapiaHTH 3HUIIYIOTHCS BHUKOHABIIEM
NUIIXOM TOJAPIOHeHHS a0 IHIMUM crmocoOoM  (CHalOBaHHS, PO3IUIABICHHS,
PO3UMHEHHS TOIIO), IKUW BUKITIOYA€ MOYKIIMBICTD iX MPOYNTAHHS Ta BiJTHOBJICHHSI.

50. Po3mHOXeHHsT AOKyMeHTiB 3 rpudom “Jlns ciyx00BOro KOpHUCTyBaHHS
3MIACHIOETBCS  CITY’KOOI0 IUIOBOACTBA a00 1HIIMM CTPYKTYPHHUM ITiJIPO3JILIIOM,
BU3HAYCHUM PO3MOPSIYUM JTOKYMEHTOM YCTaHOBH, 3 JO3BOJY KEpPIBHHKA YCTaHOBHU
(foro 3acTymHUKa) 3a yMOBU O(OpPMJICHHS 3aMOBJIEHHA 3a (OPMOIO 3TiIHO 3
JI0JTATKOM 8 200 BIAMOBIIHO 10 pe30JIIOIii KEpiBHUKA YCTAHOBH.

KepiBHUK ycTaHOBM MOXKE y BCTAaHOBJICHOMY TIOPSIAKY  JCNIETyBaTH
MOBHOBKCHHS 1IIIOJ0 HAJIaHHSA JI0O3BOJIy HAa PO3MHOXXCHHS TaKWX JOKYMCHTIB
KepIBHUKAM CTPYKTYPHUX MIAPO3AUTIB, B SKHUX JTOKYMEHTH OIPallbOBYIOThCS a0o0
30epiraroThCs.
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51. Ha KOXHOMY TpPHUMIPDHHKY PO3MHOXKEHOTO JIOKYMEHTa BiI pYyKH
MPOCTABJISETHCS HOMEP MPUMIPHUKA.

52. okyment 3 tpudom “Ins ciyxk00BOro KOPHCTYBaHHS , OACpPKAHUU BiJ
1HIIIOT YCTAHOBM JJIS OINPAIIOBAaHHS OJHOYACHO B KUJIBKOX CTPYKTYPHHX MiJPO3/1iIax,
KOMIIOEThCSA y BU3HaUeHOMY MYyHKTOM 50 miei [HCTpyKIii mOpsaKy, SKIIO YCTaHOBA,
sKa € PO3POOHUKOM JIOKYMEHTa, HE BCTAaHOBUJIA 3a00POHY Ha MOr0 PO3MHOKEHHS.

53. O06nik PO3MHOXEHUX JOKYMEHTIB, MIO MICTATh CIYyKOOBYy iH(}OpMaIIiio,
BEJIEThCSI B )KypHaJi 32 GopMOI0 3TiAHO 3 ToJaTKOM 9.

Hancunanus m1okyMeHTIB

54. HancunanHs AOKYMEHTIB 3 Tpudom “Ilig ciay:KO0BOro KOPUCTYBaHHS’
IHITMM yCTaHOBaM Yy MeXaxX YKpaiHW 3iHCHIOETHCS PEKOMEHIOBAHHWM TIOIMITOBUM
BIJIIPaBICHHSIM a00 Kyp’€pChKOI CIYKOOK yCTaHOBH (Kyp’ €paMu), MiIpO3AiLTaMHu
ypsITOBOTO (belIba’ €repchKOro 3B’ A3KY, MIIPO3IiIaMU OpraHiB CIEIiaIbHOTO 3B’ I3KY.

VY pasi HajCcUJIaHHS JOKYMEHTIB 3 Tpudom “/Inst cayxO60BOro KOpUCTyBaHHS 32
JIOTIOMOTOI0 ~ IMAPO3/IIIIB  ypsAA0BOTO  (penba’erepchbkoro 3B’si3ky ab0  opraHiB
CIIeIIaJIbHOTO 3B’SI3Ky O(OpMIICHHS KOHBEpTiB (ITaKOBaHb) ITOBHHHE BIJIMOBIIATH
BUMOI'aM HOPMAaTUBHO-TIPAaBOBUX aKTiB, IO PEryJIOIOTh MAISUIBHICTh 3a3HAYEHUX
M1IPO3ALTIB.

Hancunanns konBepTiB (makoBanb) 3 BiamiTkamu “Jlitep “K” ta “CI” B mMexax
YKpaiHu 371HCHIOETBCS 3a JOMOMOIOK MIAPO3JAUIIB YPSAOBOTO (eiba’ erepchbKoro
3B’S13KY, OPTaHiB CHELIaJIbHOIO 3B’ s13Ky 200 B1I0MYOr0 (DeJb]’ €repchbKOro 3B A3KY.

Hancunanns noxkymeHtiB 3 rpudom “Ilnst cny:xk00BOTO KOpHUCTYyBaHHS 3a
KOPJIOH 3JIMCHIOETHCS BIAMOBIMIHO 10 3aKoHOJaBcTBA. KouBepTu (makoBaHHS) 3
BinmiTkoro “Jlitep “K”, ski ampecoBaHi 3aKOpJOHHUM AUIUIOMATHYHUM YCTaHOBAM
VYkpainu, HaaCUIAIOTHCS 3a JOMOMOTOK MIAPO3JUIIB YPsIAOBOTO (Pesiba’ erepchKoro
3B’ SI3KY.

[lepenaya cmyx60Boi iHpopMallii (HaaCWIaHHS AOKYMEHTIB 3 rpudom “Ilms
CITy’KO0BOTO KOPUCTYBaHHS ) TEJIEKOMYHIKAI[IHHUMH, 1H(popMmariifHo-
TEJICKOMYHIKAI[IHHUMU MepeKaMH 3JIIHCHIOEThCS JIMIE 3 BUKOPHCTAHHSIM 3ac00iB
KpunTorpagiqyHoro 3axucty iHopmarlii, 0 B yCTAHOBICHOMY MOPSIKY TOMYIIEH] 0
eKCIUTyaTallli, 3 JOTPUMaHHSAM BUMOT TEXHIYHOTO 3aXUCTy 1H(OpMaIlii.

55. EnextponHi Hocii iHopmarlii Ta AoKkyMeHTu 3 rpudom “/Ins ciyx00Boro
KOPUCTYBAaHHA , IO MiJUIATAlOTh IOBEPHEHHIO, OOOB’SI3KOBO HAJACHUJIAIOTHCS [0
YCTaHOBH 13 CYIPOBITHUM JIUCTOM.

Bunanus 3 rpudom “Jlns ciayk00BOro KOpHUCTYBaHHS HAJCUIAIOTHCS 1HIIUM
yCTaHOBaM pa3oM 13 CYNpOBIZHUM JucToM 3 Tpudom “Jlns  ciyxOoBoro
KOPUCTYBAaHHSA , B SKOMY 3a3HA4alOTbCsi Ha3BH (aBTOpW) BHUIAHb, PEECTpaliliHi
1HJEKCH, KIJIbKICTh Ta HOMEpPU MPHUMIPHUKIB 3 ypaxyBaHHSIM BUMOTI NMyHKTY 44 miei
[HCTpyKIIIi.

56. HokymenTtu 3 rpudom “/Iist cmyx060BOro KOpUCTYBaHHS ~, K1 HaJICUIIAIOTHCA,
NOBMHHI OyTHM BKJaJ€HI y KOHBepTH ab0 ymakoBaHi y cmociO, SIKUH BUKIIOYAE

MOJKJIUBICTh JIOCTYIy Ta TPOYHMTAHHS TEKCTY YU PEKBI3UTIB 03 IMOpYIICHHS
LUTICHOCTI ITaKOBaHHS.
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57.Ha xonBeprax (IIaKOBAaHHSX) 3a3HAYalOThCS ajJpeca Ta HaWMEHYBaHHS
YCTaHOBHU-OJICp)KyBaua 1 BiANpaBHUKA, peECTpalliiHl 1HAEKCH BKJIAJICHUX TOKYMEHTIB
13 npocrtasieHHAM BiAMITKH “JICK”. 3abopoHsieTbes 3a3HayaTH Mpi3BUINA 1 MOCATU
KEpIBHUKIB yCTaHOBU-OJIEPKYyBaua, a TaKOXK MpI3BUIIA BUKOHABLIB JOKYMEHTIB 1
Ha3BU CTPYKTYPHHUX T1IPO3ILTIB.

EnextponHi Hocii iHpopMallii ymakoBYyIOThCS B OKpEeMHU KOHBEPT (TTaKOBaHHS),
Ha SIKOMY 3a3Ha4Yal0ThCs JaTa Ta peecTpaliiHui 1HAEKC CYIPOBIIHOTO JIKCTA.

58. YV pa3i HaacwiaHHSA JOKYMEHTIB, SKI TIOBHHHI OyTH PO3KPHTI TEBHOIO
MOCaJI0BOI0 OCOOOI0 YCTAaHOBH OCOOMCTO, iX YIAaKOBYIOTh B OKpPEMHUN KOHBEPT, Y
IPaBOMY BEPXHbOMY KYTI SIKOro Huxkue rpuda “Ing ciayxO0BOro KOPUCTYBAHHS
MpocTaBIsIEThC  BiaMiITKa “OcoOucTo”, a B MWOro HIDKHIM TpaBid YacTHHI
3a3HA4YalOThCS T0cajaa, Mpi3BHUIlE, 1M s, 0 0aThKOBI (iHImMiauM) oAep)KyBaua. Takwid
KOHBEPT BKJIAJAE€ThCS B IHIIMM KOHBEPT, 10 O(GOPMIIAETHCS BIAMOBIIHO JO BHUMOT,
BU3HAUYEHUX NYHKTOM 57 miei IHcTpykmii. Y JiBoMy BEpXHbOMY KYTI KOHBEpTa
MPOCTaBISIETHCS BiaMiTKa “IloaBiitHMI KOHBEPT .

59.V pa3i HaacuimaHHSA JOKYMEHTIB 3 MOOUTI3allifHMX IMHWTaHb HAa KOHBEPTaX
(makoBaHHSX) AOJATKOBO MPOCTABIIAE€ThCS BiaMiTKa “Jlitep “M”.

60. HaxcunanHs MOKyMEHTIB 3 MOOUTI3aIlifHUX TMUTaHb B OJHOMY KOHBEPTI
(makoBaHHI) 3 JOKyMEHTaMH, IO HE CTOCYIOThCS MOOLTI3AIlifHUX TNHUTaHb, HE
JTO3BOJISIETHCA.

61. Y pasi HaacunaHHs JOKyMeHTa, 1o Mae BiaMiTky “Jlitep “K” abo “CI”, iioro
BMIII[YIOTh B OKPEMHH KOHBEPT, y MpaBOMy KyTi sAKoro Hwxk4de rpuda “Ins
CIIy’)k00BOTO KOPUCTYBaHHS mpocTaBisieThes BinMiTka “Jlirep “K” abo “CI”, a B Hioro
HIDKHIA TpaBiii 4YacTHHI 3a3HAYaIOThCS T0Cajaa, TMpI3BUINE, 1M’s, MO OaThKOBI
(imimianu) oxepkyBaua. Takuii KOHBEPT BKJIAQJA€ThCAd B I1HIIMM KOHBEPT, WIO
Oo(OPMIISIETHCST BIJIMOBITHO /IO BUMOT, BU3HAUEHUX NMyHKTOM 56 miei [HCcTpykii. ¥V
JIBOMY BEpXHbOMY KYTi KOHBEpTa MPOCTABISAETHCS BiqMmiTKa “IloaBiiiHnii KOHBEPT .

62. 3a00poHseTbCS HaJACUIATH 3a MEXI YKpaiHM BuAaHHs 3 rpudom ‘s
CITy’K00BOTO KOPUCTYBaHHS 3 METOI0 KHUTOOOMiHY a00 €KCTIOHYBaHHS Ha BIIKPUTUX
BHCTaBKaX, MPE3CHTAIIIsX.

dopMyBaHHS BUKOHAHUX JIOKYMEHTIB y CIIpaBU

63. Bukonani pgokymeHtd 3 rpudom “Ing  ciaykO00BOro KOPUCTYBaHHS’
TPYIYIOTBCS Yy CHOPaBH 3TIAHO 13 3aTBEPUKEHOI0 B  yCTAaHOBI  3BEJICHOIO
HOMEHKJIATypoto crpaB. Jlo3BonseTscss Aonydatd 1o cmpaBu 13 rpudom “Ilms
CIIy’kOOBOrO KOPUCTYBaHHS” JOKYMEHTH 3 BIAKPUTOIO 1H(pOpMALi€0, SKIIO TakKi
JOKYMEHTH CTOCYIOThCSI IMTaHb TAKOi CIIPABH.

JlokymeHTH 3 MOOLTi3allifHIX MUTaHb J0IYYal0Thcs 0 CIpaB 3 MOOLTi3aIiitHOl
pobotu, mo MarwTh BiaMiTKy “JlitTep “M”, a JOKyMEHTH 3 THUTaHb CHEIiaTbHOI
iH(popmarlii — 1o cripas 3 BigmiTkoro “CI”.

JIOKyMEHTH, IO CTOCYIOTBhCS OpraHizaiii peKUMHO-CEKPETHOI poOOTH B
yCTaHOBiI, (OPMYIOTbCS Yy CHOpPaBH Y BIANOBIAHOMY CTPYKTYpPHOMY MiApO3ALIT
MPaIliBHUKOM, BIJIMTOBIIaJIbHUM 32 BUKOHAHHS TaKOTO BUAY POOIT.
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64. lo HOMEHKJIATypu CHpaB BKIIOYAIOTHCS BCl JOBIIKOBI Ta peecTpamiiHi
KapTOTEKH, KYpHAIH peecTpallii Ta o0JiKy TOKYMeHTIB 3 Tpudom “Jlins cmyx60Boro
KOPHCTYBaHHA .

65. YV rpadi HOMeHKIaTypu cmpaB “[Haexc cmpaBu”’ 110 HOMEpa CIpPaBU 3
JTOKYMEHTaMH, 1110 MaroTh Tpud “Ilns cmy:k00BOro KOPUCTYBAHHS’, IPOCTABISETHCS
BinmiTka “JICK”, Hanmpukia;

“04—10 JICK”.

66. Ha oOkmaguHIll CcopaBd, IO MICTHUTh JOKyMeHTH 3 rpudom “Jlus
CITy’)K00BOT0 KOPHCTYBAaHHS, y MPaBOMY BEPXHBOMY KYTi MPOCTABIISETHCSA BiJIMITKa
“Jlnis c1y’00BOr0 KOPUCTYBAHHS .

67. Y pa3i KoM B yCTaHOBI CTBOPIOETHCS NOHA 50 TOKYMEHTIB Ha piK 3 rpudom
“Jlnst ciry>)kO00BOTO KOPHCTYBaHHS’, iX JOIIUIBHO (OPMYBAaTH B OKpPEMi CIIpaBU 3a
BHUJIaMH (HaKa3H, IHCTPYKIIii, TUTAHH TOIIIO).

68. Y pa3i konmm B ycTaHOBI CTBOPIOEThCS MeHII K 50 JOKYMEHTIB Ha piK 3
rpudom “/Inst ciaykOOBOro KOPUCTYBaHHS , HOMEHKIATYpOIO CIpaB MoOXe OyTu
nepeadadeHo (popMyBaHHs OJIHIET CTIpaBH 13 3aroIoBKOM “‘JlokymeHTH 3 Tpudom “Jls
ciyk00Boro kopuctyBaHHs . CTpok 30epiraHHs Takoi CIpaBU HE BCTAHOBIIOETHCS, a
y BIAMNOBIAHIA rpadi HOMEHKJIATypHu crpaB mpocTaBiseTbcsi BiaMmiTka “EK”, sxa
O3HAYae, M0 CTPOK 30epiraHHs CIpaBU BU3HAYAETHCS €KCIIEPTHOIO KOMICIE€I0 YCTAaHOBH
3 TPOBEJICHHS EKCIEPTH3W IIIHHOCTI JOKYMEHTIB (ZIajli — eKCIepTHa KOMicis), SKa
YTBOPIOEThCA Ta i€ BiANOBIAHO 10 Ilopsaky yTBOpeHHs Ta JISJIBHOCTI KOMICIH 3
MPOBEJICHHSI E€KCIEePTU3U I[IHHOCTI JOKYMEHTIB, 3aTBEP/KEHOTO IOCTaHOBOIO
Kab6inery MinictpiB Ykpainu Bin 8 cepmust 2007 p. Ne 1004 (Odiniiinuii BiCHHK
Ykpaiuu, 2007 p., Ne 59, ct. 2346).

69. EkcneprHa xomicisi Micisl 3aKIHYEHHS POKY BHBYA€ KOXKEH apKyll CIpaBd
“JlokymeHntu 3 rpudom “/[ns cay:k00BOro KOPUCTYBaHHS 1 3a MOTpeOU mpuiimae
pimienHs npo ii nepegopmyBanHs. JIOKyMEHTH TIOCTIHHOTO 30€piraHHs, 10 MICTSITHCS
y crpaBi, POPMYIOThCS B OKpEMY CIIPaBy, K1 HAJAETHCS OKPEMHUMN 3aroJIOBOK Ta siKa
JOJIATKOBO  BKIIFOYAETHCS 7O HOMEHKIATypu crhpaB. JIOKyMEHTH THMYacoBOTO
30epiraHHs 3aJUIIAIOTHCS Y TaKid CIpaBi 3TiHO 13 3aTBEPHKEHOI0 HOMEHKIATYPOIO
CTpaB.

70. SIxmo y cmopasi 13 3arojoBkoM “‘JlokymeHTH 3 rpudom “Ius ciayxk00BOrO
KOPUCTYBAaHHS MICTATBHCS JIHUILIE JOKYMEHTH TUMYACOBOI0 30€piranHs, BOHa MOXeE He
nepeopMOBYBaTUCA, a CTPOK 30epiraHHs Takoi CHpaBU BH3HAYAETHCS HAWIOBIIUM
CTPOKOM 30epiraHHsi JOKYMEHTIB, 110 MicTaTbcs B Hid. Biamitka “EK” y rpadi
HOMEHKJATypH crpaB “CTpok 30epiraHHs’ 3aKpEeCIIO€ThCS 1 3a3HAYAE€THCS YTOUHEHUH
CTPOK 30epiranHs.

71. JlTokxymeHTH 3 MOOUTI3AIIMHUX MUTAaHb Ta 3 MUTaHb CHeIianbHOI iH(popMalii
30epiraloThCsi B OKPEeMHMX poOouMx mamkax, (yriaspax abo makeTax, Ha SKUX
3a3HAaYarOThCs MPI3BUINA Ta 1HIIIAIN MPALliBHUKIB, SKi MAIOTh MIPABO iX PO3KPHUBATH.

Po6oui nanku, Gpyrisipu abo makeTu 3 JOKYMEHTaMHU 3 MOOLUTI3aIiifHUX MHUTaHb
ab0 3 MWTaHb CreniagbHOi 1HOpMAIlli OMeYaTyrThCS OCOOHUCTOI0 HOMEPHOIO
METAJICBOIO MEYATKOIO MPAIiBHUKA, SIKHI 0€3II0CEPETHBO 3 HUMU TIPAIIIOE.
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72. Jokymentu 3 Bigmitkoro “Jlitep “K” 30epiraiorbcs OKpemo Bif iHIIHX
JOKYMEHTIB ~Ta  JIOJIy4aloTbCcid 10  chpaB, 110  (GOPMYIOTbCS  CIYKOOIO
KpUOTOrpapiyHoro 3axucty iHdopmallii ycTaHOBU a00 Mpal[iBHUKOM, BiANOBIJATbHIUM
32 BUKOHAHHSI TaKOTO BULY POOIT.

73. OcobmmBoCTi 30epiraHHs CHpaB 3 JOKYMEHTaMH IOCTIHHOTO 30epiraHHs 3
BimmiTKoIO “JliTep “K” BU3HauarOThCsA AMiHICTpariero Jlepkcnen3B’ 3Ky.

KopucrtyBanns nokyMeHTaMu

74. BxigHi, BUXiAHI, BHYTPIIIHI JOKyMeHTH 3 Tpudom “Ius cmayx060BOro
KOPUCTYBaHHS TE€pEalOThCs TpalliBHUKAM BIATOBIAHO 110 PE30JIIOIINA KEepiBHUKA
YCTaHOBU 200 MOT0 3aCTYMHUKIB, KEPIBHUKIB IM1JIPO3/LIIB YCTAHOBH.

CropaBu 3 rpudpom “Jlns ciayxkOOBOro KOPUCTYBAHHS , IIO 30€piraroThCs y
CyK01 AUTOBOJCTBA YW 1HIIUX CTPYKTYPHHX IiJIPO3/iidaX, BUJAIOTHCA Y THMYAacOBE
KOPUCTYBaHHS MpalliBHUKaM yCTaHOBHU Ha IIiJICTaBl 3aMOBJICHHS 3a (hOPMOIO 3T1JIHO 3
nonatkoM 10, pe3ounronii KepiBHMKA YCTaHOBH a00 3aTBEP/KEHOTO KEPIBHUKOM
yCTaHOBH (KEPIBHUKOM CTPYKTYPHOTO IMiIPO3/IITy YCTAHOBH) CIUCKY IPaIliBHUKIB, K1
MalOTh MIPaBO MPAIIOBATH 3 BIAMOBIIHOIO CIIPABOIO.

Jlonmyck TMpamiBHUKIB YCTaHOBH 1O POOOTH 3 JOKYMEHTAMH, IO MICTSTh
CIy)KO00BY iHpopMaIiio 3 MOOUTI3AIliHHUX TUTaHb a00 3 THUTaHb CIeHiaIbHOL
iHdopmartii, 3MIMCHIOETbCS HaA TIACTaBl CIHCKY, CKIAIEHOTO MiAPO3JUIOM YH
10CaJI0BOI0  0co0010, BIAMOBIIAJIBHOIO 3a MOOUII3aliiiHy poboTy abo poboty i3
CHeIiaTbHO0 1HPOPMAIII€TO, 1 3aTBEPAKEHOTO KEPIBHUKOM YCTaHOBH.

75. CopaBu Ta Buganss 3 rpudom “/[1st ciry’xk060BOT0 KOPUCTYBaHHS BUIAKOTHCS
y TUMYacOBE€ KOPUCTYBaHHS 1 MPUHUMAIOTHCS MiJ PO3MHUCKY B KypHail 3a (opMOrO
3riAHO0 3 gogatkoM 11.

76. PoboTa 3 moKyMeHTaMH 3 MOOLTI3aIifHUX MUTaHb Ta 3 MHUTaHb CICIaIbHOL
iHdopMmallii MPOBOAUTHCS B OKPEMO BHUIUICHHX 1 HAJNICKHUM UYHMHOM OO0JIaTHAHUX
CIY)KOOBUX TMPUMINICHHAX 3 JOTPUMAHHSIM BHUMOT, SKI YHEMOXJIUBIIOIOTH
03HAHOMIICHHS 13 3MICTOM TaKUX JJOKYMEHTIB CTOPOHHIX 0OCi0.

77.1lin 4ac mnpuiiMaHHA CHOpPaBH BiJ TMpaIlliBHUKA TPOBOAMUTHCS TMEpeBipKa
HAsIBHOCTI KOXHOT'O apKyllla BC1X JOKYMEHTIB CIIpaBU BIAMOBITHO A0 ii BHYTPIIIHHOTO
OTHCY.

78. CrpaBu 3 rpudom “/lna ciayx00BOro KOpHCTYBaHHS , MO 30epiraroThCs B
apXxiBHOMY MiJIpO31iii (apXiBi) yCTaHOBH, BHUJAIOTHCS Y THMYACOBE KOPHCTYBaHHS
NpaliBHUKAM IHIIUX CTPYKTYpPHUX MiJIPO3/LIIB YCTAHOBHM Ha MiJICTAaBl 3aMOBJICHHS 3a
dbopMoto 3rigHO 3 TomaTkoM 12.

[Ipo Bumauy cmpaB 3 rpudom “J{ist cmyk00BOro KOpUCTYyBaHHA 3 apXiBHOTO
niapo3ainy (apxiBy) yCTaHOBU pPOOHUTHCS 3amuC y KHHU31 BUAadl cropaB y poOoui
NPUMIILIEHHS YCTaHOBH.

79. CopaBu 3 rpudom “/lig cmyKOOBOTO KOPHCTYBaHHS BUAAIOTHCA IS
TUMYACOBOT'0 KOPUCTYBAHHS Ha CTPOK, 10 HE TIEPEBUIILYE OAHOTO MIiCSIIS.
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80. 3a HasBHOCTI MUCHMOBHUX KJIOMOTaHb IHIIMX YCTAaHOB 200 MPUIUCY Ha MPaBO
NPOBEACHHS NEPEBIPKU 3TiHO 3 HAJAAHUMHU 3aKOHOM IOBHOBAXEHHSIMM JTOKYMEHTH 3
rpudom “Ilns ciry:k00BOr0 KOpUCTYBaHHS, X KOMIl 1 BUTATU 3 HUX 32 IUCBMOBUM
JI03BOJIOM a00 pE3OJIIOIEI0 KEPIBHUKA YCTAaHOBUM a00 MOro 3acTyNHHUKA MOXKYTh
BUJIABATUCS IPALlIBHUKAM IHIIUX YCTaHOB.

Ha nmumpoBomy 601l MATOTOBICHUX KOIMIM JOKYMEHTIB Yy MPaBOMY BEPXHHOMY
KyTl TEepUIOro apkKylia JOKyMeHTa IpocTaBisieTbea Biamitka “Komis”. Butarm 3
JIOKYMEHTIB 0()OPMIISIIOTHCS Ha BiTIOBITHOMY OJTaHKY.

81. Komii DOKYMEHTIB Ta BUTATH 3 HUX 3aCBITYYIOTHCA KEPIBHUKOM CIYXKOHU
JIJIOBOJICTBA 200 1HIIOI0 BU3HAYEHOKO B THCTPYKIlI YCTAaHOBH IMOCAOBOIO 0CO0OIO,
HATIPHUKJIA]T;

“3riiHO 3 OpUTiHAJIOM
Havanpnuk Binminy aiioBoacTBa  (miamuc) O. O. IIaBaenko
20 muamast 2016 poky”.

82. Ilicns o3HalioMJieHHS 3 JOKyMeHTamMu 3 Tpudom “Jlmsg ciayx060BOTO
KOPHCTYBaHHA~ Ha 3BOPOTHOMY Oolll 3amuTy a00 MNPUIIKMCY HAa MpaBO IMPOBEICHHS
MEePEBIPKU POOUTHCS 3aIUC PO JOKYMEHTH (peecTpalliiiHi JaHi, 3ar0JIOBKH), 3 SKUMU
03HANOMIICHO TMpAIiBHUKA 1HIIOI YCTAHOBH.

83. ¥ pasi moTpebu npaliBHUK iHIIOT YCTAHOBH POOUTH BUTATH 3 BUAAHUX HOMY
JOKYMEHTIB 3 rpudom “/Ins ciy:)k00BOro KOpUCTYBaHHSA y poOOYOMY 30UIMTI, IO
Mae 3a3HaueHul Tpud, sIKUI micis 3aBeplIeHHs] POOOTH 3 JOKYMEHTaMU HaICUIIA€ThCS
YCTaHOBI, 1II0 pOOMJIA 3aIIUT HA O3HAWOMIIEHHS.

[Topsanox opopmieHHs! poOOYOro 301IMTa BUZHAYAETHCS IHCTPYKIIE€I0 YCTAHOBH.

84. IlpaniBHUK 1HIIOT YCTAHOBH MOKE€ O3HAMOMHTHICS 13 3MICTOM JOKYMEHTA 3
rpudom “Ilyis cy>k00BOT0 KOPUCTYBaHHS ', OTPUMAHUM BiJI 1HIIIOT yCTAaHOBH, JIMIIIE 32
MUCHMOBOIO 3T0JIO0 YCTAaHOBH — PO3pOOHMKA TAKOTO JIOKYMEHTA. 3a3HauyeHa BUMOTa
HE MOUIMPIOETHCSI HAa MPEICTaBHUKIB OpPraHiB JAEpKaBHOTO HArIsAy (KOHTPOJIIO) Mif
Jac BUKOHAHHS HUMH BIAMOBIAHUX (PYHKITIH 3T1THO 13 3aKOHOJITABCTBOM.

85. 3a00pOHSIEThCSI BUKOPUCTOBYBATH CIY>KOOBY 1H(OpMAIIifO, 1110 MICTUTHCS B
JNOKyMeHTax 3 rpudom “Ilns ciayxO0BOro KOPUCTYBaHHA , AJSl BIAKPUTHX BUCTYIIIB
abo onyOmikyBaHHs Yy 3aco0ax MacoBoi iHdopmarii Ta JIEMOHCTpYBaTH Taki
JOKYMEHTH Ha CTeHJaX, y BITPHHAX Ha BIJIKPUTUX BHCTaBKaXx ab0 B IHIIHUX
IPOMAJICHKUX MiCIISIX.

VY pasi HaAXOJKEHHS /0 YCTaHOBM 3alUTy Ha 1HPOpMalilo, 110 MICTUTHCI Yy
JIOKYMEHTI, SIKOMY IPUCBOEHO TpHUd /{7151 ciry>k00BOro KOpUCTYBaHHA, 3IHCHIOETHCS
3 ypaxyBaHHSIM BHUMOT TYyHKTY 87 wiei IHCTpyKuii meperisig Takoro JOKyMEHTa 3
METOI0 TMEepeBIPKM BIAMOBIAHOCTI 3amUTyBaHOi 1HGOpMalii CYKymHOCTI BHUMOT,
nepeadadyeHnx 4YacTMHOIO Jpyroto ctarrti 6 3akony Ykpainm “IIpo moctym mo
nyOmiyHOi iH(pOpMamii”®, moa0 OOMeXeHHS IOoCTymy A0 iHpopmallii Ha MOMEHT
HAJXO/KEHHS 3alUTy. ABTOPOBI 3alUTY HaJaeThcsl 1HGOpMaLlid B Tiil YaCTUHI, JOCTYM
JI0 SIKO1 BIJITMIOBITHO JI0 3a3HAYEHOTO 3aKOHY HE OOMEKEHO.

3a HasBHOCTI B 3alTUTYBAaHOMY JOKYMEHTI iH(opmarlii 3 00MeXeHUM T0CTYIIOM
JUTS HaJICWJIAaHHS 3alTUTYBa4YeBl BUTOTOBISIETHCS HOTO KOs, B SIKii CIIOBA, PEUEHHS YU
300pakeHHs, M0 MICTATH 1H(OpPMAII0 3 OOMEKEHHM JOCTYIIOM, PETYIIYIOThCS Y

http://yurist-online.org/



http://yurist-online.org/

16

cnoci0, sSKWi BUKIIOYA€ TOJANbIIE BIATBOPEHHS PETYHIOBAHOTO. 3 TakKoi KOImii
JIOKyMEHTa BUTOTOBJISIETHCS 1HINA KOIifA, KA HAJCWIAEThCsA 3anuTyBadeBl. Komis
3alUTYBaHOTO JIOKYMEHTA, IO PETYyIIyBasacs, 30epiracThCsi pa3oM 3 JTOKyMEHTaMH 3
BIJITIOBITHOTO 3aUTY Ta MOXE BUKOPHUCTOBYBATHUCS TIOBTOPHO B Pa3i HAIXOHKEHHS 710
YCTaHOBH 1HIIIOTO 3aMMUTY Ha IHPOPMAIIitO, III0 MICTUTHCSA Y TAKOMY JOKYMEHTI.

[Tepernsin MOKyMEHTIB 3 TpudoM
“Jlnst cmy00BOr0 KOPUCTYBAHHS

86. Ilepernsan nmokymeHTiB 3 rpudom “/lns cmyx00BOro KOpUCTyBaHHS
MIPOBOJIUTHCS 3 METOIO MIATBEPHKCHHS HasIBHOCTI a00 BIJCYTHOCTI B HUX BIJJOMOCTEH,
10 CTAHOBIIATH CIYKOO0BY 1H(POPMAIIitO, HE PIIIEe HIXK OJJUH pa3 Ha I’ ATh POKIB.

CkacyBanHa rpuda “Jlns cinykO0BOro KOPHUCTYBaHHSA ~ 3/1MCHIOETHCS 32
BIJICYTHOCTI 3aKOHHHX IIIJICTaB JUIsl OOMEXEHHS y JOCTYIT 10 CIY»K00BO1 iH(pOpMariii,
SIK1 ICHYBaJId paHiIe.

[Tepernsa mokyMeHTiB 3 rpudom “Jlius ciyk00BOro KOPUCTYBaHHS 3 METOIO
MO>KJIMBOTO CKacyBaHHS Tpruda 000B’I3K0OBO 3MIMCHIOETHCS ITiT Yac IMiArOTOBKH:

CIpaB I 1X Mepeaadl o apXiBHOTO MiJIPO3/A1ly (apXiBy) YCTAHOBH;

nokyMmeHTiB HarioHanbHOro apxiBHOro (oHAY [UIs iX mepenadi Ha MOCTiiHe
30epiraHHs 0 IepKaBHUX apXiBHUX YCTaHOB, apXiIBHUX BIIIUTIB MICBKUX Pal.

87. PimenHs mipo ckacyBaHHs rpuda “Ins cimy:x00BOro KOPUCTYBaHHS YU HOTO
HIATBEP/DKEHHS MpPUIMAETbcsl KOMICIEWD 3 MHUTaHb poOOTH 13 CiIy»)k00BOIO
iH(oOpMaIli€l0 yCTaHOBU — PO3POOHHMKA JOKYMEHTa a0o0 BIAMOBIHOIO KOMICI€rO
YCTaHOBU-TIPABOHACTYITHUKA YK YCTAHOBU BHIOTO PIBHS, SKIIO YCTaHOBA —
PO3POOHHK JOKYMEHTA MPUITUHUIIA CBOIO JISIIbHICTD.

88. 3a pimieHHsIM KOMIcCii 3 TUTaHb POOOTH 13 ClIy’)k00BOIO 1HPOPMALII€I0 CTPOK
00OMeXEeHHS JOCTYITY JI0 CIIpaB (JIOKYMEHTIB) MOKe OyTH ITPOJIOBKECHHIM.

89. PimenHns kowmicii 3 mMTaHh poOOTH 13 CIOyKO00BOIO iHGOpPMAIIIED
0hOpPMIIIETHCS TIPOTOKOJIOM, IO MIAMUCYETHCS TOJOBOIO 1 CEKpeTapeM Komicli Ta
HaOWpae YMHHOCTI 3 MOMEHTY 3aTBEp/UKCHHS MPOTOKOJY KEPIBHHKOM YCTAaHOBHU. Y
MPOTOKOJII 3a3HAYAIOTHhCSI BUIU JTIOKYMEHTIB, iX peecTpalliliHi JaHi, 3aroJIOBKA Ta
HOMEpU 32 HOMEHKJIaTypolo abo ONHCOM CIpaB, 3 SKUX 3HIMaeTbcs rpud “Ilns
CIIy’00BOTr0 KOPUCTYBAaHHS 200 CTPOK OOMEXEHHS JAOCTYILY A0 SKHX MPOJOBXKEHO.

Burtsr 3 nporokoiy abo #oro 3acBiueHa KOIis MEePEeIacThCsl pa3oM 13 CIpaBaMu
70 apXiBHOTO MiApo3auTy (apxiBy) YCTaHOBH, a y pa3l mepenadi JTOKYMEHTIB
HamionaneHoro apxiBHOro (oHIYy Ha TOCTiiHE 30epiraHHs — 10 JAep)KaBHUX
apXiBHUX yCTAaHOB, apXIBHUX BIJIIUIIB MICbKHX PaJl.

90. [Ipo ckacyBanns rtpuda “/ng cmyxO0BOro KOPUCTYBaHHA  MHCHMOBO
MOBITOMJISIIOTHCSL BCl YCTaHOBH, SKUM HAJCWIABCA TaKW JOKYMEHT. 3a MOTpeOu
MOXXYTh HAJICUJIATUCS BUTATHU 3 MPOTOKOIY 3acCiaHHS KOMICli 3 MUTaHb poOOTH 13
ciry00Bo10 iH(DOpMAITi€TO.

91. Ha oOknamuHkax cmopaB Ta JokymeHTax rpud “/lns cmyx6oBoro
KOPUCTYBaHHS ~ TOTAIIa€ThCS TMPAIIBHUKOM CIYXOM JIJOBOJACTBA  (apXiBHOTO
HiAPO3/LTy) YCTAaHOBH IUISXOM HOTO 3aKpECICHHS TOHKOI PHCKOIO Ta 3a3HAauYeHHS
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HU)KYE Ha BUTBHOMY BiJl TEKCTYy MICIIi JaTh 1 HOMEpa BIAMOBIIIHOTO MPOTOKOIY
3acilaHHsA KOMICii 3 TMHUTaHb POOOTH 13 CiIy»)00Bor0 iHGopmariiero. Taki BiAMITKH
BHOCSITBCS 10 PeeCTpalliiHuX Ta 00J1KOBUX ()OPM, HOMEHKIIATYPH Ta OMKCY CIIPAB.

[linrotoBka crpaB 10 nepenayi
Ha apXiBHE 30epiraHHs Ta 3HUIICHHS

92. Excrieptr3a IIIHHOCTI  JOKyMeHTiB 3 Tpudpom “Jlna  cmyx60BOro
KOPHCTYBaHHA~ Ta IX MIJrOTOBKA JO apXiBHOro 30epiraHHs 31HCHIOIOTHCS B
YCTaHOBJICHOMY 3aKOHOJIaBCTBOM MOPSAKY.

VY KiHIII KOKHOT 3aKIHUEHOI cripaBH 3 Tpudom “Ilist ciry’>KO0BOTO KOPUCTYBaHHS
Ha OKPEMOMY apKyIllll pOOUThCSA 3aCBIAUYBaJbHUM HANUC, B SIKOMY 3a3HAYarOThCS
nudpamMu 1 cI0BaMHU KUIBKICTh apKyIIIB y CIpPaBl, KUJIBKICTh apKyIIIB BHYTPIIIHBOTO
OTHCY, & TAKOXK:

HasSBHICTB JITEPHUX 1 MPOMYIIEHUX HOMEPIB apKYIIIiB;

HOMEPH apKyIlliB 3 HAKJIEEHUMHU (poTorpadisiMu, KPECICHHIMH, BUPI3KaMHU TOILIO;
HOMEpH BETMKO(POPMATHUX apKYILIB;

HOMEpH KOHBEPTIB 3 YKJIaJICHHIMU;

KUIBKICTh apKYIIIB YKJIa/I€Hb.

[Ticas 3acBiIUyBaJIbHOTO HANUCY MpPAIiBHUK, SKUH C(OpPMYyBaB CIIpaBy, CTaBUTh
MIANKAC 13 3a3HAYCHHSAM IIOCAAM, MPI3BUINA 1 JaTH, SIKUA 3aCBIMUYETHCS IEYATKOIO
CIy)KOH JimoBojACTBa abo medaTkoro “Jlyis makeTiB”. Yci HacTymHI 3MIHHM Y CKIafl
cnpaB (MOIIKO/JKEHHS apKyIliB, 3aMiHa JOKYMEHTIB KOMISMHU, JOJYYEHHS HOBUX
JIOKYMEHTIB) 3a3HAYalOThCA y 3acBiAY4yBaJbHOMY HAmUCi 3 TIOCWJIAHHSM Ha
BIJIMOBITHAM PO3MOPSATINI JOKYMEHT.

CopaBu 3 rpudom “/Ins ciny:xG0BOro KOpPUCTYBaHHS TICHs HPOBEICHHS
eKCIEePTU3U LIHHOCTI IOKYMEHTIB, 110 MICTATHCS B Hil, NIAIIMBAIOTHCS YE€pe3 YOTHUPHU
MPOKOJIM CHEIliaIbHUMHU CYpOBUMH HUTKamH abo npatBoro. CrpaBu MOCTIHHOTO Ta
TpuBasioro (TOHAJ JecsATh POKIB) CTPOKiB 30epiranHs Ta 0co0OBI CIpaBU
OTPABJISIOTHCS Y TBEPY OOKIAAUHKY.

93. CpaBu mocriifHOTO Ta TpuBajuoro 30epiranus 3 rpudom “Ilist ciyx60Boro
KOPHCTYBaHHS Ta 0COOOBI CIIPaBH BKJIFOYAIOTHCS y BIAMOBIAHI OMUCHU CIIPaB Pa3oM 3
JOKyMEHTaMHM, 110 MICTATh BIIKpUTY iHpopMmauito. [Ipu mpomy B ommci 10 HoMmepa
cnpaBu Ta y rpadi “Innekc crnpaBu (TOMy, YaCTUHU) 3 TOKyMeHTamu 3 rpudom “Jlns
CITy)k00BOTO KOPUCTYBaHHS~ onaeThes BiqMmiTka “J{CK”.

94. Ilix wyac mepenaui copas 3 rpudom “Ilns cayk00BOro KOpUCTYBaHHS Ha
nocTiifHe 30epiraHHs 10 Jep>KaBHOI apXiBHOI YCTaHOBH, apXiBHOTO BIAJIIY MiChKOI
panu ycraHoBa-()OHIOYTBOPIOBaY Pa3oM 3 aKTOM MNpHIMAaHHSA-TIEpEeJaBaHHs CIIPaB,
oopMIIECHIM B YCTaHOBJICHOMY IMOPAIKY, TOJA€ Jep>KaBHI apXiBHIA YCTaHOBI,
apXiBHOMY BiJJIiTy MiCBKOT pajifl JIUCT, y SKOMY BH3HAYAETHCS MOPSTOK KOPUCTYBAHHS
TaKUMU CIIpaBaMHU.

95. Bunmyueni [uisl 3HMIIEHHS 3a pe3yJabTaTaMH €KCIEPTHU3M IIHHOCTI CIpaBu 3
rpupom “/Ing ciayxkO0BOro KOpPHCTYBaHHS , CTPOK 30€piraHHs SIKUX 3aKiHYMBCA,
BKJIFOUAIOTHCS 10 aKTa MpPO BWJIYYEHHS JUIS 3HHUIICHHS JOKYMEHTIB, HE BHECEHUX JI0
HamionansHoro apxiBHoro ¢oHIy (mami — akT Opo BHIYYEHHS TOKYMEHTIB), IO
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CKJIQJIA€ThCS BIAMOBIIHO JO BUMOT, YCTAHOBJIEHUX IIOJO BCIX CIIPaB yCTaHOBU B
IJIOMY.

3HMIIEHHs BHAaHb 3 Tpudom “Ilng  cmyxk00BOro KOPUCTYBaHHSA , WIO
30epiratoTbcsi 'y O010710TeKax, 3IIMCHIOETHCS 3TIAHO 3 aKTOM, SIKMM CKIIQJa€ThCs
BIJITIOBIJTHO JI0 BCTAHOBJIEHUX BUMOT.

96. JlokyMeHTH, clipaBH, BUAaHHS 3 rpudoM “Jist cimy:k00BOro KOPUCTYBaHHS,
BUJIYYCHI JJI 3HUIICHHS €KCIEPTHOIO KOMICIEI0 YCTAaHOBH Yy CKJIaJll HE MEHIIIE TPhOX
YICHIB, MUITAIOTh 3HUIICHHIO IIIAXOM TOJApIOHEHHS HOCIiB 1H(opMmalii abo B
1HIIMIA crnoci0 (CrairoBaHHSA, PO3IUIABJICHHS, PO3YMHEHHS TOIIO), KU BUKIIOYAE
MO>KJIUBICTD iX IPOYUTAHHS TA BITHOBJICHHS.

EnextponHi Hocii 1HpopMalii 3HUIIYIOThCS a00 NepepoOsoThea y cnocid, 1o
BUKJTIOYA€ MOJKJIMBICTH TIOBHOTO a00 YacTKOBOTO BiIHOBIICHHS 30€peKEHOI Ha HUX
iHdOopMmarrii.

97.B akTi mpo BUIYYECHHS JOKYMEHTIB POOHMTHCS 3alMHUC MPO 3HUIICHHS
BIIMTOBIIHMX JIOKYMEHTIB, CIpaB 13 3a3HA4YeHHSAM TMPI3BHUIN, IHIIIATIB YJICHIB
€KCIIEPTHOI KOMICI1, IX MIAMKUCIB, JaTH 3HUILCHHS, HATPUKIIAI;

“CmpaBu Ne 25 JICK, Ne 30 JICK, Ne 80 JICK 3HUMIIEHO NUISIXOM
noApiOHEeHHS.

UiteHn eKCriepTHOT KOMICil yCTaHOBH:
(miammc) I1. B. Mapuenko
(miarmmc) 0. O. ITaBneHko
(miarmc) B. A. Isanenko

10 mrotoro 2016 p.”.

98. Ilicns 3HUIICHHS JOKYMEHTIB 3 Tpudom “Iliis ciry>k00BOr0 KOPUCTYBaHHS B
oOmikoBux Qopmax (KapTkax, XypHaJliax, HOMEHKJIATypax CIIpaB, OMHCaxX CIpaB
TpuBanoro (MOHAaJ JecATh pPOKIB) 30epiraHHs poOuThCcs BiAMITKA “‘JlOKyMeHTH
3HUILEHO. AKT Bif 20 p.-Ne 7

99. Tenedonni Ta aapecHi AOBIAHMKH, cTeHOrpadiuHi 3anmucu 3 rpudom s
CITy’)kOOBOTO KOPUCTYBAaHHS ', NPYKAPCHKUH Opak, BHUSIBICHWUH IiJl Yac APYKYBaHHS
BUJAHP 13 3a3HAYCHUM TPUQPOM, MOXYTh 3HUINYBaTHCS 0€3 aKTa MpPO BHIYYCHHS
JIOKYMEHTIB, aJie 3 BIIMITKOIO B OOMIKOBHX (pOopMax, IO 3aCBiAUY€ETHCS MIAMHCAMU HE
MEHII SIK TPhOX MPAaliBHUKIB YCTAaHOBH, SIK1 TPOBEJH TAKe 3HUIIICHHS.

3abe3neueHHs 30epeKeHOCT] JOKYMEHTIB
Ta MPOBEJICHH MEPEBIPKH 1X HASIBHOCTI

100. Crpasu 3 rpudom “/Ins ciyx00BOro KOpucTyBaHHs 3 JaTH iX CTBOPEHHS
(HamxoKeHHs) 30epiraloTbes 3a MicleM (popMyBaHHS CIPaB 3TIAHO 13 3aTBEPIPKEHOIO
3BEJICHOI0 HOMEHKJIATYpOIO CHpaB J0 MOMEHTY iX Mepenayl B apXiBHUHM MIIPO3.iT
(apxiB) yCTaHOBH.
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101. Joxymentu 1 cnopaBu 3 rpudom “Ins ciayk00BOro KOPUCTYBaHHS
30epiraroThcs y madax, ceidax, 1Mo po3TamoBaHi y CIyKOOBUX MPUMIIICHHIX a0o0
cxopumax apxiBy. ladwu, celipu, cmyx00B1 IPUMIILIEHHS, CXOBHUIA apXiBy NOBUHHI
HA/IIHHO 3aMHUKATHCSA 1 OTIEYaTyBAaTUCS METATCBHMHU MTEYaTKAMH.

[Topsimok BUTOTOBJICHHS, BeIEHHS 00Ky, BAKOPUCTAHHS METAJICBHUX MEYAaTOK Ta
MOPSIIOK BeJCHHS 00Ky 1mad, ceidiB 1 KIOYIB Bii HUX BH3HAYAIOTHCS KEPIBHUKOM
YCTaHOBH.

306epiraHHs JOKYMEHTIB 1 crpaB i3 rpudom “Jlis ciayKO00BOTO KOPUCTYBaHHS
3MIMCHIOETHCSA TpalliBHUKAMH, sIKi Oe3MocepelHbO OTPUMANIA iX TIJ PO3MHUCKY, Yy
CIOC10, 1110 YHEMOKJIIUBIIIOE TOCTYI 0 HUX CTOPOHHIX 0Ci10.

102. Joxkymentun 3 rpudom “Insg cay:kO0BOrOo KOPHUCTYBAaHHS  MOXYTh
nepeOyBaTH y TpalliBHUKIB HAa BHUKOHAHHI MPOTATOM CTPOKY, HEOOXITHOTO IS
BUKOHAHHS 3aBJIaHHS, 3a YMOBHM JIOTPMMaHHS BHMOT' iX 30epiraHHs, BHU3HAUYEHUX
nyHkToM 101 i€l [nctpyxiii.

103. Ilepenaua gokyMeHTiB 3 Tpudom “Ilns ciay:kO00BOro KOPHCTyBaHHS
CTPYKTYpPHUM  MAPO3JiJIaM  3IIMCHIOETBbCS — 4yepe3  caykOy  AUTIOBOACTBA 3
MIPOCTABJICHHSIM BIAMOBIAHOI BIAMITKH B 00JIKOBUX hopmax.

[Topsanok mepenadi oJep:KaHUX y CHyx 01 JIIOBOACTBA JOKYMEHTIB 3 Ipudom
“Ilnsg cmy>k00BOTO KOPUCTYBAHHS BCEPEIUHI OJJHOTO CTPYKTYPHOTO MiAPO3ALLY JUIS
BUKOHaHHS (O3HAMOMJICHHsS) BiJl OJHOTO TpAalliBHUKA CTPYKTYPHOTO TMIAPO3ILTY
IHIIOMY TPAIiBHUKOBI TOTO CaMOTO MiJPO31Iy Ta BEACHHS HEOOXITHUX OOJIKOBUX
($hopM BU3HAYAETHCS THCTPYKITIE€I0 YCTAHOBH 3 YpaxyBaHHSAM CHEIUDIKH ii TISITBHOCTI.

104. 3a60poHsieThCSl TepeMillieHHsT TOKyMEHTIB 3 rpudom “Jlns cimyx00BOro
KOPUCTYBaHHS 3 OJHIET CIIpaBH JO 1HINOI 0€3 MOBIOMIICHHS CIY>XOM NIJTIOBOJACTBA.
[Ipo Bci mepeMilieHHs TOKYMEHTIB POOJISTHCS BIAMOBIAHI BIIMITKA B OOJIKOBHX
dbopMax, y TOMY 4HCIi BHYTPIIITHIX OMUCAX.

Bunydyenns cmpaB abo oOkpeMHuX JOKYMEHTIB 13 cmpaB 3 rpudom “Ilns
CIy>KOOBOTO KOPHUCTYBaHHS 3a00poHs€ThCA. B okpeMux BuUIIajkax Ha TiACTaBl
pIlIEHHS CNIIYOTO CYIJi, Cyly apXiBHHHM MTiapo3nina (apxiB) ycTaHOBH abo ciyxk0a
JIJIOBOJICTBA 3a NMUCHMOBOIO BKAa3iBKOIO KEpIBHMKA YCTAaHOBH 3/IMCHIOE BUJIyUYCHHS
OpUTiHAIIB HEOOXIAHMX JIOKyMEeHTIB abo cmpaB. I[lpu 1bOMy y CTpYKTypHOMY
HiApo31I1 (apXiBl) MOBHHHI 3JMILIUTUCS MPOTOKOJ MPO BUIYUYEHHS JOKYMEHTIB 3 iX
3aCBITUYEHUMHU KOITIIMH.

105. JoxymenTu 3 rpudom “Ilns cmy>k00BOro KOpUCTYBaHHS HE TO3BOJISETHCS
BUHOCHUTH 33 MEXI1 yCTaHOBH, KpIM BUIAJKIB Iepeaadl JOKYMEHTIB HA BUKOHAHHS y
CTPYKTYPHI MiPO3JIUIH, IO PO3TANIOBYIOTHCS 032 MEKaMH OCHOBHOTO MPUMIIIICHHS
YCTaHOBH, Ta y pa3l BUHUKHEHHS HEOOXIAHOCTI B iX Y3TOJKEHHI, MiANUCAaHHI B
yCTaHOBAaX, pO3TAlIOBAaHMX Yy MeXax OJHOTO HACEJIEHOTO IYHKTY. BuHECeHHs
nokymeHta 3 rpudom “Ilns  cay>KO0BOTO KOPHCTYBaHHS 3a MeXl YCTaHOBH
3MIACHIOETBCS Ha MIJCTaBl Pe30JIOLIi KepiBHUKA YCTaHOBU (HOro 3acTymHHUKa) abo
KEpiBHUKA CTPYKTYpHOTO MiJIpO3JiTy, B SKOMY TaKHil JOKyMEHT (HOro TpOEKT)
miarorosneno. [lpu 1bOMY JOKYMEHT TOBHHEH OyTH BKIQJCHUH Yy KOHBEpPT abo
YIIaKOBAaHUH y TaKu# c1ocio, 100 BUKIIIOUYUTH MOXKIUBICTh HOrO MPOYUTAHHS.
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106. Oco0i, BiapsKEeHIN 10 1HIIOTO HACEIECHOTO MYHKTY, 3a00pPOHSETHCS MAaTH
npu co0i TokyMeHTH 3 rpudom “Jls ciryk00BOTO KOpHCTyBaHHSA . Y pasi moTpedu
TaKi JJOKYMEHTH HaJICUJIAIOTHCS 33 MPU3HAYCHHSIM JI0 TIOYATKY BiIPSKEHHS.

107. B oxpemMux Bumaakax, 30KpeMa y pa3i TEpMIHOBOTO TO3aIIAHOBOTO
BIJIPSI/KEHHS, KEPIBHUK YCTaHOBH (MOT0 3aCTYITHUK) CTaBUTh Ha JOIOBIIHIN 3aIucIi
KEepiBHUKA BIAMOBITHOTO CTPYKTYPHOTO MIiAPO3ALTY PE3O0JIIOII0, 3TiAHO 3 SKOK Jae
JIO3BLJ HAa NEPEBE3EHHS JOKYMEHTIB 3 rpudom “/[ns ciy:x00BOro KOpUCTyBaHHS 10
1HIIIOTO HACeJIEHOT0 MYHKTY 32 YMOBH, IO TakKl JOKYMEHTH MEPEBO3SITHCS TPYMHOI0 Y
CKJIaJll HEe MEHIIe JBOX MPAIliBHUKIB, SKI TMOBHHHI BHKOHYBaTH poOOTY 3 HUMHU 3
JOTPUMAHHSAM 3aXOMIB, L0 YHEMOXJIMBIIOIOTh HECAaHKLIOHOBAaHE O3HAMOMIIEHHS 3
TEKCTOM TaKUX JIOKYMEHTIB.

108. Cran opranizamii poOOTH 3 JOKYMEHTaMH, IO MICTATh CIYyXOOBY
iH(dopmarlliro (HasBHICTh Ta (PI3MYHUN CTaH JTOKYMEHTIB, CIIpaB, BUJIaHb, CICKTPOHHUX
HOCI1iB 1HQopMalii 3 rpudom “Jlyis ciyxO60BOro KOPUCTYBaHHSA ), HE PIAIIE HIXK OAUH
pa3 Ha pIK MEpeBIpSIEThCA KOMICIEI0 3 THUTaHb MPOBEIACHHS IEPEBIPKH HASBHOCTI
TOKyMeHTIB 3 Tpudom “/Ins cay:KO0BOro KOPHCTYBaHHSA  TICHS 3aBEpUICHHS
JTOBOTHOTO POKY Ta (OpPMYBaHHS CIIpaB.

Ctpox mpoBeACHHS TEPEeBIPKM Ta CKIAJ KOMICIi 3 MHUTaHb I MPOBEICHHS
BU3HAYAIOTHCS BIATOBITHUM aKTOM YCTaHOBHU.

Jlo ckmamy KOMiciii 3 UTaHb MPOBEACHHS IMEPEBIPKM HASBHOCTI JOKYMEHTIB 3
rpudom “Ilns ciyx00Boro kopuctyBanHs” 3 BigMmiTkamu “Jlitep “M”, “Jlitep “K” Ta
“CI” 3amyuaroTbcs JquIie 0coOu, AOMYIIEHi 10 poOOTH 3 TAKUMHU JOKYMEHTaAMHU.

109. IlepeBipka HasBHOCTI cmpaB Ta BuUJaHb 3 rpudom “Jlns ciayxO0BOrO
KOpPHUCTYBaHHA~ B apxiBax Ta 0i0mioTekax, ae 30epiraerbest moHasg 1000 Takux cnpas
Ta BUJIaHb, MPOBOAUTLCS HE PIIIEC HIXK OJJUH pa3 Ha I’ ATh POKIB.

110. PesynbpTat mepeBipok, 3a3HaueHux y myHkrax 108 i 109 miei [HeTpykii,
0hOPMIIIIOTHCS aKTOM 32 (POpMOFO 3TiAHO 3 TogaTKoM 13.

[TpauiBHUK, SIKOMY CTajgo BiIOMO Mpo (hakT BTpaTH IOKYMEHTa, L0 MICTUTh
CIykK00BY iH(pOpMaIIifo, Ta MPO MOXKIMBE PO3TOJIONICHHS BIJOMOCTEH, 1110 CTAHOBIIATH
cyx00By iHQoOpMmallito, HEBIAKIAAHO 1HPOPMYye KEpiBHUKA CBOTO CTPYKTYPHOTO
OiAPO3aLTYy, SKUM y mnucbMOBIH (opmi TepMiHOBO 1HGOpMYe Npo Takui (akT
KepiBHUKA YCTAaHOBH Ta KEPIBHUKA CIIYKOU J17I0OBOJCTBA.

VY pasi BTpaTu NOKYMEHTa, L0 MICTHTh CIYyXO00BYy iH(pOpMAIlio, MUCEMOBO
MOB1IOMJISIETHCSl YCTAHOBI, BiJ] SIKOT LIel JOKYMEHT oTpuMaHo. [Ipo BTpaTy AOKyMmeHTa,
10 MICTUTh CIYXO00BY i1H(popmallito, 310paHy MiJ Yac MPOBAIKEHHS OINEPAaTUBHO-
pO3IIYKOBOI, KOHTPPO3BIAYBAIBHOI MAisNIBHOCTI, MisUIBHOCTI 'y cdepi oOopoHH
nepxaBH, a00 MOXIIMBE PO3TOJIOIIEHHS TaKoi CIIy>k00BOi iH(opMaIlii MOBIAOMIISIETHCS
Takox opraHoBi CBY i3 3a3HadeHHAM OOCTaBHH BTpaTH JOKyMEHTa (PO3TrOJIONICHHS
BIJIOMOCTEM) Ta MPO BXKUTI 3aXOH.

VY pasi BTparu, BIACYTHOCTI BIJOMOCTEH TIPO MICIE3HAXO/KEHHS abo
BUHUKHEHHS MiJ03pU MPO MOXKIMBUK JIOCTYN CTOPOHHIX 0ci0 1o iHdopmamii abo
JIOKyMEHTa, IKUM HajaHa BigMmiTka “Jlitep “K”, 3aco6iB kpunTorpagiqyHoro 3axucrty
cyx00Boi iH(MOpMarlii, TexHIYHOI (EKCIUTyaTamiitHOi) JOKYMEHTaIlii, KIIFOUOBUX
JTAHUX HEBIIKIAQIHO MHUCHMOBO iH(pOpMyeThes AnminHicTparis Jlepkcnens3s’ a3Ky.
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111. daktu BTpaTH JOKYMEHTIB a00 PO3TOJIOMIEHHS BiIOMOCTEH, SKI MICTSThH
cay)kO00By 1H(oOpMaIlio, PpO3CTiAye KOMICIsI 3 MHTaHb pPoOOTH 13 CIyXO0BOIO
iH(popmamiero. g po3ciigyBaHHS OKpeMUX (akTiB BTpaTH JOKYMEHTIB abo
pPO3TOJIOUIEHHS]  BIIOMOCTEM, SKI MICTATH CIyXO00BYy 1HQopMauio (mam —
pO3CIiTyBaHHA), 32 PIMICHHIM KEpiBHHKA YCTAaHOBH MOKE YTBOPIOBATHCS CIeIliaibHa
KOMICIsL.

112. CrneuianpHa KOMICisi Ma€ MpaBO OTPUMYBAaTH BiJl MPALIBHUKIB yCTaHOBU
NUCBMOBI Ta YCHI TMOSICHEHHS 3 TUTaHb, LI0 € TMPEAMETOM pPO3CIiTyBaHHS,
BUTpeOyBaTH HEOOXIIHI TOKYMEHTH (iX KOIIii), OTJIA1aTH MPUMIIICHHSI 1 CXOBHIIIA.

113. Ynenn Kkowmicii 3 mHTaHh POOOTH i3 CIY:KOOBOKO iH(OpMAIliED Ta
crenianbHOi KOMICIi HECYTh IEPCOHAIBHY B1ANOBIIATBHICTh 32 TOBHOTY, BCEOTUHICTb 1
00’€KTHBHICTh BHCHOBKIB PO3CIiyBaHHS, HEpPO3ToJIONIEHHA i1H(oOpMarii, sKka
CTOCYETBCS PO3CIiyBaHHS.

114. 3a pe3ynbTaTamMu po3CIiAYBaHHS, K€ TPUBA€E€ HE JIOBIIE HIK OJUH MICSIp,
CKJIAJIA€ThCS aKT, IO MIAMUCYETHCS WICHAMH KOMICii 3 MUTaHb POOOTH 13 CIy:kKO0BOIO
iHdopmarlliero abo cremiaJbHOi KOMICHi Ta IMOJAEThCA KEPIBHUKOBI YCTAaHOBH Ha
3aTBEp/UKEHHS. 3a HasgBHOCTI OOIPYHTOBAaHUX IMPOIMO3ULINA BIAMOBIAHOI KOMICI,
OpUMHATHUX Ha 1i 3acilaHHl, CTPOK IPOBEACHHS pO3CIIAYBaHHI MOXe OyTH
IIPOJIOBIKEHO 32 PE30JIIOIIEI0 KEPIBHUKA YCTAHOBH HE OLIBII SIK HA OJTUH MiCSIITb.

Po3ciigyBaHHs MOYMHAETHCA 3 JIATH MIAMUCAHHS PO3MOPSTIOTO JOKYMEHTA PO
HOTO TpPOBEJCHHS Ta 3aBEPIIYETHCS JATOI0 3aTBEP/DKEHHS aKTa MpPO Pe3yibTaTH
MIPOBEJICHHS PO3CIIiTyBaHHSI.

115. B okpeMoMy po3[iii akTa mpo pe3yJbTaTH IMPOBEACHHS PO3CIiAyBaHHS
3a3HA4YalOThCs OOCTAaBUHM, NPUYMHU Ta YMOBM HACTaHHS BIJNOBIAHOIO BHIAJKY,
PIBEHb 3aMoJisHOT KO a00 HEraTUBHOI'O BIUIMBY Ha JISUIBHICTh YCTAHOB, a TAKOXK
HABOJIMTHCS MEPENTIK BTPAYCHUX JIOKYMEHTIB.

116. BinMiTka mpo BTpaTy ITOKYMEHTIB BHOCHUTHCS CIYXO0O0IO AIIOBOJACTBA [0
peecTpariiHux Ta oO0JMiKOBHX (OpM 13 3a3HAYCHHSIM PEECTPAllIMHUX JaHUX aKTa Mpo
pe3yNbTaTh MPOBEICHHS PO3CIIiTyBaHHSI.

117. JloBinka mpo MNPUYMHHM BiJCYTHOCTI BTpadeHUX JOKYMEHTIB, MiJIITMCaHa
KEpPIBHUKOM BIAMNOBIIHOTO CTPYKTYPHOTO MiAPO3AULY, MEPEeJacThcsi A0 apXiBHOTO
HiAPO3/IITy YCTAaHOBH JJIsl BKJIFOUEHHS 11 10 CIIpaBH.

Oxopona ciyx00Boi iHpopmarii mifg yac
MIDKHAPOHOTO CITIBPOOITHUIITBA

118. PimeHHss mpo MOKJIMBICTH NPUIMOMY YCTAaHOBOIO 1HO3EMHHX JeJerailii,
TpyI Ta OKPEMHUX 1HO3EMHHX I'POMAJISTH Ta 0ci0 6e3 rpoMajsiHCTBa (J1ali — 1HO3EMIIi)
NpUAMAEThCA KEPIBHUKOM YCTAaHOBH a00 HOro 3acTYNMHUKOM, BiANOBINAJIbHUM 32
OpraHizaifito mpuioMy Ta poOoTy 3 THO3EMIISIMHU.

119. Opranizariito npuiioMy 1HO3eMIIIB 1 TPOBEJIEHHSI poOOTH 3 HUMHU 3a0e3neuye
CTPYKTYPHHM TiAPO3/AiT 3 MUTaHb 30BHINIHIX BiHOCHH, a B yCTAHOBAaX, Ji¢ TaKWi
OiApO3/AiT BiACYTHIM, — mocazgoBa 0co0a, BU3HAUEHA KEPIBHUKOM YCTaHOBU Y
pPO3MOPSATIOMY JOKYMEHTI (Hami — M1aPO3ALUT 30BHINIHIX BITHOCHH).
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120. ITimpo3aizoM 30BHIMIHIX BIZHOCHH pa3oM 3 IHIIUMH CTPYKTYPHHUMH
MiIpO3AiIaMH  YCTaHOBH, IO OEpyTh yd4acTh Yy NPHHOMI 1HO3EMIIB, 3a YYacTIO
CTPYKTYPHOTI'O IMiJIPO3/1JIy TEXHIYHOTO 3aXUCTy 1HPopMalli (0coOu, BIANOBIAAIBHOI 3a
BUKOHAHHS Takoi poOO0TH) pPO3pOONSEThCA MporpaMa MNPUHOMY 1HO3EMIIIB, SKa
MOBUHHA MICTHUTH:

BIJIOMOCTI PO 1HO3EMIIIB, HAiMEHYBaHHs iX TMocaja, a TaKkoXk 1H(POpPMAIlo PO
HiAIPUEMCTBO, YCTAHOBY, OpraHi3aulilo, $Ky BOHM MpEACTABIAIOTh, MEPIOL
nepeOyBaHHS B YCTaHOBI,

METy TpPUHOMY 1HO3EMIIIB, TIEPETiK MUTaHb, K1 MJIAHYIOTHCS JJIT OOTOBOPEHHS.
[ndopmartis npo MIAIBHICTH YCTAHOBH, KA MOXE OyTH JOBEeAEHA O 1HO3EMIIIB a00 iM
nepeiana, 3a3Hava€eThCs y JOIATKY A0 IPOTPaAMH;

CIIMCOK TIOCAJ0OBUX OCIO YCTaHOBH, BIANOBIJAIBHUX 3a MPUKAOM I1HO3EMIIB i
BUKOHAHHS IHIIUX 3aBJaHb, MOB’SI3aHUX 3 MepeOyBaHHSAM 1HO3EMIIIB B ycTaHOBI (i3
3a3HAYCHHSIM 3MICTY TaKHX 3aB/IaHb);

MepeNTiK CTPYKTYPHHX IMAPO3/LIiB YCTaHOBH (13 3a3HAYCHHSAM MPUMIIICHD, IIEXIB,
TITBHULB, Ta00paTOPiit), sIKi BIABITYBATUMYTHCS 1HO3EMIISIMH;

nepesik MICUb Ta MOPAJOK 3aCTOCYBaHHS 1HO3EMUSMH KiHO-, (OTO-, ayaio- i
BiJleoanapaTypu, IHIINX TEXHIYHUX 3ac001B;

MapIIPYyTH 1 TOPSIOK IIEPECYBaHHS 1HO3EMIIIB TEPUTOPIEI0 YCTAaHOBH;
1HII1 HEOOX11H1 3aXO0/IH.

[Tporpama npuitoMy 1HO3EMIIB 3aTBEPAKYETHCSI KEPIBHUKOM YCTaHOBHU a00 HOro
3aCTYMHUKOM, BITMOBIIaJIbHUM 32 OpraHi3alliio NpuiioMy Ta poOOTy 3 IHO3EMIISIMH.

121. V pa3i konmu mig yac TpUHOMY I1HO3EMIIIB TependadaeThcs Iepeaada
1HO3EMIISIM B YCTAaHOBJIEHOMY 3aKOHOJIaBCTBOM MOPSIKY CIyx)00Boi 1H(DopmMarlii, sika
Oyna 3i0paHa mijJ 4yac MPOBAJKEHHS ONEPATUBHO-PO3IIYKOBOI, KOHTPPO3BiAyBaJbHOI
TiSTBHOCTI, TISTIBHOCTI y cdepi 000pOHM AeprKaBU, KEPIBHUK YCTAaHOBU abo 3a HOTO
JIOPYYEHHSIM KEPIBHUK IMIIPO3JLTy 30BHINIHIX BIIHOCHH CBO€YacHO iHGoOpMyeE Yy
nucbMoBiit hopmi opran CBY npo ckiaj iHo3eMHOi aeneraiii (rpymnu) 13 3a3Ha4eHHSIM
Npi3BHUIL, IMEH 1 1ocaj ii 4ieHiB, nepioa nepedyBaHHs Ta METY BiJIBiIaHHS yCTaHOBH.
Pazom i3 3a3HaueHor0 iH(MOPMAIE€I0 HAICUIAETHCS KOMIS TPOrpaMu  MPHHOMY
1HO3EMIIIB.

122.3 wmeroro 3amoOiraHHs BHUTOKY cly>k00Boi iH@oOpMalii BIJOMOCTI,
JOKYMEHTH Ta IHII MarepianbHi Hocii iHpopMmarmii, skum Hagano rpud “/lns
CITyk00BOTO KOPUCTYBAaHHS Ta 3 SIKUMH TUTAHYETHCS O3HAHOMHTH 1HO3EMIIB ab0 sKi
OynyTh iM HaJaHi, OIIHIOIOTHCS KOMICIE0 3 TMHUTaHh POOOTH 13 CIYKOOBOIO
iH(pOpMaIIi€ro 10 3aTBEPKEHHS MPOTrPaMy MPUHOMY 1HO3EMIIIB.

PimenHs Takoi KoMmicii O(QOpPMIISETBCS aKTOM TPO PEe3yNbTaTH MPOBEACHHSA
eKCTIEPTHOI OIIHKH, IO 3aTBEPIKYETHCSI KEPIBHUKOM yCTAaHOBH.

123. AKT npo pe3yiabTaTH NMPOBEACHHS €KCIIEPTHOI OLIIHKY TOBUHEH MICTUTHU:
JaH1 MO0 MiCTaB MPOBEICHHS €KCIIEPTHOI OI[IHKU;

Ha3By, peeCTpaliiHi AaHi, TpU( OOMEKEHHS OCTYIy IO ITOKYMEHTa, HOMED
HocCis 1H(popMallii, sika € TPEAMETOM €KCIIEPTHOI OI[IHKH;
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Ha3By Ta BUJ HOCiA iH(opmamii, HOro peecTpamiifHi JaHi, CTOPIHKH, MyHKTH,
ab3any Ta 1HIN JaHi moa0 iHQopMallii, ska MICTHTh BiJIOMOCTI, IO CTAHOBIATH
ciy>k00By 1H(pOpMaIliio;

chepy KUTTEISTBHOCTI JEpXKaBH, KM MOXKe OyTH 3aBJaHO IIKOAW BHACIHIIOK
OTIPHWJIIOTHEHHS Takoi 1HpopMaIlii, Ta OOTpyHTYBaHHS TaKOTO BUCHOBKY;

MYHKTH TIEPENIKY BIJOMOCTEH, IO CTAaHOBJIATH CIIYKOOBY 1H(opMaIliio, SKHUM
BIJINOB1/1al0Th HAsBHI B MaTepialibHUX HOCISAX 1H(OpMaIlii BIJOMOCTI;

HallMEHYBaHHS OpTraHy Jep’KaBHOI BIajH, 1HIIOTO JIEPKAaBHOT'O OpraHy, OpraHy
MICIICBOTO CaMOBPsITyBaHHS, OpraHy Biaau ABTOHOMHOI PecryOmiku Kpuwm, iHIIOrO
cy0’€eKTa, 1110 BUKOHYE BJIaJIH1 YIPABIIHCHKI (YHKIIIT BIIMIOBIIHO A0 3aKOHOJABCTBA 1 €
PO3MOPSIAHMKOM 3a3HAaYEHO1 CITY>K00BOT 1H(OpMaIIii.

124. Hocii iadopwmartii 3 rpudom “Ilns ciry:k00BOTO KOPUCTYBaHHS MOXKYTh
OyTH HaJaH1 JUIsl O3HAHOMJICHHS 1HO3EMIISIM ITiCIIs BHJIYYCHHS 3 HUX B1JIOMOCTEH, IO
CTaHOBJISITH CIYK00BY 1H(}OpMaIlifo.

125. V pa3i xonu KoMici€ro 3 MUTaHb poOOTH 13 ciy:k00Bor0 1H(pOpMaIlliero B
HoCIsX 1H(OpMaIllii He BUSBIICHO 3a3HaueHO1 iHpopMalrii, HaJaHuil TaKUM HOCISIM TpHd
“Jlna cmy>k00BOr0 KOPUCTYBAaHHS  MIJUISATA€E TEPErIIly BIAMOBIAHO 10 MYHKTY 86 IIi€l
[HCTpYyKIIIi.

126. Ilepenaya iHO3EMIIAM CITY)KOOBO1 iH(OpMAIIl 3TIMCHIOETBCS 3 J03BOIY
KEepiBHUKA YCTaHOBH, SIKOMY BIAMOBITHO A0 MYHKTY 4 1i€i [HCTpyKIii HagaHO TpaBo
3aTBEp/UKYBATH TEpeNiK BIOMOCTeH, abo #oro 3acTylnHHKA, YIOBHOBAKEHOTO
KEePIBHUKOM Ha MIPUUHSATTS TAKOTO PIIICHHS.

127. B ycraHoBax, M0 CHUCTEMaTUYHO 3JIACHIOIOTh TNPUHOM 1HO3EMIIIB,
BUJUISIIOTHCS 1 00JIaAHYIOTHCSI OKpEMI MPUMIIIEHHS! 111 pOOOTH 3 1HO3EMIISIMH.

[TigroToBKa 1HIIKMX MPUMILIEHb YCTAHOBU JJIA MPUHOMY 1HO3EMIIB Nependadae
NPUIMMHEHHST B HUX pOOIT, TOB’s3aHUX 3 0OpoOKo ciyx00Boi i1H(DoOpMariii,
BUJTyY€HHS JOKYMEHTIB 3 rpudom “[is cmyk00BOro KOpUCTyBaHHS’, MPUXOBYBAHHS
a00 MackyBaHHS BHUPOOIB (CTEHIIB), HAOYHOI JAOKYMEHTAIlli, 10 MICTATH CIYyKOOBY
iH(popMmaIriro.

[TpuminieHHs, B SIKUX NPOBOAUTHCS poOOTa 3 1HO3EMISMH, JO TOYATKYy iX
BIJIBIJlyBaHHS 1HO3EMIISIMU Ta MicJig HOTO 3aBEpIICHHS MEPEBIPAIOTHCS MpalliBHUKAMHU
CTPYKTYPHOT'O MiAPO3JTY TEXHIYHOro 3axucty iHdopmanii. IIpo pesynbratu Takoi
MIEPEBIPKU CKIIAJIAETHCS JOBiAKA Yy JMOBUTBHIN (opmi, a 3a3HadeHi B Hill BiJOMOCTI
BHOCATBCS 70 BIANOBINHOI rpadu xypHamy 00Ky 3ycTpiued 3a (Gopmoro 3riiHO 3
JO0MaTKOM 14, 1m0 BeAeThCS CTPYKTYPHUM TMIiAPO3AUIOM 30BHIMIHIX BIJHOCHUH
YCTaHOBH.

128. TloBHOBakeHHsSI 0Ci0 yCTaHOBH, BIAMOBIJATHHUX 3a MPUHOM 1HO3EMIIIB 1
NPOBEACHHS pOOOTH 3 HMMH, BH3HAYAIOTHCS MPOTPaMOI0 POOOTH 3 1HO3EMIIMH, a
TaKO)XK THCBMOBUMH PO3MOPS/DKCHHSIMH KEpiBHHKAa YCTaHOBH Ta KEpiBHUKA
HiApo3/AlTy 30BHIIMIHIX BigHOCHH. IlpamiBHUKM yCTaHOBH, fAKi OepyThb ydacTb y
OpUioOMi 1HO3EMINB 1 MPOBENEHHI POOOTH 3 HUMH, NMOBHHHI AIATH JIUIIEC Y MeXax
HaJaHUX TTIOBHOBAXXEHB Ta 3a0€3MeuyBaTH OXOPOHY CIy>K00B01 iH(opMaIrii.

129. 3a00poHsETBCS MM Yac MPUHOMY 1 MPOBEACHHS POOOTH 3 1HO3EMIISIMHU
3aJIUIIATH X y CIY)KOOBHUX MPHUMIIICHHSX Ta HA TEPUTOPIi yCTAaHOBU 0€3 CYIpPOBOY.

http://yurist-online.org/



http://yurist-online.org/

24

VY BUHATKOBUX BHITAJIKaX 3a PIlIEHHSM KEPiBHUKA YCTAHOBHU CYNPOBi/I iHO3EMIIIB
MOX€ He 3IIMCHIOBAaTHCA 3a YMOBH BHKOPHCTaHHS Ha MapIIpyTax IX CIiJyBaHHI
TEXHIYHUX 3aC001B OXOPOHH Ta CIIOCTEPEKEHHS.

130. Ilimpo3minm 30BHIMIHIX BIZHOCHH 3a pe3ylbTaTaMU MPHHOMY 1HO3EMIIIB
CKJIaJla€ y JOBUIBbHIN (hopMi 3BIT PO BUKOHAHHS MPOTpaMu poOOTH 3 1HO3EMIIMH, B
SKOMY 3a3HAa4atoThCsl:

B1JIOMOCTI TIPO 1HO3EMIIIB, 3MICT MTPOBEJCHUX 3 HUMHU O€CI/I;

iH(dopMarllis, ska BUKOPUCTOBYBajacs 4M Oyia IepeqaHa 1HO3EMIISIM, IMepestik
BIIMOBIIHMX MaTepiaJbHUX HOCIIB 1HGopMaIlli (JOKYMEHTIB, HAyKOBO-TEXHIYHOI
JIOKYMEHTallli, 3pa3KiB BUPOOIB TOLIO);

1H(popMmallis, OTpMMaHa Bl 1IHO3EMIIIB;
MIPOITO3HITIT Ta pEKOMEH/Iallii 3a pe3yIbTaTaMH Bi3UTY 1HO3EMIIIB.

131. 3BiT mpo BUKOHAHHS MpPOTrpaMu pPOOOTH 3 1HO3EMISIMH 3aTBEPIKYETHCS
KEpIBHUKOM YCTAHOBH. Y pa3i mepefadl 1HO3EeMISIM JOKYMEHTIB a00 MaTepiaibHUX
HOCIiB, IO MICTITh CIyX)00By 1H(opMaIito, 3i0paHy I dYac MPOBAKESHHS
OTIEPATHBHO-PO3IIYKOBOi, KOHTPPO3BIMYBAJbHOI MISJIBHOCTI, MISJIBHOCTI Y cdepi
000pOHU Jiep’KaBH, KOMis 3aTBEPIKEHOrO 3BITY MNPOTATOM II'SITH POOOYMX MIHIB
HajgcuiaeTecsi opraHoBi CBY, a Takox 3a pilIEHHAM KepiBHUKAa YCTAaHOBU 1HIINM
3aiHTEPECOBAHUM YCTAaHOBAM.

132. Ilporpama mnpoBeaeHHS pPOOOTH 3 1HO3EMISIMM, AKT MPO pPE3yIbTaTh
NPOBEJICHHSI EKCIEePTHOI OI[IHKM Ta 3BIT MPO BUKOHAHHS MpoOrpaMH poOOTH 3
1HO3EMIIIMU 30epiraroThest y MiAPO3/iIl 30BHINIHIX BIIHOCHH B OKpEMill CIIpaBi, 110
nepeadayaeTbCss HOMEHKIIATYPOIO CIPaB.

133. KepiBHUKHK yCTaHOB, IO MPUUMAIOTh 1HO3EMIIIB, 3000B’s13aH1 3/11HCHIOBATH
KOHTPOJb 3a [ISJIBHICTIO OCi0, Ha SKHUX TMOKJIAaJa€ThCs BHUKOHAHHS QYHKIINA 3
oprasizailii IpuioMy i1 POBEACHHS POOOTH 3 1HO3EMIIIMH, a TAKOX 3a BHKOHAHHSM
BIJIMIOBITHUX MTPOTPAM.

134.V pa3i BUHUKHEHHS HEOOXI1JHOCTI B OJIHOYACHOMY 3a0€3MeUeHHI OXOPOHH
cnyx00Boi  iH(popMalii Ta peXUMYy CEKPETHOCTI il dYac MIKHApPOJIHOTO
CHiBpOOITHUIITBA 3aXHCT CIYKOOBOi Ta CEKpeTHOi iH(opMallii MpoBaATUTHCS
BIANMOBIAHO 10 BUMOr [lopsiaky opranizaiii Ta 3a0e3neyeHHs] PeKUMY CEKPETHOCTI B
JepKaBHUX OpraHax, OpraHax MICIEBOTO CaMOBpPSAYBaHHS, Ha MiJAMPUEMCTBAX, B
yCTaHOBAX 1 OpraHizalisix, 3aTBep/pKeHOro nocraHororo Kabinery MinicTpiB Ykpainu
Big 18 rpyans 2013 p. Ne 939.

135. Bumoru 10 oXopoHH ci1y:k00B01 iHpopMallii MiJl yac NpuHoMy 1HO3EMIIIB HE
NOLIMPIOIOTECA Ha 1HO3EMHHMX PaJHUKIB, SIKI BUKOHYIOTH KOHCYJIbTaTHBHO-IAOPAaIdy
GyHKIIIFO B OpraHi Jep>KaBHOI BIIaJd Ha TiACTaBl BIAMOBITHUX MIDKHAPOTHUX
JIOTOBOPIB, y TOMY YHCII MPO B3a€EMHY OXOPOHY (3aXHCT) TaeMHOI iH(opmarii Ta
MaTepiaiB.

136. ITutanHs m1010 OXOPOHU CITyk00BOi 1H(pOopMarii mig yac poOOTH 1IHOZEMHUX
palHUKIB, BU3HAUYCHHS IX TMOBHOBaXXEHb Ta OOOB’SI3KiB, MEpeiiKy oci0, fKi MaloTb
IpaBO 3 HUMH TPAIIOBATH, MOPSAKY POOOTH 3 IHO3EMHUMH PaJTHUKAMH PETYIIOIOTHCS
aKTaMH OpPTaHiB JIeP>KaBHOI BIIAH.
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XKYPHAJI
001Ky KOHBEPTIB (ITAKOBaHb) 3 TPUPOM
“Jl1st CiTy)KO0BOTO KOPUCTYBaHHS

Jonmarok 1
1o [HeTpykiii

[linnuc npaniBHUKa,
BIMOBI1IaJIBHOIO 3a

Homepn
. BUKOHAHHS
[opsin- . . JIOKYMEHTIB, 110 . . .
. Harta Hanxo/pkeHHs: | HaliMeHyBaHHS yCTaHOBH, 3 SIKOi . BI/ITIOBITHOT'O BUY POOIT, .
KOBUU N 3a3HAYCHI Ha . [Ipumitka
KOHBepTa (MMaKOBAHHS) | HAIIAIIOB KOHBEPT (TaKOBAHHS) . 110 MIATBEPIKYE
HOMeEp KOHBEPTI
. OTpUMaHHS KOHBEpTa
(makoBaHH1)
(makoBaHHS),
JaTa OTPUMAHHS
1 2 3 4 5 6
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Honmatok 2
1o [HcTpykiii

HaiimenyBaHHs yCTaHOBU

AKT
PO BIJCYTHICTh BKJIaJIeHb 200 TOPYIIIEHB IIJIICHOCTI,
MOIIKOX)KEHHSI KOHBEpTa (ITaKOBAHHS )
B1JT 20 p.Ne

Lleit akT cknageHui

(HaliMeHYBaHHS ITOCaIH KePiBHHUKA CIIYKOM TUTOBOJICTBA YCTAHOBH)

(npi3BHLIE Ta iHILIAMN)
y MIPUCYTHOCTI:

(mocaau, mpi3BHINaA, iHIIIAK MOCAIOBUX 0Ci0)

PO Te, IO ITiJT Yac PO3KPUTTS KOHBEPTA (ITAaKOBaHH ), HA/IICIAHOTO

(HaliMeHyBaHHsI YCTaHOBH, 1[0 Hajiciana JOKYMEHTH)

HE BUABJIICHO TaKUX BKJIAACHb

(Ha3BW 1 peecTpaliiiHi iHIEKCH JTOKYMEHTIB, 5IKi HE BUSBIICHO)

BHUSIBJICHO MOPYIIEHHS LITICHOCTI Ta MOMIKOJKEHHS KOHBEpPTA (TTaKOBAHHS)

(Ha3BH 1 peecTpariiiHi iHIEKCH JOKYMEHTIB, IO MICTATHCS Y KOHBEPTaX (TaKOBAHHSX)

3 MOPYUICHHSAM IUTICHOCTI Ta MOIIKOKSHHIMH)

(migmmc) (iHimiaau Ta Mpi3BHILE)
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Jonmarok 3
1o [HeTpykiii

KYPHAIJL

peecTparli BXITHUX JOKYMEHTIB 3 rpudom
“Jly1st cmy>k00BOT'0 KOPUCTYBaHHS

KinekicTs Binmir-
: Ka Ipo .
apKYyIIiB ..
Hara PKYyII POIMHO- BinmiTka Jlara i mimmmc
Haaxo- JlaTa Tta Hasga Buny KCHHS PO B3SITTA Peectpa- Bir-
JOKCHHS Ta| peecTpa- JIOKYMEHTA, KilbKicTs Pesomronis (KiTb- Ha J860703050%1 viTKa
peecTpa- | IIHHUN Horo abo X KOHTPOJIb 1HIEKC
O ) ABTOp Ta HOMEPH | . . KICTh PO 3HU-
INHAN 1HJIEKC TIOKYMEHTA 3aroJIOBOK IpEMipHH BI1I10B1J1AJIb- mpEMip JIOKY- CIIpaBH, N
THIEKC | BUXIIHOTO abo | noxy- | nonat- iB HUH HUKIB, MGHTZ}’ Ta J10 AKOT TOKY-
BX1JHOT'O JIOKY- KOPOTKHH | \iopra Ka BHUKOHAaBEIlb KOMY CTPOK HOTO| oTpy- | mosep- | Mimmmro | - -
I[OKy- MCHTAa 3MICT prquo BUKO- MaHHA HCHHA I[OKyMeHT
MEHTa (Hai HaHHS
CJIaHO)
1 2 3 4 5 6 7 8 9 10 11 12 11 13
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Honartok 4

1o [HcTpykiii
KYPHAJL
peecTpanii BUXIJHUX Ta BHYTPILIHIX TOKYMEHTIB 3 TpU(QOM
“Jlo1st CIryKO00BOTO KOPUCTYBaHHS >
ITigroroBieno Bianpasneno Howmep
Jara N . peecTpy
Haiimeny- [TixcraBa - i - Peecrpa-
HAIXo1- BaHHA CT ? - Bi,[[lfeceHH)I o R LIifIHIEfI abo nata BigmiTka
PRCHIA T8 Bz T HOll“:)(zIK iH(popMmarrii TRKI e o iH/IeKC oTpH PO 3HU
peecTpa- | IOKyMeHTa TypHOT PMallll | gigpkicTh | apKy- | YCTaHOBM — | HOMEp a MAHHS p S
wiftemi | Ta KopoTKuii miaposainy, | 1o Kaéeropu puMip- misy | omepiy-Baua | mpu- | CHPaBH, 210 oKy~ IICHHS pHUMiTKa
1H/IEKC 3MICT MPISBHIIC Ta 3 obmer HUKIB, IX | KOX- | JOKYy-MCHTa, | MIp- Kot MEHTAa i HOKY
oKy~ iHimianm KEHUM HOMEpH HOMY CTPYKTYD- o HiNIHATO S MEHTa
BUKOHABIIS TYIOM i ; KYMEHT
MEHTa OHaBll HOCTYIIO HPUAMIP | HOTO INApO3- FIOKYME BUKOHAB-
-HUKY Ity st
1 2 3 4 5 6 7 8 9 11 12 13

*VY pazi moTpedu KypHall MOXKE JIOTIOBHIOBATUCS JIOAaTKOBUMU Tpadamu.
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JlomaTok 5

1o [HcTpykiii

PEECTPALIIMHO-KOHTPOJIbHA KAPTKA

Jluyvosuti Oix

1213456781010 11 12 [13 [14 [15 |16 [17 [18 [19 [20 21 122 [23 [24 |5 26 27 [28 [29 30 [31

ABTOp JOKyMEHTa
(KopecnoH/IeHT)

Bun noxkymenra

CTpok BUKOHaHHS

70 MM

»

70 MM

70 MM

%

>

JlaTa Ta peecTpariiiHuii iHAEKC HaIXOKEHHS

)l

JlaTa Ta peecTpalliiHui 1HIEKC TOKYMEHTa

\ 4

105 MM

105 MM

Howmep npumipHuka

KinpkicTh apkymiiB

Kinpxicts nogarkis

70 MM

70 MM

70 MM

y

3arooBOK JTOKyMEHTa a00 KOPOTKHM 3MICT

Pesoutrortist a00 BinOBINaNbHUI BUKOHABELD

Ilo3Hauka po BUKOHAHHS

Posnucka B oiep>kaHHI JOKYMEHTa

210 MM

3eopomnuti 6ix

Y

KoHTponbHI Mo3HaYKH

[Tpumitku
dong Ne ornuc Ne cripaBa Ne
< 70 MM se 70 MM >l 70 MM >
210 Mm
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KYPHAJI
00J1IKy Ta pO3IMOALTY BUIaHb 3 TpU(POM

Honatok 6
1o [HcTpykiii

“Jlns c1yx00BOr0 KOPUCTYBAHHS ™
Hamitimo Po3smoain JlonaTkoBe BUTOTOBJICHHS MPUMIpHUKIB | [loBepHEHHS | 3HHIIICHHS
eecTpa- NV eecTpa-
. peeeTpa . peecTparii-auii . | peectp
Hobsii- 3BIAKK | IIHHMIMA KiJTb- iteKc KiJTb- IAHUHT THACKC
KOE Hifl Hazsga Hagil- 1HIEKC KICTB KyIu BHXIHOTO KICTB KUJIBKICTH KyIu BUX1JHOTI'O 11aTa, HOMeDH
Homep | BAAGHHS | IO a0o | BXIJHOTO | TpUMIp- | HaJICIaHO HoKyMenTa (260 npuMip- | MOpuUMip- | HaIICIaHO | JTOKyMEHTa I I/;Mi HHI_) JaTa,
P ae cympo- HUKIB | abo KoMy M HUKIB Ta |HHKIB Ta ix| abo komy | (abo BimmiTKa pumip HOMEp aKTa
; . BiJIMITKa PO . KiB
HaApy- | BIOHOTO Ta iX BUJIAHO OTpHMaHHS) X HOMEpH BUJIAHO npo
KOBaHO | JHcTal | HOMepH p1 nata HOMEpH OTpPUMaHHS) 1
Aara JaTa
1 2 3 4 5 6 7 8 9 10 11 12 13

*V pa3i noTpeOu XypHajl MOKE IOTIOBHIOBATHUCS TOJATKOBUMHM I'padamu.
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KYPHAJI
00J1IKy eJIeKTPOHHUX HOCIiB 1H(pOpMaIlii,

Ha SIK1 TUTAaHY€THCSI 3aMUCYBATH CIIY)KO0BY 1HpOpMaIlito™

Jonarok 7
1o [HcTpykiii

BinMiTka rpo Bugaqy Bimwika npo
Binmitka npo .
TIOBEPHCHHS % p BiamiTka mpo
Biix ' Bi/IIIPABIICHHS S———
n O6ini Jlara Aara npisBHIme Aaral CIIEKTPOHHOIO
- - . , . :
opsiI miko- | f | CNEKTPOHHOTO | yajiveny- ‘ oTpH- pI3B. mmiammc Hocis (1ata Ta CIEKTPOHHOTO | [pymitka
KOBMIA BUii HOCIst HPISBUIIC, 1HITIAH ; Hocis (marta ta
) BaHHS S MaHHS . nparis- T T A
HOMeE HoMep | x o cepiiHnii 1HIaH iqi | TPatBHHKA peeetpan eecTpa-
p p 6 P CTPYKTYp- HOCIA 1 HUKa = peecTp
00k BUKOHAB- ( CITyKOH HUI 1HIEKC N
HOMED HOTO mignuc : CITyKO0H - HINHAN 1HICKC
. . s JIII0BOJI- . CyHpOBIIHOTO axTa)
migpo3ainy BUKO- orpa JIOBOI- HCcTa)
HaBIlS CTBa
1 2 3 4 5 6 7 8 9 10 11 12

*V pasi noTpedu xypHal MOKE IOTIOBHIOBATHUCS 10JaTKOBUMH I'padamH.
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Jlonmatok 8
1o [HcTpykiii

JO3BOJIAIO

(HafiMeHyBaHHS OCAaM KepiBHUKA YCTAHOBH

(CTPYKTYpHOTO MiAPO3/LTY YCTAaHOBH)

(migmmuc) (iHiIiany Ta mpi3BHIIE)

20 p.

3AMOBIJIEHHSA
Ha PO3MHOXEHHS JIOKYMEHTA
3 rpudoM “I1yist ciryxkO0BOTO KOPUCTYBaHHS

(BHI DOKyMEHTa)

Ne

(mara peecrpartii)

(peectpariiiHuii iHAEKC) (HOMep mpUMipHHKa)

KinbKiCTh CTOPIHOK Y IPUMIPHUKY

KinbKicTh NpUMIpHUKIB, sIKI HEOOX1AHO BUTOTOBUTH,

Oco0nuBi yMOBH PO3MHOKEHHS

Bukounasenn

(3arosoBOK a00 KOPOTKHI 3MICT)

(iHimiayM Ta Mpi3BHIIE)

(HaliMeHyBaHH: OCA/IH KEPiBHUKA CTPYKTYPHOTO (miamuc) (iHimianu Ta npi3BuILe)

Mipo3 iy, M0 3MiCHIOE 3aMOBJIEHHS )

(HalitMEeHYBaHHS MMOCAIN KEPIBHUKA CITYKOH
JIITOBOJICTBA)

20 p.

[IpuiHATO 1O BUKOHAHHS

(HaiiMeHyBaHHsI 1I0CA/IU MPALiBHUKA, 1110 BUKOHYE

pO6OTH 3 PO3MHOMKEHHS JIOKYMEHTA)

20 p.
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KYPHAJL
00JIIKy PO3MHOXEHUX JOKYMEHTIB
3 rpudoM “Ilist ciryk00BOT0 KOPUCTYBaHHS

JlomaTok 9

1o [HcTpykiii

[IpizBuie Ta

[Ipi3Buie ..
Bun PI3BHIL 1H1I1aJIN
Ta 1HIIaIn ) .
JOKYMEHTA, JlaTa Ta . ) npamiBHuka, | BigMmiTka
[Topsin- M .o . . . . OCaJI0BOI1 JlaTta Buga4i N
. [ara Horo peectpaiiii- | KigpkicTb KinpkicTh SIKUU po
KOBMI g . : . | ocoOwu, sika | pO3MHOXKEHHUX
PO3MHOXEHHS 3aroJI0BOK HUUW 1HJIEKC | apKyIliB | IPUMIPHUKIB . ) ) OTpUMYE 3HUIICHHSA
HOMEp . Jlana J03B11 | TPUMIPHHKIB )
a00 KOPOTKHM | JOKYMEHTa PO3MHOXEHI | JOKYMEHTa
. Ha PO3MHO- )
3MICT MIPUMIPHUKH,
JKEHHA . .
HOT0 MIAIINC
1 2 3 4 5 6 7 8 9 10
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Honatok 10
1o [HcTpykiii

JO3BOJIAIO
BHJIAUy CIIPAB

(HaliMeHyBaHHSI TIOCAH KEPIBHUKA CTPYKTYPHOTO MMiAPO3ILTY,

SIKUH

36epirae crpasu 3 Tpudom “I{st ciy:k00BOro KOpUCTYBaHHS")

(miamnuc) (iHiUiany Ta mpi3BHUILE)

20 p.

3AMOBIJIEHHA
Ha BUJa4dy CIpaB 3 Tpupom

“Jlo1st cny>KO0BOTrO0 KOPUCTYBAHHS
YK PUCTY.

(mera Buaadi cipas 3 rpudom “Iliist ciryk60BOTr0 KOPHCTYBaHHS)

. [Ipi3Bure
ITopsin- Mera abo mijcraBa P13
. 3aroyI0BOK Ta 1HILaIH
koBuii | Homep cnpasu pobotu 3 .
CIIpaBu IMpamiBHUKA, IKOMY
HOMCED JAOKYMCHTaMU
BHOACTHCA CIIpaBa
1 2 3 4 S
(HaliMeHyBaHHSI ITOCAIN KEPIBHUKA CTPYKTYPHOTO (mimmc) (iHiIiaJK Ta TIPI3BUILE)

MiAPO3 LTy, SIKWi 3[IHCHIOE 3aMOBJICHHS CIIPaB)

20
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Honmatok 11
1o [HcTpykiii

KYPHAJI
001Ky BHIadi crpaB 3 Tpudom
“Jly1st CITy,)K00BOTO KOPUCTYBaHHS >

ITiamuc 1 nata

Howmep cnipasu,

[Topsn- Hazssa HOMEpH [Tizpo3min i
KOBUH | cripaBu abo IPUMIPHUKIB Ipi3BUILLE [TpumiTka
HOMEp | BHMIAHHS BHJIaHb TA npaniauka | OTPUMaHHS | TOBEPHCHHA

KUIBKICTBh CTOPIHOK

1 2 3 4 5 6 7

*VY pasi moTpedu KypHAI MOXKe JOTIOBHIOBATHUCS I0IaTKOBUMH rpadamu.
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Jonatok 12
1o [acTpykiii

JO3BOJIAIO
BHJIA4y CIIPaB

(HaiiMeHyBaHHS [TOCaAX KEPiBHUKA apXiBHOTO MiAPO3ILTY

ycTaHoBH (0cO0H, BIIMOBITANEHOT 3a apXiB)

(miamuc) (iHiLiany Ta Mpi3BHILE)

20 p.

3AMOBIJIEHHA

Ha BHJIa4y CIIPaB 3 apXiBHOTO
niapo3 iy (apxiBy) YCTaHOBU
BIJI 20 p. Ne

[Ipowmry Buatn

(mpi3BuILe, iHiIiany i HafiMEHyBaHHS [TOCAIX MIPALliBHUKA, BIAMOBIJATEHOTO 3a pOOOTY 13 CIIpaBaMu)

JiliE: |

(MeTa po6OTH 3 JOKYMEHTAaMH, OPIEHTOBHHI CTPOK BUKOHAHHS POOOTH)
TaKi CIpaBu:

[Tigmuc
MpaIiBHUKa
ITiamuc apXiBHOTO
) ) 3aMOBHHKA MIPO3I1T
Homep Howmep 3aronoBok | KiuibkicTb . APOSALLY
DoHp . SIKUI (apxiBy)
OTuCy CIIpaBu CIpaBu apKyIIIiB
OTpHUMaB YCTaHOBH,
CripaBy SIKOMY
MOBEpPHYTA
crpaBa
1 2 3 4 5 6 7
(HaliMeHyBaHHSI [TOCAIN KEPIBHUKA CTPYKTYPHOTO (migmuc) (imiIiamy Ta mpi3BHINE)

MAPO3 LTy, IO 3IIHCHIOE 3aMOBIICHHS )

20 p.
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Honartok 13
1o [acTpykuii

3ATBEPJIKVYIO

HaliMmenyBaHHS nocaau KepiBHUKa
YCTaHOBU

(migmmuc) (iHimianu ta mpi3BuIIe)

20 p.

AKT
PO PE3yJIbTaTH NEPEBIPKU HASIBHOCTI Ta (DI3UYHOTO CTAaHY JOKYMEHTIB,
CIIpaB, BUJIaHb, €JIEKTPOHHUX HOCIIB 1H(opMalii 3 rpudom “/ns cnyx00Boro
KOPHCTYBaHHS Ta oprasizauii poOOTH 3 HUMHU
BT 20 p. Ne

Ha mincrasi

(Ha3Ba PO3MOPSAYOTO JOKYMECHTA)

BT 20 p. Ne

KOMICIEIO y CKJIaIi:

(HaiiMeHyBaHHs TIOCA/IH, 1HILIaIK 1 Pi3BUILE TOJIOBU KOMicii Ta i 4eHiB)

3 20 p. 1o 20 p. mpoBEIEHO MEepPEeBipKYy HASBHOCTI
Ta (I3MIHOTO CTaHY JOKYMEHTIB, CIpaB, BUJaHb, €ICKTPOHHUX HOCIIB iH(popMmarii 3
rpudom “Ilyig cayk00BOro KOPUCTYBaHHS~ Ta OpraHizaiii poO0TH 3 HUMHU.

VY pe3ynbTaTi IpOBeeHHS EPEBIPKU BCTAHOBIICHO:
1. Ycboro 3a omnmcamu (HOMEHKJIATypaMH CIIpaB, KypHAJIaMH pEECTpallii)

(KUTBKICTh JOKYMEHTIB, CIIPaB, BUAaHb, ENIEKTPOHHUX HOCI{B iH(pOpMAIlii)
3 HUX:
HasiBH1

(peecTpariiiHi iHIEKCH JOKYMEHTiB, HOMEPH CIPaB, BUAAHb)

BIJICYTHI

2. BusiBneHi nOKyMeHTH, CpaBH, BHJIAHHS, €NEKTPOHHI HOCii iHdopmarii, He
BHECEHI JI0 OMKCIB (HOMEHKJIATyp CIIpaB, )KypHaJliB peecTpallii),

3. Xapakrepuctuka ¢i3M4HOTO CTaHy JOKYMEHTIB, CIIPaB, BUJaHb, €IEKTPOHHUX
HOCIiB iH(opMmallii Ta cTany oprasizaiii poOOTH 3 HUMHU

[osioBa komicii

(i mmc) (iHimiany Ta Tpi3BHUIIE)
UsieHn KoMmicli:

(i mmc) (iHimiany Ta Tpi3BHUIIE)
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KYPHAIJL

Honmarok 14
1o [HcTpykiii

00Ky 3ycTpiuel 3 IHO3eMHUMHU JeJIETalis MU, TpyllaMHi Ta OKPEMUMU 1HO3EMISIMU

(HaliMeHyBaHHS YCTaHOBH)

[pi3Buie, im’,

Mera 3ycTpiui,

PesynbTaTn 3ycrpiui

1o 0aThKOBI 1HII[1aJIU Ta CrpykrypHi [Ip13Bume Ta . .|  PexBizutn
. . . . .. (3a3HayarOTHCA B1IOMOCTI :
: (32 HasABHOCTI) IPI3BUIIE H1APO3AUIH NEIER I MaTreplaabHUX
ITopsan- | Ilepiox : . . : IIPO BUKOHAHHS IPOrpaMu
. 1HO3eMIId, 10CaJI0BUX OCi0, YCTaHOBH, 3 IIPALliBHUKIB . HOCIIB
KoBUU | mepely- . . . . poOOTH 3 IHO3EMISIMU, Y | .
HallMEHYBaHHS BIJIIIOB1/1a- pOOOTOIO AKUX YCTaHOBH, SIK1 . . .| 1H(opmarii,
HOMED BAHHS . pasl nepezadi ciry>k00Boi .
Jep>KaBU, JIbHUX 32 O3HAHOMMJINCS Opayii yyactb y | . : 110 NepeiaHl
o . . . iHpopMaIlii — PeKBI3UTH | .
YCTaHOBH, Oprasizauio 1HO3EeMII1 3ycTpiul . . 1HO3EMISIM
. . BiZIIIOBITHOTO JJO3BOITY)
oprasiszauti 3ycTpiyl
1 2 3 4 5 6 7 8
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3ATBEPJDKEHHO
noctaHoBoro Kabinety MiHicTpiB Ykpainu
Bia 19 sxoBTHS 2016 p. Ne 736

3MIHU,
10 BHOCSITKCS 710 mocTaHoB KaGineTy MinHicTpiB Ykpainu

1. Iynxt 7 Tlopsaky mpoBeAeHHS 30BHIIMIHHOTO HE3aJIEKHOTO OI[IHIOBAHHS Ta
MOHITOPUHTY SIKOCTI OCBITH, 3aTBepJyKeHOro mnoctaHoBoro Kabinery MiHicTpiB
Ykpaiau Bix 25 ceprast 2004 p. Ne 1095 “Jlesiki muTaHHS 3aIpOBaKEHHS 30BHIIITHHOTO
HE3JICKHOTO OIlIHIOBAaHHS Ta MOHITOPHHTY SKOCTi ocBitTH® (OQImiiHUA BICHUK
VYkpainu, 2004 p., Ne 34, ct. 2262; 2006 p., No 1—2, ct. 34; 2015 p., Ne 62, ct. 2017)
BHUKJTFOUUTH.

2. VYV nmignyskTti 3 myHkty 23 Ilopsaky YTBOpEeHHsI Ta [ISJIBHOCTI KOMICIH 3
MIPOBEJICHHS €KCIIEPTU3U I[IHHOCTI JJOKYMEHTIB, 3aTBEPKEHOT0 MocTaHoBoto Kabinery
MinictpiB Ykpainu Big 8 cepmHs 2007 p. Ne 1004 “IIpo mpoBeneHHsS eKCIEpTH3U
miHHOCTI MoKyMeHTIB” (Odinitinuit Bicauk Ykpainu, 2007 p., Ne 59, cr. 2346; 2012 p.,
Ne 91, cr. 3696; 2015 p. Ne 60, cr. 1972), crmoBa “, mepemikiB BiJIOMOCTEH, IO
CTAHOBJIATH CIYKOOBY 1H(DOpMaIlilo, SIKI CKIAJAAlOThCS OpraHamMu JEp>KaBHOI BIaJH,
OpraHaM# MiCIIEBOTO CaMOBPSTYBaHHS, IHIMUMH Cy0’€KTaMHU BJIAIHUX ITOBHOBAXCHbB, Y
TOMY YHCJIi Ha BUKOHAHHS JIEJIETOBAaHUX MOBHOBAXXEHB BUKIIOUUTH.
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3ATBEPJI’KEHO

noctanoBoro Kabinety MinicTpiB Ykpainu
Bix 19 sxoBTHs 2016 p. Ne 736

I[NEPEJIIK
noctaHoB Kabinery MiHicTpiB YKpaiHu, 10 BTPATUIM YUHHICTh

1. [ToctanoBa KaGinery MinicTpiB Ykpainm Big 27 mmctomama 1998 p. Ne 1893
“IIpo 3aTBepmxkeHHsA I[HCTpyKIii mpo MOPSAOK 0OJiKy, 30epiraHHs 1 BHUKOPHUCTAaHHS
JOKYMEHTIB, CIpaB, BHJIaHb Ta IHIIMX MAaTepilajibHUX HOCIIB 1H(poOpMalii, K1 MICTAThH
cnyx60By iHpopmarttio” (Odimiiaui BicHuK Ykpaiau, 1998 p., Ne 48, c1. 1764).

2. [lyakt 3 3MiH, 1m0 BHOCAThCA N0 TocTaHoB Kabinety MinicTpiB Ykpainu,
3aTBepKEHUX NocTtaHoBoro Kabinety MiHictpiB Ykpainu Bix 29 nucronaaa 2001 p. Ne
1601 “IIpo 3aTBepKEHHS IMOJIOKEHBb 3 TUTAHb JEPKABHOI TAEMHHMII Ta BHECEHHS 3MiH
no nesikux noctaHoB Kabinery MinictpiB Ykpainn” (Odiniiitauii BicHuk Ykpainu, 2001
p., Ne 49, ct. 2190).

3. Ilynkt 2 3MiH, O BHOCATHCSA a0 mocTaHoB KabOinery MinicTpiB YkpaiHwu,
3aTBeppKeHUX noctaHoBolo Kabinery MinictpiB Ykpainu Big 13 6epesns 2002 p. Ne 281
“IIpo meski MUTaHHS 3aXUCTy i1HQOpMAIIi, OXOpOHa SKOi 3a0e3medyeThes AepKaBorw”
(Odimiiiauii Bicauk Ykpainu, 2002 p., Ne 11, ct. 515).

4. [locranoBa KaGinery MinictpiB Ykpainu Bix 17 nuctomaga 2004 p. Ne 1547
“ITIpo BHeceHHs 3MiH a0 moctaHoBu Kabinety MinicTpiB Ykpainu Bij 27 nucromaja
1998 p. Ne 1893” (Odimiitanii Bicauk Ykpaiau, 2004 p., Ne 46, ct. 3033).

5. IlocranoBa KabGinety MinictpiB Ykpainu Bin 19 nunusg 2006 p. Ne 1000 “esiki
nuTaHHS OO0MiKy, 30epiraHHs 1 BUKOPHUCTAHHS JOKYMEHTIB, CIpaB, BHJAaHb Ta I1HIIHUX
MaTepialbHUX HOCIIB iH(opMalii, siki MICTITh Ciyx00BY iHdopmMmarito” (Odimiiaui
BicHUK Ykpainu, 2006 p., Ne 30, ct. 2131).

6. [Tyaxkt 5 3MiH, 10 BHOcATbCA Jn0 akTiB KabGiHety MiHnicTpiB Ykpainu,
3aTBeppKeHNX noctaHoBor KaGinery MinicTpiB Ykpainu Big 8 rpyans 2006 p. Ne 1700
(Odimitinuit Bicnuk Ykpaiau, 2006 p., Ne 50, ct. 3324).

7. ITocranoBa KabGinety MinictpiB Ykpainu Big 26 ceprnus 2009 p. Ne 899 “IIpo
JOTIOBHEHHS MYHKTY 83 [HCTpyKIii mpo mopsmok oOmiky, 30epiraHHs 1 BUKOPUCTaAHHS
JOKYMEHTIB, CIpaB, BHJIaHb Ta IHIIMX MaTepiaibHUX HOCIIB iH(opMalii, sSKi MICTATh
KoH(pieHIiiHY 1HpopMaliro, 1o € BiacHIcTio aepxkabu’’ (OdimiitHuil BICHUK YKpaiHu,
2009 p., Ne 65, ct. 2270).

8. IloctanoBa Kabinery MinictpiB Ykpainu Bix 4 cepmusa 2010 p. Ne 692 “IIpo
BHECEHHS 3MiHM 10 nyHKTY 18 IHcTpykuii mpo mnopsgok o6umiky, 30epiraHHs i
BUKOPHUCTaHHS JOKYMEHTIB, CIIpaB, BUJaHb Ta 1HIIMX MaTepialbHUX HOCIIB 1H(OpMaIli,
SKI MICTATh KOH(}iAeHUIHHY iH(opmarito, mo € BracHICTIO aepxkaBu” (OdimiiHmiz
BicHUK Ykpaian, 2010 p., Ne 60, ct. 2086).

9. Ilynkt 3 3MiH, MO BHOCAThCA 10 TocTaHOB KabGinety MiuicTpiB Ykpainu 3
NUTaHb JOCTYNy 10 iH(opMalii, 3aTBepikeHux nocraHoBoro Kabinety MiHicTpiB
VYxpainu Bin 7 BepecHs 2011 p. Ne 938 (Odiuiiinuii Bicauk Ykpainu, 2011 p., Ne 69,
CcT. 2624).

10. ITynkr 11 3MmiH, 1m0 BHOCAThCA 10 akTiB Kabinety MinicTpiB VYkpainu,
3aTBepKeHNX moctaHoBoto Kabinery MinictpiB Ykpaiam Big 20 >xoBtHs 2011 p.
Ne 1109 (Odimiiinuit Bicauk Ykpaiam, 2011 p., Ne 84, ct. 3078).
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11. IlocranoBa Kabinery MinictpiB VYkpainm Big 1 sxoBtHs 2014 p. Ne 503
“IIpo BHeceHHs 3MiH 10 TyHKTY 90 IHCTpyKIii mpo mopsmok oO0miky, 30epiraHHs i
BUKOPHUCTAHHS JOKYMEHTIB, CIIPaB, BUJaHb Ta 1HIIMX MaTeplalbHUX HOCIIB iH(opMarlii,
AK1 MICTATH clyk00By 1H(popmanito” (OdiuiitHuil BicHuk Ykpainu, 2014 p., Ne 81, cr.
2291).
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